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Kak co3paTb M HACTPOUTb HOBbIW CMPABO4YHMK

#Heponucanb

Kak co34aTb HOBbI CNPABOYHMK: ABMUHUCTPUpPOBaHue —» CnpaBo4YHUKKN - [lo06aBuUTDb.

Ina co3pgaHnsa CnpaBoYHMKA:

1. BBeauTe Ha3BaHue;

2. YKaXKuTe ero napaMeTpsbl (MoaApobHO CM. HMXe);

3. cchopmupymnTe Habop KONOHOK M3 PEKBU3UTOB;

4, COXPaHNTE N3MEHEHUA.

OBLwue cBOMCTBa CNpaBoYHUKa CTpyKTypa cnpaBoyHuKa

Hassanme CTpyxTypa 3an1cel cnpaBoMHWKa HMepapxu1dyeckan r
OnucaHwe MecTo cTofpamenia cnncka sanucell | Ha saknafKe cnpaBoyHuKa "

Dopma BEOAA 3aMUCKH Bcnnoiealowee okHO v

BoaMOMHOCTE MSMEHEHWA CTATYCa 33484

Mcnone3oBaTe gaty Het v
Mcnone3oBaTh Npoyeaypy yTEEpAAEHUA

Mcnonb3oBaTe NpoLeAypY 3aNpocos

CBR3aTh ¢ 06BEKTHEIM CRIPABOYHUKOM

[NoGaeuTe paspes no pecypcam

Mxorka saxnagxu YCTHOBHTE MKOHKY

........................................................

PucyHok 1 - CTpaHuua Co3aaHna CrpaBoYHUKaA

NMapaMeTpbl cNpaBOYHUKaA

BO3MOXHOCTb U3MEHEHUs CTaTyCa 3aga4
Bk/tovaeT Ha CTpaHuLe CrpaBOYHUKa 0ToObpaXkeHne cTaTyca 3adayn (PucyHok 2).

Tak Nosib3oBaTeNb CMOXXET NPSAMO M3 CMPaBOYHUKA M3MEHUTL CTATYC Y NPOLLEHT BbINOJHEHUS
KOHEeYHOW 3ada4u.

B Y310BbIX 3a4a4ax NOMeHATb CTaTyC HEJIb34 - OH PaCCHNTbLIBaeTCA aBTOMaTUYECKN.

Onumsa CTaHOBMTCS LOCTYMHOWM TONLKO Npu Bbibope 3HavyeHns «Mepapxnyeckas» B
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AOMONHMTENbLHOM onummn «CTPYyKTypa 3anncei CrpaBoYHMKa»

3arpyanTo uz excel

YnpaBneHue saTpaTaMu

MNpoekt Cramyc AgTop Cymma xonTpakTa CraTon yueTa Mpuseyarie

[ | Eg KomnaexcHoe nepeocHalerme )
- 100 % Nobasute

yexa gna 000 "CreurexHuka
8 MNnax nposkTa
- /\':'-_|3E|<_:I C 3aKasuvKom
B - /\':'-_PEK_:I C NoApRad4YHrEKamMK

[= | 1 Lorosop Ha nocTaeky

Nn/1er 100 % NobasuTe

2.3.3anacHsle HacTK KU

2 vioma A } 0
ey Weanosa Anra 430000 KOMNASKTYHOLME
= | 1 Lorosop Ha
W3TOTOBASHHE 100 96 @ He Hauar
TypboHacoca .
& B paboTe ‘ S
AHHa 1200000 | 2.2.06opyacsaHue
- B2 roToe k npoBepke
8 Coeewaria MpoekTa 100 9
B Mopyuenua 100 % |% e
X OrmMenEH
Wroro — 1650 000
@ OTnoxeH

PMCVHOK 2 - /I3mMeHeHune CTaTyCa 3a4a4n U3 CnpaBOYHUKa

Ncnonb3oBaTtb pgaTty

Mpu NCNONb30BaHMM 3TOr0 NapaMeTpa, B CMUCOK KOJIOHOK CMpaBoYHMKa byieT aBTOMaTUYeCKN
nobaBneHa cucTemMHas KoJioHka [laTa, B KOTopoi 6yayT NpocTaBNATLCS (aBTOMATUYECKN UK
BPYYHYI0) AaTbl BBOAA 3aNMUCei B CNPaBOYHUK.

