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Kak co3paTb M HACTPOUTb HOBbIW CMPABO4YHMK

Kak co34aTb HOBbI CNPaBOYHMK: ABMUHUCTPUpPOBaHue —» CnpaBo4YHUKKN - [106aBUTDb.

Ina co3pgaHnsa CnpaBoYHMKA:

1. BBeanTe Ha3BaHue;

2. YKaXKuTe ero napameTpsbl (MoApo6bHO CM. HMXe);

3. cchopmupymnTe Habop KONOHOK M3 PEKBU3UTOB;

4. coxpaHuUTe U3MeHeHus.

06wMe CBOWCTBA CMNpaBoYHUKA CTpykTypa cnpaBovyHMKa

Hazsanme CTpyxTypa 3an1cei CripaBovHHKa HMepapxuuyeckan "
OnucaHwe MecTo cToSpamenns cnvcka sanwceil | Ha 3aknagxe cnpaesoyHuKa r

Dopma BEOAA 3aMUCKH Bcnnoiealowee okHO T

BosMOMHOCTE MSMEHEHWA CTATYCa 38484

Mcnone3osaTh gaty Het A
Mecnonb3aosate Npouegypy yTeepKAEHUS

Menonb3aosaTe NpoUeaypy 3anpocos

CeA3aTh ¢ 0GBEKTHBIM CRIPABOYHUKOM

[No6aBuTe paspes no pecypcam

Mxorka saxnagxu YCTHOBHTE MKOHKY

........................................................

PucyHok 1 - CTpaHuua co3gaHuna CrpaBoYHUKa

OCHOBHbIe CBOMCTBA CnpaBOYHUKa

BO3MOXHOCTb U3MEHEeHUA CTaTyCa 3aga4
Bklo4aeT Ha CTpaHuMLe CNpaBOYHUKa 0Tobpa)keHne cTaTyca 3agayn (PUCyHOK 2).

Tak Nosib3oBaTeNb CMOXXET NPSAMO M3 CMPaBOYHUKA U3MEHUTL CTATyC Y NPOLLEHT BbINOJHEHUS
KOHEYHOW 3ada4u.

B y3/10BbIX 3a@4ax MOMEHATb CTATYC HeJib38 - OH PacCYMThLIBAETCHA aBTOMATUYECKN.

Kak BKJIIOYMTb: BbIOPaTh CTPYKTYPY 3anncen cnpaBoyHuKa Mepapxmyeckas - CoxpaHnTb — CHOBA
32TV B CMPaBOYHMK — VI3MeHNTb - 4ek-60KC BO3MOXKHOCTbL M3MEHeHNs cTaTyca 3amau
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Yipaaheuwe Sigatasn

PMCVHOK 2 - /I3meHeHune CTaTyCa 3a4da4 U3 CnpaBOYHUKa

Ncnonb3oBaTth pgaTty

Mpn NCNONb30BaHUN 3TOr0 NapameTpa, B CNMCOK KOJIOHOK CNpaBOYHUKa ByneT aBTOMaTUYeCcKm
pobaBneHa cuctemMHas KosoHKa [laTa, B KOTopon ByayT NpoCcTaBAAaTbCS (aBTOMaTUYECKN Un
BPYYHYI0) fAaThbl BBOLA 3aMnCeN B CIPABOYHUK.

BbibepuTe 0AUH M3 BapnaHTOB:

e HeT - He UCNosIb30BaTh 3TOT NapameTp.

e [la, no hakTy BBOAA - aBTOMATMYECKOE 3anoJiHeHME Nons «JaTa» Npu Co3gaHUKM 3anuncu B
CrpaBOYHUKE, 3HAYeHMe ByaeT COOTBETCTBOBATb TEKYLLEN AAaTE U BPEMEHUN B MOMEHT
CO34aHuA 3anucu.

e [la, py4HOW BBOJ - 3aMOJIHEHME NOJIA BPYYHYIO - T.e. Npu fo6aBiEeHNN HOBOro 3Ha4YEHMNA B
CNpaBOYHUK MOSABUTCA AOMONHUTENBHOE MOe A5 YKa3aHUs AaThl, KOTOPOE AO/KEH
3aMo0JIHATbL N0JIb30BaTEb.

e [la, NICNONb30BaTb PacyeTHbIE AaThl MPOEKTa - 3Ta ONUMS NO3BONAET CBA3bIBATb AaTbl 3anncen
CrpaBOYHMKA C aTOWN Havana UM OKOHYaHUA NpoekTa (3ada4yn). laHHas onumsa peanm3oBaHa
AN5 NOCTPOEHUA B CUCTEME MJIaTEXHOr0 KasleHaaps.

