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3anucb B CNPaBOYHUK

N3 KOPOBKM

YT10bbI pa60TaTb C COAEPXXNMBIM CrpaBO4YHUKa - [06aBNATb HOBbIE 3aMuUCH, penakTnpoBaTb UX,
yoanaTb, - 3anguTe B Hy)KHbIIZ BaM CMpaBOYHUK.

Bo3moxxHocTu pa6OTbI C KaxX/[AblM OTAEJIbHbIM C1PaBoOYHNKOM HACTpanBartoTCA ripaBamMmn 4oCTyria.

Co3paHue, pepaKTupoBaHue 3anucu

Ina co3panuns HOBOW 3anncu B CNpaBO4YHUKE:

1. OTKpOVITe CMNpaBoOYHUK (HaanMep, CO CTpaHuUbl TOro obbekTa, K KOTOPOMY 3TOT CnpaBOYHUK

npuBsa3aH);
2. HaxmuTe [o6aBnTb (PucyHoK 1) nanm #, 4Tobbl OTPEfaKTUPOBATL 3aMuch.

JoCcTynHo nonb3oBaTenNsiM C MpaBaMu focTyna Ha «Co3haHne 3anuncei CNpaBoYHKa» U
«M3MeHeHne 3annceit CrnpaBoYHMKa.
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PucyHok 1 - KHomku no6aBneHns n pefakTMpoBaHUs 3anucei
3. COXpaHuTe N3MeHeHus.
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BHeLwHWI BUA, CnpaBOY4YHUKa, NpPaBa AO0CTYyMNa K HEMY 3a4aloTCA aAMUHNCTPATOPOM.

KonupoBaHue 3anucemu
Bbl MOXETe KOMMpPoBaTh = CyLLEeCTBYIOLLNE 3aM1Ch U BHOCWUTb B HINX MPaBKU, 4To6bl BhicTpee

3aMoNHATb CNPABOYHMK.
Bce nonsa HoBow 3anuncy 6yayT nAeHTUYHbI CKOMMPOBAHHON, KpoMe nons «[aTa» - Tam byaeT

BbICTaBJ/ieHa TeKyllaAa OaTa.
OrpaHuyeHue Ha pobaBneHue 3anucen CNPaBOYHMKA
N3-3a HaCTpOEeK CnpaBoOYHUKa, BallnX NpaB O0CTYMa, BO3MOXHOCTb ,D,06aBJ'I9|Tb, penakTnpoBaThb,

yAanAaTb 3afCK CrpaBO4YHNKa MOXeET ObITh orpaHmn4eHa.

ApMUHUCTpaTOPY
O TOM, KaK OrpaHM41Tb BBOA AaHHbIX B CMPABOYHUK.

YpnaneHue 3anucum
YT06bl yAAIUTb 3aMUCh, HAXXMUTE B CTPOKE 3TON 3anmcn X,
MOXKHO y[a/MTb 3a@ pa3 HECKOJIbKO 3anucei 13 CrnpaBoYHUKa:
1. BbigenunTe 4yek-bo0kCaMum 3anNncuy K yaanaeHuto;

2. BblbepuTe YaanuTb = BbINOAHUTL (PUCYHOK 2).
Takxe Bbl MOXXeTe BbibpaTb NPOeKT. ABTOMaTU4Yeckn ByayT OTMeYeHbl BCE 3anncu CNPaBOYHUKOB,

OTHOCALLNECA K HEMY. YoaneHol 6y,EI,yT TOJIbKO 3anncun CnpaBoO4YHUKOB.

JoCTynHO Nofb3oBaTeNAM C NPaBaMy AOCTYNa Ha «YAaneHune 3anncei CNpaBoYHNKa».
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YueT spemMeHu sarpysuTth us excel
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PucyHoK 2 - MaccoBoe yasieHne 3anucen n3 crnpaBoyHmnKa

NmnopT 3anucen us Excel

1. 3anguTe B CNpaBOYHMK 0OBbEKTA
2. KHonka «3arpysnTb n3 Excel» » «CkavaTb (hann-wabnoH» (PucyHok Imp.1)

YnpaBneHwve 3aTparamu 3arpy3uTe 13 excel
B pazeepHyTe BO BECh 3KpaH War 1: B cxauarte daiin-wabnox
MposkT AeTop Nara + | Cymma wkoutg Mnan onnata) @z LWar 2: 4 33rpyauTh 32N0AHeHHBN WwabnoH
= 8 KomnnexcHoe =
NepeocHaleHue u,exa ana NobasuTs

Q000 "CreyrexHmka”

B Mnas npoekTa

PucyHok Imp.1 - 3arpy3ka gaHHbIX B CMPaBOYHUK

3. 3anonHnuTe (hansa OaHHLIMU U COXPaHUTE ero.

4. BepHMUTECb Ha CTPaHMLYy CNPaBOYHMKA — «3arpy3nTb U3 Excel» » «BbibepuTte hann» -
NpUKpenuTe 3anoJIHeHHbIN WabsoH

5. KHonka «/imnopTunpoBaTh».

MonpobHo 060 Bcex npaBunax uMnopTa
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