BbibepnTe oANH U3 BapUaHTOB:

e HeT - He UCNOsIb30BaTb 3TOT NapameTp.

e [la, no (hakTy BBOLA - aBTOMaTMYeCKoe 3anosiHeHne nons «[ata» npu Co3faHUM 3anucum B
CrpaBOYHUKE, 3HAYeHMe byaeT COOTBETCTBOBATb TEKYLLEN AAaTE N BPEMEHN B MOMEHT
CO34aHNA 3anucu.

e [la, py4HOW BBOZ - 3aMOJIHEHME NOJISA BPYYHYIO - T.e. Npu fo6aB€HNN HOBOro 3Ha4YEHUS B
CNpPaBOYHUK MOSABUTCA AOMONHUTENLHOE MOe A5 YKa3aHUs AaThl, KOTOPOEe AO/KEH
3anoNHNTb NOb30BaTENb.

e [la, NCNONb30BaTb PacyeTHbIE AaThl MPOEKTa - 3Ta ONUMSA NO3BONAET CBA3bIBATbL AaTbl 3anncen
CMpaBOYHMKA C AaTOWN HaYvana NI OKOHYaHUA NpoekTa (3adayn). laHHaa onumsa peann3oBaHa
415 NOCTPOEHUA B CUCTEME MNIAaTEXHOr0 KaseHaaps.

Mpwn BbIBOPE 3TOr0 3HAa4YEHMA CTAHOBATCA AOCTYMHbLIMI OMLUNN:

?

o [lepecoxpaHunTb 3anncu B NPUBSA3KE K PacYETHbIM AaTaM 3adad
= JlaTa Ha4vana
= JlaTa OKOHYaHUS
o [laTa TeKkyLien 3agayu:
= [laTa Ha4vana
= [laTa OKOHYaHUA
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Bce co3naBaembie 3anucy B 3TOM CripaBoyHUKe by ayT cpa3y CBA3aHbl C AaTOM
Haya/ia nav OKOH4YaHus: 1. HeobXoAMMOCTb A€aTh 3TO BPYYHYH OTrnagaeT u 2.
NpuBSI3KY MOXHO Cpa3y 0TPeaaKTUpoBaTh.
 [la, COXpaHATb 3HAYEHNS, KaK NJaHOBbIE faTbl NPOEKTa - yKa3blBaeMas faTa 3anncu
aBTOMATMYECKM NOACTABASETCA B Ka4eCTBe 3HavyeHUs MnaHoBOW AaTbl Havana unum MnaHoson
NaTbl OKOHYaHNSA B 06bEKTE, HAa YPOBHE KOTOPOro CO3[aHa 3anunchb CrpaBoYHIKa.

Ncnonb3oBaTh Npouenypy yTBepXXaeHus

BkntoyeHue 3Tom onummn AdKTUBUPYET MEXaAaHN3M YTBEPXKOEHNA NaHHbLIX B CMTIPaBO4YHUKaX.

QYHKLNA OpNEeHTUPOBAHAa Ha COr/1IacoBaHns AaHHbIX - 3anuceu CrpaBoYHUKOB. Hanpmnmep, MoxeTt
nCroJib30BaTbCA B Cr1paBOYHUKaX, CBA3adHHbIX C broaxxetamu, Y4€TOM BpeMEHN N T.A.

Mpwn BKJKOYEHUN ONUMA B Ha60p KOJIOHOK CrnpaBO4YHNKa [06aBNAeTCAa CUCTEMHAsA KOOHKaA CraTyc.

B03MOXHOCTb YTBEPXXAATb 3aMMCK 3aBUCUT OT NMpaB, KOTOPble Ha3HaYeHbl N0JIb30BaTESI.
Mpuyem Ons KaXxaoro CNpaBoOYHMKA CYLECTBYET OTAENIbHOE NMPaBWIO0, pPaspeLlatoLLee, nau
3anpeLyatoLiee 3Ty onepauuio.