Mpwn BbIBOPE 3TOr0 3HAa4YEHMA CTAHOBATCA AOCTYMHbLIMI OMLUUN:

?

o [lepecoxpaHunTb 3anncu B NPUBSA3KE K PacYETHbIM AaTaM 3adad
= JlaTa Ha4vana
= JlaTa OKOHYaHUS
o [laTa TeKkyLien 3aga4u:
= [laTa Ha4vana
= [laTa OKOHYaHuUA
Bce co3pnaBaembie 3arnmcu B 3TOM CrpaBoYyHuKe byayT cpa3y CBA3aHbl C AaTON
Hayasa uam OKOHYaHms: 1. HeobxoaMMOCTb AenaTb 3TO BPYYHYHO OTNadaeT u 2.
MPMBSA3KY MOXHO Cpa3y oTpeAakTUpoBaTh.
e [la, COXpaHATb 3HAa4YeHMA, Kak MNJaHOBble JAThbl MPOEKTa - YKa3biBaemMas gata 3anncu
aBTOMaTMYeCKWN NOACTaBNAETCA B Ka4yecTBe 3HayeHus MNnaHoBOW AaThbl Ha4Yana uan MNnaHoson
[laTbl OKOHYaHNS B 06BEKTE, Ha YPOBHE KOTOPOro Co3AaHa 3anncb CNPaBOYHMKA.

Wcnonb3oBaTh npouenypy yrBepXxaeHus

BkntoyeHne 3Tom onummn AdKTUBUPYET MeXaHN3M YTBEPXKOEHNA NOaHHbLIX B CMIPaBOYHNKaX.
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(DyHKLlI/IFI OpneHTNpPoOBaHa Ha corsiacoBaHusa laHHbIX - 3anucen CripaBoO4YHUKOB. Hanpmmep, MOXET
MCrioJib30BatbCA B CripaBOYHNKaX, CBA3aHHbIX C broaxetamu, y4eToM BpeEMEHN N T.A.

|_|pl/l BK/KOYeHUN onunn B Ha60p KOJIOHOK CrnpaBO4YHNKa fobaBnseTca CMCTEMHasA KOOHKaA CTaTyc.

B0O3MOXHOCTb YTBEPXAATb 3aMUCK 3aBUCUT OT NMpaB, KOTOPbIE Ha3HAYeHbl M0JIb30BaTENIO.
MpuyeM Ons KaXKIoro CNpaBoYHUKA CYLLECTBYET OTAE/bHOE NPaBWIo, paspeLlatoLlee, nim
3anpeLlatolLee 3Ty onepauuio.

YueT BpemMeHH ] 3 3arpyauThb ua excel
OTMeyeHHbIe 3anucK: | YTeepauTb v |E=II‘IOJ'—.JTb | Ha pegakTmpoBanum YTeepxaeHo
YTBEpAUTL
- e .
Crpanivua: 113 2 OTnpaenTe Ha gopaboTky
B | Nposkr Cratyc Astop Pecype Jara 4 | Cymama Mpumeyarne
B KoMNAeKcHOE NepeocHalLEHME =
g L] = i lobasuTe

uexa gna 00

(= | W | @ Naas nposkTa lobBasute
= | | 1. Miuumaums npoekta loBasuTe
[Z5a¥ Yreepwaeno | Meanosa Anna | Boponos Oner | 18.06.2014 6
« 1.1. Bctpeua c .
S LI l LNoBasuTs
3akazumkom
= Ha Koeaneea Kosanesa -
(4 WeEE 14.07.2015
1 . 21X penakTMpoeadu  CBeTnada Ceetnana
e Ha Koeanesa Kosanesa -
Ld E 13.07.2015 1
[2<aX pegakTvpoBanuy | CeeTnaHa Csetnana .
[25a% Yreepwaero | Meanosa Anna | Boponos Oner | 19.06.2014 S00

