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3anucb B CNPaBOYHUK

Y7066 paboTaTbh C COAEPXKMMbIM CNPABOYHMKA - A0OABASTb HOBbIE 3aNUCK, PEAAKTUPOBATL WX,
yoanaTb, - 3aAUTE B HYXKHbIA BaM CMPaBOYHUK.

Bo3moxHocTH paﬁorb/ C Kax[AbIM OTAEJIbHbIM CrIPaBOYHNKOM HaCTpanBartoTCA ripaBamMn 4OCTyrla.

Co3paHue/penaKTUPOBaHME 3aNUCH

[ns co3gaHma HOBOW 3anncuy B CripaBoOYHUKE:

1. oTKpoWTe CNPaBOYHUK (HanpuMep, CO CTPaHULbl TOro 06beKTa, K KOTOPOMY 3TOT CIPaBOYHNUK
npuBs3aH);
2. HaxmuTe [obaBuTb (PucyHok 1) nnn =], 4yro6bl OTPelaKTUpPOBaThb 3aMnChb.

JoCTynHO Nosib30BaTeNsAM C NMpaBaMu focTyna Ha «Co3aaHne 3anucein CNpaBoYHUKa» U
«M3MeHeHne 3annceit CrnpaBoYHMKa».

YueT BpemeHu 3arpy3uTh U3 excel

OTMeueHHbIe 3aMMCK: | YTEepAMTD ¥ | |Brinonnuts Ha peaakTHpoBaHuu YTEEPHAEHO
Mpoexr Cratyc AsTOp Pecypc fata ¥ | Cymma Mpumevarme
= & OTkpbITWE NPOM3E0ACTES
MHHOBALUMOHHBIX HAMNOMBHbIX [oBaek
NOKPBITHE
1. Stanl Ga
I KowmmpakT Ha
p JoBasuts
NOTHCTHRY
w 11
g Ho6aeuTe
Mogsagaua
5 = Ha | Boposos Kosanesa - -
LS =X - 13.07.2015 56
/ pegakTuposaHuy | Cner CeeTnaHa
' 1.2,
S [lobBasuts
Mopsagada
= Ha  Bopowmos Hykos - - -
ra L 13.07.2015 67
pegakTiposaHuy | Oner Angpeid
= Ha  Bopomos Boponos - -
S = 13.07.2015 24
pegaktuposanun | Oner Oner
1.3.
.4 NoBasute
MNopgsagava

PucyHok 1 - KHonkn gobaBneHns n pegakTMpoBaHMA 3anmcen
3. COXpaHUTe U3MEHEeHUS.

BHewHW BN cripaBoYHMKa, NpaBa 4OCTYMNa K HEMY 3a4al0TCs aAMUHUCTPATOPOM.
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KonupoBaHue 3anucemn

Bbl MmOXeTe KOMNMpoBaTb = CyLllecTByloLWne 3anncn n BHOCUTb B HUX MPaBKWU, 4yTObbI 6bICTpee
3anoJIHATb CMPaBO4YHUK.

Bce nons HoBom 3anucm ByAyT MAEHTUYHbI CKOMMPOBAHHOW, KpoMe nons «data» - Tam bynet
BbICTaBJIeHa TeKyLlas faTa.

OrpaHuyeHue Ha pobaBneHue 3anucen CNPaBOYHMUKA

A3-3a HaCcTpoek CrpaBoOYHMKA, BaLLUX NpaB [OCTymna, BO3MOXHOCTb A06aBNsATb, peAaKTMPOBaTh,
yZ4anaTb 3anuncy crnpaBoYHMKA MOXET ObITb OrpaHnyeHa.

AQMUHUCTpPaTOpY
O ToM, Kak OrpaHn4nTb BBOL AaHHbIX B CMPaBOYHUK.

YnaneHue 3anucu

Y10bbI YOaJinTb 3alNCb, HAXXMUTE B CTPOKE 3TOW 3anucu |E|
Mo>XHO Y0aJinTb 3a pPa3 HECKOJIbKO 3anuncen uns CMpaBO4YHUKa:.

1. BbigenunTe Yyek-60kCaMum 3anncuy K yaaneHuto;
2. BblbepuTe YaanuTb = BbINOAHUTL (PUCYHOK 2).

Tak»e Bbl MOXeTe BblﬁpaTb NpPoeKT. ABTOMATUYECKN 6y11yT OTMEY€EHbI BCE 3anncn CnpaBo4YHUNKOB,
OTHOCALLMECHA K HeEMY. YOaneHsl 6yﬂ,yT TOJIbKO 3arncun CripaBoO4HNKOB.

JoCTynHO Nosib30BaTeNAM C NpaBaMu [OCTYNa Ha «YaaNeHne 3anmcein CNpaBoOYHUKa».
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YueT spemMeHu sarpysuTth us excel
OTMeyeHHble 3aMMCK. | YTEepaAnTE ¥ | | Bainonyuts Ha pedaKTUPOEIHUM YTEEPMAEHD
Mpoekr Craryc AsTop Pecypc fara v | Cymma Mpumedarne
= 2 OTKpbITHE NPOM3BOACTES
B | HHOBAUMOHHEIX HANONBHEIX Jobasuts
MOKPBITHH
[E | W | @8 Nnan npoexra Jobasmts
= | m | .1 Fran 1 HoBasuts
1 Konr H
PaKT =& JoBaswuts
NOTHCTHRY
S| v 1.1. JobBasuts
MNogsagaya
=0 Ha | Boponos Kosanesa
& wX 13.07.2015 56
- pegakTMposaniy | Oner Ceetnana !
= w12
L4 . NoBagmr
MNogsagada LEdr g
FEX Ha Boponos XKykoe 13072015
o pegakTHposaniy - Cner Angper
Boponos Boponos 13.07.2015
pepakmpoeanum | Oner QOner
I'Ic-,.a-:,c,al-lc.

PucyHoK 2 - MaccoBoe yasieHne 3anucen n3 crnpaBoyHmnKa

NmnopT 3anucen us Excel

1. 3anguTe B CNpaBOYHMK 0OBbEKTA
2. KHonka «3arpysnTb n3 Excel» » «CkavaTb (hann-wabnoH» (PucyHok Imp.1)

YnpaBneHwve 3aTparamu 3arpy3uTe 13 excel
B pazeepHyTe BO BECh 3KpaH War 1: B cxauarte daiin-wabnox
MposkT AeTop Nara + | Cymma wkoutg Mnan onnata) @z LWar 2: 4 33rpyauTh 32N0AHeHHBN WwabnoH
= 8 KomnnexcHoe =
NepeocHaleHue u,exa ana NobasuTs

Q000 "CreyrexHmka”

B Mnas npoekTa

PucyHok Imp.1 - 3arpy3ka gaHHbIX B CMPaBOYHUK

3. 3anonHnuTe (hansa OaHHLIMU U COXPaHUTE ero.

4. BepHMUTECb Ha CTPaHMLYy CNPaBOYHMKA — «3arpy3nTb U3 Excel» » «BbibepuTte hann» -
NpUKpenuTe 3anoJIHeHHbIN WabsoH

5. KHonka «/imnopTunpoBaTh».

MonpobHo 060 Bcex npaBunax uMnopTa
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