Y4eT BpeMeHn 2 3 3arpysuTh U3 excel
OTmeyeHHble 3anuck: | YTeepguTh v |E.=II'I:JJ'—/Tb| Ha peaakTMpoBaH1K ¥TEEpXASHO
YTBEpAUTE
e ] p -
Crpanmua: 113 2 OTnpaenTe Ha gopaboTky
B | MposekT Cratyc AgTop Pecypc fata + | Cymma Mpumesanne
=] 8 KomnaekcHoe nepeccHaleHme
L] = NoBasuTs
uexa ana 000 "CneyrexHuxa
= | W | i Nnas npoekra JoBasute
= | m | o 1. Minumnauua npoekTa JoBasuTe
W EEY. YTeepwaero | Veanosa Anda | Boponos Oner | 18.06.2014 7
=] ' 1.1, Betpeua ¢ 3
LI TpEsac LNoBasuTs
3aKasqrKom
= Ha Koeaneea Kosanesa -
v Bz Ep 14.07.2015
1 . 'Zl_dm PEAAKTAPOBAHWM Ceetna=a Ceetna=a
= Ha Koeaneea Kosanesa -
v B 13.07.2015 1
=X penakTvpoBanM  CeBeTnana CaeTnana -
B ey Yteepwaero | Meanosa Anda | Boponos Oaer | 19.06.2014 900

PUCYHOK 3 - YTBepXXAEHMEe 3anncy CNPaBoOYHIKa B MHTEpdECce Nosb3oBaTens

Wcnonb3oBaTh Npoueaypy 3anpocoB

STa onuus BKAKYAEeT/OTK04YaeT BO3MOXKHOCTb PaCcChiJIKM 3anpocoB NoJsib30BaTesIiM Ha BBOA,
DaHHbIX (3anucen) B CpaBOYHUK.

MoapobHo o paboTe nosb3oBaTeNeN C 3TUM UHCTPYMEHTOM.
Korpa nocTaB/ieH 3TOT 4ek-60KC, OTKPLIBAETCS BeTKA HAaCTpoeK:

Moka3biBaTb B 3aMpoCe OMucaHne 1 pekBU3nNTbl 06BbEKTA - €C/M BKJI, TO B (hopMe 3anpoca y
Nosib30BaTess, TakXKe 0TOOpaXalnTCst PEKBU3UTLI 06bEKTA, K KOTOPOMY MPUKPENIEH CNPABOYHUK -
MCTOYHUK 3anpoca.
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CBsi3aTb C 0OBbEKTHbLIM CNPABOYHUKOM - AS19 UHTErpaumm faHHbIX U3 06 beKTHOro CrpaBoYyHMKa B
00bI4HbIN CNpaBoYHUK. CM. nogpobHee 30ecCh.

Nob6aBnTb pa3pes No pecypcam - ecsiv BKJI, B Habop KOMIOHOK CNpaBOYHMKa A06aBUTCA CUCTEMHaAS

KOJIOHKa Pecypc.

CnunCcoK 3Ha4YeHUn ans nosen 3ToM KOJIOHKKN - CMUCOK NOoSib30BaTeNeN, Mo KOTOPbIM eCTb AaHHbIE Mo
TpyZAo3aTpaTaM B BbIBpaHHOM NpoeKTe.

Mpw BBOAE OaHHbLIX B CMPABOYHUK, Y KOTOPOro BKAOYEHa onuusa LobaBnTb pa3pes no pecypcam,
3HaYeHMe pecypca no yMoa4aHMIO PaBHO UCMONHMUTENIO MPOEKTa, NPU 3TOM 3Ha4YeHue byper
pefakTUPyEMbIM.

CnpaBOYHVK C BKOYEHHOIN onumei [obaBnTb pa3pes no pecypcam Mcrnosb3yeTcs 4s
npouenypbl KOHBepTauuy Tabenen yyeta paboyero BpeMeHu B CpPaBOYHMK.

Ons paboTbl aBTOMATUYECKON PACChIIKK Ha cepBep € BeB-CoOAepXMMbIM YCTaHOBUTE CyXOy
Tanmepa.