PMCVHOK 3- VTBep>Kp,eHv|e 3aluncun cripaBo4HMKa B MHTepq)e|7|ce nonb3oBaTend

Ucnonb3oBaTh Npouenypy 3anpocos

JTa onumMsa BKAOYaeT/oTKAo4YaeT BO3MOXXHOCTb PacChbiJIKM 3anpoCcoB NOJib30BaTesIAM Ha BBOA,
OaHHbIX (3anucen) B CNPaBOYHNK.

MoapobHo o paboTe Nonb3oBaTeNEN C 3TUM UHCTPYMEHTOM.
KorfZia nocTaBneH 3TOT 4eK-60KC, OTKPLIBAETCA BeTKa HaCTpPoeK:

lNMoka3blBaTb B 3amnpoce onncaHme n PeKBU3NTEI obbekTa - ecnum BKJ, TO B opme 3anpocay
NOJIb30BaTEJIA, TaKXe 0T06pa)Ka}0TCF| PEKBU3NTHI obbekTa, K KOTOpPOMY MpuKpenJJieH CripaBO4YHUK -
NCTOYHUK 3arpoca.

CBs3aTb C 0OBEKTHbLIM CNPABOYHUKOM - AS19 MHTErpaummn faHHbIX 13 06 bEeKTHOro CNpaBoOYyHMKa B
06bI4HbIN cNpaBoYHUK. CM. nogpobHee 34ecCh.

[lo6aBMTb pa3pes no pecypcam - ecan BK, B HAOOPp KOJIOHOK CrpaBoYyHMKa A00aBUTCS CUCTEMHAS
KOJIOHKa Pecypc.

Cnncok 3Ha4yeHn ons Nosien 3TOM KOJIOHKK - CMUCOK MOJib30BaTeNen, Mo KOTOPbIM €CTb AaHHble Mo
TpyAo3aTpaTaM B BbIbpaHHOM NMpoeKTe.

Mpw BBOAE OaHHbLIX B CMPABOYHUK, Y KOTOPOro BKAOYEHa onuusa LobaBnTb pa3pes no pecypcam,
3HaYeHMe pecypca no yMoA4YaHMIO PaBHO UCMONHMUTENIO MPOEKTa, NPY 3TOM 3HayYeHune byaer
pefakTUPyEMbIM.
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CnpaBoYHMK C BKJIOYEHHOW onuuen JobaBuTb pa3pes no pecypcaM UCMosib3yeTcs ans
npouenypbl KOHBEpTaUuK Tabenen yyeta paboyero BpeMeHu B CPaBOYHMK.

Ana paboTbl aBTOMaTUYECKOWN PacChbl/IK1 Ha cepBep C BeO-COAEPXKUMbIM YCTaHOBUTE CNyXOy
Tanmepa.

O6wmMe CEOMCTBA CNPaBoOYHUKA

Hazsanue OTyeT o cTaTyce NpoekTa
OnucaHue

P
WecnonsaosaTe paty Na, no daxTy BECOS ¥

Mcnonssosate npousgypy yTEEp®AEHHA

Mcnone3osate npoueaypy 3aNpocos 7

MNoxaswiEaTe & 3anpoce ONWMCaHWe W pEKBU3INTDI ofbexTa

CeAsaTh ¢ 0OLEKTHBIM CIPasoYHHUKOM
DNofaeWTe paspes no pecypcam

MxoHka saxnagsm 1 MameHuTe | yRAanWTb

PucyHok 4 - HacTpouka npouenypbl pa3npocos
NKoHKa 3aknaaku

Bbibepute MKOHKY, KoTopas byaeT oTobpa)kaTbCsH Ha BKAAAKe FNaBHOW CTPaHULbI MPOeKTa (psaaom
BKN1agKaMu npoekTa «[naBHaa», « AUCKyccum», «FaHT» u T.4.).

