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3anucb B CNPaBOYHUK

Y7066 paboTaTbh C COAEPXKMMbIM CNPABOYHMKA - A0OABASTb HOBbIE 3aNUCK, PEAAKTUPOBATL WX,
yoanaTb, - 3aAUTE B HYXKHbIA BaM CMPaBOYHUK.

Bo3moxHocTH paﬁorb/ C Kax[AbIM OTAEJIbHbIM CrIPaBOYHNKOM HaCTpanBartoTCA ripaBamMn 4OCTyrla.

Co3paHue/penaKTUPOBaHME 3aNUCH

[ns co3gaHma HOBOW 3anncuy B CripaBoOYHUKE:

1. oTKpoWTe CNPaBOYHUK (HanpuMep, CO CTPaHULbl TOro 06beKTa, K KOTOPOMY 3TOT CIPaBOYHNUK
npuBs3aH);
2. HaxmuTe [obaBuTb (PucyHok 1) nnn =], 4yro6bl OTPelaKTUpPOBaThb 3aMnChb.

JoCTynHO Nosib30BaTeNsAM C NMpaBaMu focTyna Ha «Co3aaHne 3anucein CNpaBoYHUKa» U
«M3MeHeHne 3annceit CrnpaBoYHMKa».

Y4yeT BpemeHu 3arpy3uTb W3 excel
OTMmeueHHbIe 3aNUCK | YTEepaMTh ¥ | |Brinonnuts Ha peaakTHpoBaHuu YTEEPHAEHO
Mpoexr Cratyc AsTOp Pecypc fata ¥ | Cymma Mpumevarme
= & OTkpbITWE NPOM3E0ACTES
MHHOBALUMOHHBIX HAMNOMBHbIX [oBaek
NOKPBITHE
& I:I__-----
1. Stanl Ga
I KowmmpakT Ha
p JoBasuts
NOTHCTHRY
w 11
g Ho6aeuTe
Mogsagaua
5 = Ha | Boposos Kosanesa - -
&= - 13.07.2015 56
/ pegakTuposaHuy | Cner CeeTnaHa
' 1.2,
S - [lobBasuts
Mopsagada
= Ha  Bopowmos Hykos - - -
ra L 13.07.2015 67
pegakTiposaHuy | Oner Angpeid
= Ha  Bopomos Boponos - -
S = 13.07.2015 24
pegaktuposanun | Oner Oner
1.3.
w13 NoBasute
MNopgsagava

PucyHok 1 - KHonkn gobaBneHns n pegakTMpoBaHMA 3anmcen
3. COXpaHUTe U3MEHEeHUS.

BHewHW BN cripaBoYHMKa, NpaBa 4OCTYMNa K HEMY 3a4al0TCs aAMUHUCTPATOPOM.
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KonupoBaHue 3anuceun

Bbl MOXXeTe KOMMpoBaTh = CyLLEeCTBYIOLLNE 3aN1CK U BHOCUTb B HIX MPaBKU, 4Tobbl BbicTpee
3aMoNHATbL CNPABOYHUK.

Bce nons HoBom 3anucm ByAyT MAEHTUYHbI CKOMMPOBAHHOW, KpoMe nons «data» - Tam bynet
BbICTaBJIeHa TeKyLlas faTa.

YnaneHuve 3anucu

YTo6bl yAAAUTb 3aMNCh, HAXKMUTE B CTPOKe 3To 3anmucy =]
MO>XHO yanuTh 3@ pa3 HECKOJIbKO 3anncei 13 CrpaBoYHMKA:

1. BbigennTe 4Yek-6okCcaMm 3anuncK K yaaneHuio;
2. BblbepuTe YOanuTb - BbiNONHUTL (PUCYHOK 2).

Takxe Bbl MOXeTe BblOpaTh NPOEKT. ABTOMATUYeCKN ByyT OTMEY€eHbl BCE 3aMnCh CNPaBOYHUKOB,
OTHOCSALLMECS K HeMy. YaaneHbl ByayT TOJIbKO 3amnncy CrpaBoYHMKOB.

[loCcTynHO nosb3oBaTeNsAM C NpaBaMn AOCTYMNa Ha «YOaneHue 3anmucen CnpaBoYHMKa».

YueT BpemeHm SarpysuTb us excel
OTMedeHHble 3anMcK: | YTESpAUTD ¥ | |Boinenyute Ha peaaKTUPOEaHUM YTEEPHAEHD
Mpoext Cratyc AsTOp Pecypc flata ¥ | Cymma MNpumedanue
= 8 OTKpeITHE NPOW3BOACTES
B | iHHOBAUMOHHSIX RANCNEHEIX Jobasuts
MOKPBITHA
(= | W | @8 Nnan npoexTa Jobasuts
B W | w1 5ran Jobasuts
I KomrpakT #a i —
NOTHCTHRY
1.1
S| . 4 lobaeuts
MNogaagada
, == Ha | Boporos Kosanesa -
LS EX : 13.07.2015 56
penakTHposaHaM | Oner CeeTnaHa
= w12
[ Nobaswmr
MNogsagaya et
£ EX Ha Boponos Hywoe 12.07.2015
pegakTMposanuy  Oner Angpen
Bopotios Bopotios
- - 13.07.2015
peaaktpoeadum | Oner QOner
w' 1.3
MNogsagaya
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PucyHoK 2 - MaccoBoe yaasieHne 3anucen n3 crnpaBoyHmnKa

NmnopT 3anucen us Excel

1. 3anguTe B cCNpaBoYHMK 06bEKTA
2. KHonka «3arpy3nTb n3 Excel» » «CkavaTb (pann-wabnoH» (PucyHok Imp.1)

YnpasneHwe 3aTpatamm

AeTop Nara + | Cymma wkoutg Mnan onnata) @z LWar 2: 4 33rpyauTh 32no

lNoGasuTs

JO "CneyTextmka”

PucyHok Imp.1 - 3arpy3ka gaHHbIX B CNPaBOYHUK

3. 3anonHuTe hana OaHHbIMU U COXPaHMUTE ero.

4. BepHUTECH Ha CTPaHMLY CNPaBOYHUKA = «3arpy3uTb u3 Excel» » «Buibepute ¢
NPUKPennTe 3anoIHeHHbIN WabioH

5. KHonka «/imnopTunpoBaTh».

MonpobHo 060 BCcex npaBuiax uMnopTa
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