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NMnopT 3anucen B cnpaBo4yHuUK us MS Excel

[lobaBnanTe 3anncu B CNpaBoYHUKN 13 annos MS Excel.
Jlerko 3arpyxante B cuctemy: Tabnunubl KOHTaKTOB, CMET, CreundrKaLni 1 nNpo.

MexaHukKa uMnopTa

1. 3anguTe B CIpaBOYHMK 0OBbEKTA
2. KHonka «3arpy3uTb n3 Excel» » «Cka4vaTb (hann-wabnoH» (PucyHok Imp.1)

YnpaBneHwe saTpatamm

War 1: @ CkauaTk dain-wabnox

+ | Cymma xontp [nan onnara) @z LWar 2: 4 3arpyanTh 3@N0NHeHHIA walinoH
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PucyHok Imp.1 - 3arpyska faHHbIX B CNPaBOYHUK

3. 3anonHuTe hann SAaHHLIMU N COXPaHUTE ero.

4. BepHuUTECb Ha CTPaHMLy CNpaBOYHUKA = «3arpy3uTb u3 Excel» » «Boibepute ann» -
npuKpennTe 3anoIHEHHbIN WwabnoH

5. KHonKka «MIMnopTnpoBaTb».

Kak 3anonHaTb hann

Kop obbekTa B LwabnoHe

13 HeobbIYHOr O, B WWabMIOHE, KOTOPLIV HY)XHO 3aN0JIHUTL 3aNUCAMU, Bbl YBUAUTE nose - Koa*. B HEM
- GUID Tex 06beKTOB, K KOTOPbIM OTHOCMTCS CMIPaBOYHUK.

Bcero oauH pa3 3anonHUB 1 3arpy3sue WabJsioH, Bbl MOXKeTe BHECTU 3anNUCU B CMPABOYHUKHU
HeCKOJIbKUX 00 BbeKTOB.

YT06bl 3aNMCK Pa3oLLIMCh MO HY>KHbIM MecTaM, B WabsoHe O0KHbI ObITb YKa3aHbl 00bEKTbI U
MX KOAbl, K KOTOPbIM CNIPaBOYHUKMN MPUBSA3AHbI.

YT06bl £06aBNTL 3aNMCb B CNPaBOYHUK 00BbEKTa, A006aBAANTE 3aNUCb NOL HUM.

HoBas 3anuncob CripaBo4YHUKa - HoBas CTPOKa B Excel, pacriosioxXeHHas rnoa HyXHbIM obbekToMm.
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12 3 4 5 B 7 3 9
1 Ilpoext - Jara® HoMeERTaTYpPHAT TOSHIHA ™ Tpebyemoe xon-s0*  Crommocts®  IIpewewanme
2 PaspaloTsa HECTPYHIHE -
3 [Tnag opoesTa - 20.03.20135 ILmeTEa 2 1000
4 -Ell.[!'ll[!'ll.’! TLnHTE D8peRpRITHA 200 10
5 - 02.04.2013 Llenent 1000 &
g -E'S.E'?.J[!'li Ilecox 100 8
7 B 04072015 |Mrysarypea 20 3
3 F.OHTpaKTE ¢ S3E3STHEOM - 05.07.2015 Jocsm 16mu 0 1
g - 06.07.20135 ITement 200 40
10 -E".-'.I}'.-‘.ll}li TLmuTea 2 1000
11 KoHTparTH ¢ noapATTHEIMH - 20.03.20135 Katems 70 1
12 CoBemanuA mposkTa -
13 opyuqerua -

PucyHok Imp.2 - IMNopT faHHbIX U3 CTPOK (ansa MS Excel

DNaTtbl. OcobeHHOCTH

Ecnu paTta BBOAMUTCA BPYYHYIO

ECAn B CNPaBOYHUK JaTbl AOJKHbI BBOAUTLCS BPYHHYI0”, HENb3 NCNONIb30BaTh B Ha3BaHUK
¢danna KOHCTPYKLMIO C NOAYEPKUBAHUEM nepepn CNoBOM: ioboe C/0BO.

Ecnu parta NMPpuBA3aHa K NJ1IaHOBbLIM AaTaM MNPOeKTa

Mpw nmnopTe 3anucei B CNpaBoOYHWK, B KOTOPOM AaTbl 3aMMCen npuBs3aHbl K NJaHOBLIM faTaM
npoekTa’”, B KOHUEe Ha3BaHWA (haisia HY)KHO OCTABAATbL BbIPAXKEHUS:
~BindDateToProjectBegin\ snnbo BindDateToProjectEnd\

MNepen ApyrumMu cnoBamm B Ha3BaHWUM CUMBOJ MOSYEPKUBAHUS NCMOJIb30BaTh TaKXXe Hesb34.

Takxe, nocne KoHCTpykunn BindDateToProjectBegin\ , nmbo BindDateToProjectEnd\
MO>XHO MCNOJIb30BaTb Npoben 1 yxxe nocsie Hero BCTaBNATb B Ha3BaHMe Apyrue Heobxoanmele CioBa
N BblpaXkeHuns.