151 3TOro HaXKMUTE Ha KHOMKY-CCbIIKY «YCTaHOBUTb UKOHKY» (PUCYHOK 1) UM «U3MEHUTL» - B TOM
Cnyyae, eciv KapTuHKa yxxe BbibpaHa. Mocne Ha)kaTus KHonky fobaBneHns nam n3MeHeHns
3arpy3uTcs NopTAeT Ans Bblbopa KapTUHKU NKOHKMN (PUCYHOK 4).

Ana 3arpysku ganna MKOHKN C KOMMbIoTepa, HaXXMUTe KHOMKY «BbibepuTe (ann», nocne 4ero
BblbepuTe hann.

Tak>Xe MOXXHO BbIOpaTh (haii/l UKOHKM U3 UMEIOLLENCS B CUCTEME KOINEKLUUW. [I15 3TOro HaXXMnUTe Ha
CCbUIKY «BbibpaTh U3 KOMNEKLUN MKOHOK» (PUCYHOK 4), Noc/ie 4ero 0TKPOeTCs CNUCOK UKOHOK -
BbibepnTe NOHPaBMBLLYIOCS BaM MKOHKY, KAVKHYB MO HE IEBON KHOMKOW MbILLKKW, 1 HAXKMUTE
KHOMNKY «CoXpaHWUTb» BHWU3Y NopT/eTa.

https://wiki.a2nta.ru/ Printed on 08.12.2025 15:34


https://wiki.a2nta.ru/doku.php/product/tables/admin/time_sheet_to_table
https://wiki.a2nta.ru/doku.php/product/settings/system/install#сервис_для_обеспечения_работы_таймера
https://wiki.a2nta.ru/doku.php/product/settings/system/install#сервис_для_обеспечения_работы_таймера

08.12.2025 15:34 7/9 Kak co3naTb HOBbIN CIPaBOYHUK

PekoMeHayeMbIi pa3Mep UKOHOK, obaBAsSiEMbIX CaMOCTOATENbHO, 32X32 pX.

MkoHka

Bbl MOMETE 3arpy3MTh CHOA KaPTHHKY.
Pacwwpenwne daitna - JPG, PNG wnm GIF

Bribepute dhain | Taiin He eoidpax
MK BbIBDATL U3 KONMNEKLMA KAPTHHOK

Coxpanute | OTmena

PMCVHOK 4 - I'IoaneT aonsa ,D,O6aBJ'IEHVIFI MKOHKWM CrpaBO4HKNKa
MKoHKa 3anucu 06 beKTHOro cnpaBo4YHMKA

Onums AOCTYMHa TONbKO A5 06 EKTHOr0 CNpaBOYHMKA. 3[1eCh BbIOUpPaeTCa NKOHKa, KoTopas byaeT
0TobpaXkaThCs Y Kaxk oW 3anucy B 06beKTHOM CMPaBOYHUKE.

Pa3mep 3arpy>aeMoi NKOHKK Jo/KeH bblTh paBeH 16x16 nukcenen.

Bbl60p N 3arpy3ka MKOHKN NMPOUCXOONT TaK XK€, KaK N UKOHKa 3aKNaKW.

CTpyKTypa CnpaBoO4YHUKA

CTpykTypa 3anuceu cnpaBoYHUKa

WNepapxmyeckas - npu nepexofe Ha BKIa[KYy CNPaBOYHUKA B NpoekTe byayT oTobpaxkaTbCs TakXe
BCE 3HAYeHMs 3TOro CNPaBOYHMKA, YKa3aHHble B AOYEPHUX NPoeKTax. Ha cTpaHuMue cnpaBoYHMKa
6yayT oTobpa)kaTbCs TOIbKO Te 06BEKTHI, C KOTOPLIMI CBSi3aH 3TOT XXe CrpaBoYHMK. Bbibop 3TOro
3HAYeHMs NO3BOJIAET:

e YcTaHaB/MBaTb 3aMpeT Ha BBOJ 3anucen B CNPaBOYHUK 415 CMTyauuin, Korga Takom
CNpaBoOYHUK fobaBneH B HECKOJIbKO 06BEKTOB, KOTOPbLIE COCTOAT B fOYepHen CBA3W. [pn 3TOM
Heobxoaumo, 4Tobbl B 0AHOM TUME NPOeKTa MOXHO 6blJ1I0 BBOANTL AaHHbIE B 3TOT CIPABOYHUK,
a B Apyrom HeT.