06uwKe cBOMCTBA CNPaAaBOYHUKA

Hazsanme OTuyeT o cTaTyce [NpoexTa
OnucaHue

P
Wcnonsaosate gaty Ha, no EI}E KTy EEOOA ¥

Mcnons3osate npoueaypy YTEEP®AEHMA

Mcnone3oeate npoueaypy 3aNpocos 7

MNoxaswiEaTe & 3anpoce ONWMCaHWe W pEKBU3INTDI ofbexTa

CEA3ETL C OGBEKTHBIM CHIPAE0YHHKOM
NofaeuTe paspes no pecypcam

WMroHka 3axnagxm ! M3MEHWTL | YAANWTE

PucyHoK 4 - HacTpounka npouenypbl pa3npocos
NKOHKa 3aKnapkKu

Bbibepute MKOHKY, KoTopas byaeT oTobpa)kaTbCs Ha BKAAAKE M1aBHOW CTPaHULbI MPOeKTa (psaaom
BKJa4KaMu nNpoekTa «[ naBHas», «Auckyccum», «FaHt» n 1.4.).
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15 3TOro HaXKMUTE Ha KHOMKY-CChIIKY «YCTAaHOBUTb UKOHKY» (PUCYHOK 1) UM «M3MEHUTbL» - B TOM
Cnyyvae, eciv KapTUHKa yxxe BblibpaHa. Mocne Ha)kaTusa KHOMKK f106aBneHns nin n3MeHeHus
3arpy3nTcs NOPTAeT Ans BbIbopa KapTUHKM MKOHKMK (PUCYHOK 4).

Ona 3arpysku ganna MKOHKKU C KOMMbIoTepa, HaXXMUTe KHOMKY «Bbibepute dann», nocne 4ero
BbibepuTe hann.

Tak)Xe MOXHO BblbpaTh (haii MKOHKM U3 UMEIOLLENCS B CUCTEME KOJUIeKUUW. [N 3TOro HaxXMuTe Ha
CCbINKY «BbIbpaTh M3 KOMNEKLMN NKOHOK» (PUCYHOK 4), MOCNe Yero 0TKPOETCS CUCOK NKOHOK -
BbibepnTe NOHPaBMBLLYIOCS BaM MKOHKY, KJVKHYB MO HEl IEBON KHOMKOW MbILLKKW, 1 HAXKMUTE
KHOMNKY «CoXpaHnTb» BHWU3Y NopT/eTa.

PekoMeHayeMbI pa3Mep UKOHOK, oBaBASEMbIX CaMOCTOATENbHO, 32X32 pX.

WMkoHKa

Bbl MOMETE 3arpySHTL CHIOA KADTHUHKY.
Pacwwupenne daina - JPG, PNG nnw GIF

Bribepute dain | Taitn He Boibpan
WK BoIGPETE U3 KOMMEKUMW KapTHHOK

Coxpanute  OTmena

PucyHok 4 - MNopTneT ans fobaBneHnsa NKOHKK CNpPaBOYHNKaA

MKOHKa 3anucu 06beKTHOro cnpaBo4YHMKa

Onums [OCTyNHa TONbKO A5 06 bEKTHOro CrpaBoYHMKA. 3eCh BbibpaeTcs NKOHKa, KoTopas byneT
0Tob6paxXaTbCs Y KaXK40W 3anncu B 06bEKTHOM CNpaBOYHMKeE.

Pa3mep 3arpyxaemoi NKOHKN Oo/KeH ObiTb paBeH 16x16 nukcenen.

BblbOp U 3arpy3Ka MKOHKU MPOMCXOANT TaK Xe, KakK U NKOHKA 3aKaaKMu.

CTpykTypa 3anuceu cnpaBoYHUKa

B noptnete «CTPYKTypa CpaBoYHUKa».

Nepapxuyeckas - npy nepexoie Ha BKIALKy CNpaBoOYHUKA B NpoekTe ByayT oTobpa)kaTbCa Takxe
BCE 3Ha4YeHWs 3TOro CPaABOYHMKA, YKa3aHHble B JOYEPHUX NpoeKTax. Ha cTpaHuLe CrnpaBoYHMKa
BynyT 0ToOPaXKaTbCsA TONLKO Te 00bEKThI, C KOTOPLIMU CBA3AH 3TOT XXe CMPaBoYHMK. Bbibop 3TOro
3Ha4YeHus No3BoNSET:
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e YCTaHaB/AMBaTb 3aMpeT Ha BBOJ 3anucer B CNPaBoOYHUK AN CUTYaUUN, KOrga Takown
CNpaBoYHUK fobaBNeH B HECKOJIbKO 0OBEKTOB, KOTOPbIE COCTOAT B loYepHen CBA3KW. Mpn 3ToM
Heobxoammo, 4Tobbl B 0LHOM TUME NPOEKTa MOXHO OblJ10 BBOAMTbL AaHHbIE B 3TOT CMIPAaBOYHMK,
a B pYroMm HeT.

e CoenaTb OOCTYMHON CMEHY CTaTyCoB (BbibpaTb CTPYKTYpPY 3anucen CripaBoYHMKa
«Nepapxunyeckas» - CoxpaHUTb = CHOBA 3aiTU B CNPABOYHUK = U3MEHUTb = YeK-O0KC
«B03MOXHOCTb U3MEHEeHUS CTaTyca 3afa4») B CUCKE OCHOBHbIX OMLUMNA.