PeKBVIBVIT-KﬂaCCIMbVIKaTOp C HECKOJIbKUMU 3HaAYE€HUAMHU

Kak nmrnopTupoBaTk 3anuch C PEKBU3INTOM-KIaCCUGPUKATOPOM, B KOTOPOM AOJIXKHO ObiTb HECKOJIbKO
3HavYeHun?

B channe-wabnoHe MS Excel, B s4eKe 3TOro pekBn3nTa pasfensnte 3HaYeHNs pa3pbiBOM CTPOKM -
Alt+Enter:

Mpu nMnopTe AaHHbIX U3 MS Excel cnpaBoYHMKa C PEKBU3UTOM-KNACCUPUKATOPOM, Y KOTOPOro
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pa3peLleH BbIbop HECKObKUX 3HaYeHUI, cnefyeT Bce Tpebyemble 415 O4HOW CTPOKMU CNPaBOYHUKA
3Ha4YeHNsa peKkBM3uTa-KIaccudukaTopa pacnosarate B 04HON fs4erke danna MS Excel, opyr nog
APYrom. TO MOXHO cenaTh C MOMOLLbIO coveTaHna kKnasuw Alt+Enter: cnepgyeT BBeCTM nepsoe
3HaYeHune, 3aTeM Co34aTb CedyIoLWYy0 CTPOKY B A4elnke, Ha)kas Alt+Enter, nocne yero B
CNiefy1oLLyI0 CTPOKY BBECTW BTOPOE 3Ha4YeHne v T.1.

Mpoexr AsTOp fata « | Homenknatypran nosvuma | CTatyc nocTasok MpumeuaHue

= # 5. Beinonxerwe CMP AoBasuts

!

5.1, BHewrmne CMP AoBaenTs

.

5.2. BHyTperHue CMP HAobaswme

B EEY Bopotos Oner 08.12.2015 0
Kneid
[752¥ Boporos Oner 08.12.2015 OBow 0
Mawrka
= / 6.TIHP floGasuts
(A% Boporos Oner 26012015 PeapinkepaTopHLl 2

ocywwmteas OMI DD 144

PucyHok Imp.4 - CnpaBOYHMK C PEKBU3UTOM-KTaCCMDUKATOPOM, Y KOTOPOro pa3peLleH Bbibop
HECKOJIbKUX 3Ha4YeHUN

HoBoe 3Ha4YeHue pekBU3UTa-KNaccudukaTopa

O,EI,HOBpeMeHHO C NMMNOPTOM MOXXHO CO3aBaTb HOBblE 3Ha4YeHUA ONA peKBI/I3I/ITOB-KJ'IaCCI/IqDI/IKaTODOB.

JoCTynHa TONbKO AN1A NoJib30BaTeNe C NPaBoM Ha «MMMOPT 3HaYeHWI KNacCUKaTopoB»
“3 rpynnel Npas «Onepauum ¢ UMMNOPTOM>».

Hanpumep, eCcTb pekBu3nT-KnaccugurkaTop «Bepcus npoaykTa», Ny Hero eCtb
npegHacTpoeHHble 3HavyeHms: v.1.0, v.1.1, v.1.2

Ho 3anncb B CNpaBOYHUK KAcaeTCsa y)Ke HOBOW BepCMM NpoayKTa - v.2.0 = 370 3HaYyeHue
[IOJKHO MOMacTb B CNPaBOYHUK.

e Ec/n 4ek-60KC BKNIIOYEH, B NpoLecce nMnopTa
1. c0o34at0TCA HOBbIE 3HAYEHNS BCEX KNACCU(MKATOPOB, MPUCYTCTBYIOLWMX B KOJIOHKAX
hanna;
2. UMNOPTMPYIOTCA CTPOKK (hansia B 3anmcu CNpaBoOYHMKa.
e Ecnmn Yek-6okc HE BKOYEH (3HAY€HME NO yMOMYaHMIO), 1 B (haine eCTb HEOMNO3HAHHbIE
3HAYeHMNA pekBU3nUTa-KIaccnpukaTopa, GOPMUPYIOTCA OWMOKN 3arpy3Ku.
e [pn akTUBaumm 4yek-6okca,
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Beibop danna

Wmnoptuposats Otmena ¥ MMNopTUpoBaTh HOBbIE 3HAYEHWUA B PEKBMEMTBI-KNaccuduxaTops

Dain | Bubepute dhaiin | @aiin He eoidpaH

PucyHoK 2 - IMNopTpOBaTb HOBbIE 3HAYEHUA B PEKBU3UTbI-KJTACCUDUKATOPbI
1)

onuma cnpaBo4HuMKa Mcnonb3oBaTh AaTy = [la, py4HoOW BBOS
2)

onumsa cnpaBoYHUKa Ncnonb3oBaTh AaTy = [a, MCNOMb30BaTh pacyeTHbIe AaThl MPOeKTa
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