o CoenaTb AOCTYMHOM CMeHy CTaTycoB" B CNCKe OCHOBHbIX OMLNIA.

STOT TN 0TobpaXKeHs He BOCTYNEH, eC/IN OH BbIBOAMTCA Ha [NaBHYO CTpaHULY NPoeKTa
(onums «MecTo oTobparkeHNs CUCKa 3anuncens).
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FOpU30HTaNbHLIN CNMCOK - Tabsnua cnpaBoYHMKa 0TobpakaeTcs B 06bIYHOM, NIMHENHOM BuAe. bes
Ha3BaHW 00bEKTOB.

BepTukanbHbIN CNMCOK - KaXK[as 3anucb CrpaBoYHuKa bynet oTobpaxaTbCs B BUAE OTAENIbHON
¢dopMbl C TEKCTOM. Ha3BaHMA KONIOHOK (pekBn3nToB) ByayT cneBa, a 3Ha4eHUs - CripaBa.

MecTo oToOpakeHus cnucka 3anucemn

e Ha 3akflagKe CpaBoOYHMKa - CINCOK 3anucen oTobparkaeTca Ha OTAENbHON CTPaHuLe,
OTKpbIBaeMoW npu Beibope cNpaBoOYHKKA B r1aBHOM MEHIO (M1 B CMNCKE Ha CTpaHuLe
[3aKnagku|YnpasneHve 3aknagkamu, KOHCTPYKUMA «Benywnin-rnog4nHeHHbIn».]).

e Ha [(NaBHOW NpoeKTa - CNUCOK 3anucen oTobparkaeTcs Ha [NaBHON CTpaHuMLILEe NPOeKTa, Nof
CMUCKOM PEKBM3NTOB 1 HABOPOM OTHETOB.

dopMa BBOAA 3aNUCH

e BcnbiBatolLiee 0KHO - 3aMoJIHeHNE 3Ha4YEeHU CPaBOYHMKOB Oy1eT JOCTYMHO BO

BCMJIbIBAOLLEM OKHe?.
o CTpoKa BBOJa - BLIBOP 3TOr0 3HaYeHUA No3BOASET 406aBAATL U U3MEHSATL B CTPOKE TabanLbl

3anucen.

STOT TUN BBOLa He MOCTYMNEH [J11 CNpaBOYHMKa C (hopMorn oTobpaKeHus
BepTukanbHbI CrIUCOK.

CoxpaHuTe u3MeHeHus nocne YKa3aHUA OCHOBHbLIX U OOMNOJIHUTEJIbHbIX HAaCTPOEeK.

CoxpaHeHue cnpaBOYHUKA MOXXET BbINOJIHATLCA NopAaaKa 20-30 MUHYT. DTO CBA3aHO C
MOJIHbIM NepecTpoeHneM CBA3eN B MOACUCTEME HAacTpoeKk be3onacHoCTH.

Mocne 3aBepLUEHNS HACTPOeK WabnoHa cnpaBoYHMKa, ChopMuMpyinTe Habop ero KOIOHOK 1
CBSKUTE C APYrUMy 06 beKTaMMN CUCTEMBI.

1)
BbIOpaTh CTPYKTYPY 3anucen cnpaBoyHunka Nepapxunyeckas —» CoxpaHUTb — CHOBA 3aliTh B

CrPaBOYHUK = N3MEHUTL = 4eK-OO0KC BO3MOXKHOCTb M3MEHEHMA CTaTycCa 3a4au
2)

Pop-up
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