STOT TN 0TObpaXkeHns He BOCTYNEH, eC/IN OH BbIBOAMTCA Ha [NaBHY CTpaHULY NpoeKTa
(onumsa «MecTo oTobpa)keHMsa CANCKa 3anucen»).

FOpU30HTaNbHbIN CMCOK - Tabsmua cNpaBoYHMKa 0TobpaxaeTca B 0ObIYHOM, IMHENHOM Buae. bes
Ha3BaHUI 0O BHEKTOB.

BepTrKanbHbIA CNNCOK - KaXkAas 3anncb CNpaBoYHNKa byneT oTobpaxkaTbCs B BUAE OTAENbHOM

opmbl C TeKCTOM. Ha3BaHUsA KONOHOK (pekBn3nToB) ByayT cnesa, a 3Ha4yeHMs - Cnpasa.

MecTo oTOOpakeHnsa CNUCKa 3anucemn

B noptnete «CTPyKTypa CripaBoOYHMKa».

e «Ha 3aknagke cnpaBOYHMKa» - CMUCOK 3anncen oTobpa)kaeTca Ha OTAENbHON CTpaHuLe,
OTKpbIBaeMOW nNpu Bbibope CnpaBoOYHMKaA B FTaBHOM MEHIO (MK B CMUCKE Ha CTpaHuue
[3aKnagku|YnpasneHve 3aknagkamu, KOHCTPYKUMA «Benywnin-rog4nHeHHbIn».]).

e «Ha [(NaBHOM NpoeKTa» - CMNCOK 3anucen oTobparkaeTcsa Ha [NaBHOM CTPaHULE NPOEKTa, Noj
CMUCKOM PEKBU3NTOB 1 HaBOPOM OTHETOB.

dopMa BBOAA 3aNUCH

B noptnete «CTpyKTypa CripaBoOYHUKa».

 «BcnnbiBaloLLee OKHO» - 3amMoIHEHNE 3HaYeHWI CPaBO4HNKOB ByaeT JOCTYMNHO BO
BCMJIbIBAIOLLEM OKHe",

Ansa pekBusnTa-kiaccupukaTopa ¢ BO3MOXHOCTbIO BbIOOpa HECKOJIbKUX 3HAYEHUN
«BcnnblBatoLLee 0OKHO» - eAUHCTBEHHas popMa BBOAa 3anuncu, B «CTpoke BBOLA» BblOOp
3Ha4YeHNA N3 TaKOro PEKBM3NTa-KNaCCUPUKaTopa HEBO3MOXKEH.

e «CTpoKa BBOZa» - BbIOOP 3TOro 3Ha4YeHus No3BoNsSET 10DABNATL U U3MEHSTb B CTPOKE
Tabnuubl 3anucen.

3TOT TUN BBOAA HE AOCTYNEH AJ1s CNPaBoOYHUKA C hopMoii 0TobparkeHns «BepTukKaibHbIN
cnucok» (onuusa «CTpyKTypa 3anuceil CnpaBoYHKa»). s 4aHHOro Tuna BBOAA HENOCTYMHa
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paboTa C pekBM3NTaMM-KNaCCUPUKATOPaMN C MHOXKECTBEHHbLIM BbIGOPOM 1 pEKBU3NTAMU-
thannamum.

CoxpaHuTe U3MeHeHMAa nocJie yKadaHua OCHOBHbIX U AONOJIHUTEJIbHbIX HAaCTpPOeK.

CoxpaHeHue CcnpaBOYHUKA MOXXET BbIMOJIHATLCA nopsaaka 20-30 MUHYT. OTO CBA3AHO C
MOMHBIM MepecTpoeHneM CBA3eN B NOACMCTEME HAacTpoek be3onacHoCTHU.

MNocne 3aBepLUeHNa HaCTPoeK wabnoHa CrNpaBoOYHUKa, criegyeT ChopMmnpoBaThb Ha60p ero
KOJIOHOK 1 CBA3aTb €ro C ApyrmmMmu obbekTamMmn CUCTeMBI.
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