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Kak co3paTb M HACTPOUTb HOBbIW CMPABO4YHMK

Kak co34aTb HOBbI CNPaBOYHMK: ABMUHUCTPUpPOBaHue —» CnpaBo4YHUKKN - [106aBUTDb.

Ina co3pgaHnsa CnpaBoYHMKA:

1. BBeanTe Ha3BaHue;

2. YKaXKuTe ero napameTpsbl (MoApo6bHO CM. HMXe);

3. cchopmupymnTe Habop KONOHOK M3 PEKBU3UTOB;

4. coxpaHuUTe U3MeHeHus.

06wMe CBOWCTBA CMNpaBoYHUKA CTpykTypa cnpaBovyHMKa

Hazsanme CTpyxTypa 3an1cei CripaBovHHKa HMepapxuuyeckan "
OnucaHwe MecTo cToSpamenns cnvcka sanwceil | Ha 3aknagxe cnpaesoyHuKa r

Dopma BEOAA 3aMUCKH Bcnnoiealowee okHO T

BosMOMHOCTE MSMEHEHWA CTATYCa 38484

Mcnone3osaTh gaty Het A
Mecnonb3aosate Npouegypy yTeepKAEHUS

Menonb3aosaTe NpoUeaypy 3anpocos

CeA3aTh ¢ 0GBEKTHBIM CRIPABOYHUKOM

[No6aBuTe paspes no pecypcam

Mxorka saxnagxu YCTHOBHTE MKOHKY

........................................................

PucyHok 1 - CTpaHuua co3gaHuna CrpaBoYHUKa

NMapaMeTpbl CNpPpaBOYHUKA

BO3MOXHOCTb U3MEHEeHUA CTaTyCa 3aga4
Bklo4aeT Ha CTpaHuMLe CNpaBOYHUKa 0Tobpa)keHne cTaTyca 3agayn (PUCyHOK 2).

Tak Nosib3oBaTeNb CMOXXET NPSAMO M3 CMPaBOYHUKA U3MEHUTL CTATyC Y NPOLLEHT BbINOJHEHUS
KOHEYHOW 3ada4u.

B y3/10BbIX 3a@4ax MOMEHATb CTATYC HeJib38 - OH PacCYMThLIBAETCHA aBTOMATUYECKN.

Onunsa CTaHOBMTCSA LOCTYMHOW TONLKO Npu Bbibope 3HavyeHns «Mepapxunyeckas» B
[OMNONHMTENbHOM onumn «CTpyKTypa 3anncei CnpaBoyHMKa»
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YnpaBneHue saTpaTaMu

MNpoekt Cramyc AgTop Cymma xonTpakTa Craten yueta Mpuseyarie

= | Eg KomnaexcHoe nepeocHawerme 3
- 100 % Nobasute

uexa gana 000 "CneurexHuka

8 nax npoekTa 100 %%
BB KoHTpakTel ¢ 3akazumkom 100 %
B = KoHTpakTsl C NogpAAHMKAMI 100 %

[= | 1 Lorosop Ha nocTaeky

Nn/1er 100 % NobasuTe

2.3.3anacHsle HacTK KU

B . . / 0
BBy Wearosa Anra 430000 KOMMASKTYOWME
= | 1 Lorosop Ha
W3TOTOEASHNE 100 % @ He Hauar
TypboHacoca .
& B pafote . I
AHHa 1200000 | 2.2.06opyacsaHue
- B2 rotos k npoeepke
8 Coeewaria MpoekTa 100 9
B MNopyuenua 100 % |% Ssepus
XK OTMeHEH
Wrero — 1650 000
@ OTnoxeH

PMCVHOK 2 - /I3mMeHeHune CTaTyCa 3ada41 U3 CnpaBOYHUKa

Ncnonb3oBaTtb pgaTty

Mpu NCNONb30BaHMM 3TOr0 NapaMeTpa, B CMUCOK KOJIOHOK CMpaBoYHMKa byieT aBTOMaTUYeCKN
nobaBneHa cucTemMHas KoJioHka [laTa, B KOTopoi 6yayT NpocTaBAATLCS (aBTOMATUYECKN UMK
BPYYHYI0) AaTbl BBOAA 3aNMUCei B CNPaBOYHUK.,

BbibepnTe OANH U3 BapUAHTOB:

e HeT - He UCM0/Ib30BaTb 3TOT NapaMeTp.

* [la, No ¢hakTy BBOAA - aBTOMaTUYECKOE 3anoJIHeHNe Nons «[aTa» npu co3haHnM 3anucu B
CNpaBOYHMKeE, 3HaYeHne ByAeT COOTBETCTBOBAThL TEKYLIEN AaTe N BPEMEHN B MOMEHT
CO34aHMs 3anucu.

e [la, py4yHO BBOZ - 3aMOJIHEHWNE NOJIA BPYYHYIO - T.€. Npu Aob6aBNeHUN HOBOIO 3HAYEHNS B
CMPABOYHMK NOSBUTCS AOMOJIHUTENbHOE MOoJie ANA YKa3aHMsl AaThl, KOTOPOE AO0JIKEH
3aMoNHNTb MOJIb30BaTESb.

 [la, UICNONb30BaTb PacYeTHble [aThbl MPOEKTa - 3Ta ONLUMA NO3BOJIAET CBA3bIBAThL AaThl 3anuce
CNpaBOYHMKA C AATON Havyana UM OKOHYaHMA NpoekTa (3aaayun). [JaHHas onuns peannm3oBaHa
AN15 NOCTPOEHNSA B CUCTEME MIAaTEXHOr0 KaseHaaps.

Mpu BbIGOpE 3TOro 3HaYeHMs CTAHOBATCSA AOCTYMHbLIMU OMNLNN:

?

o [lepecoxpaHnTb 3aNnCK B NPUBA3KE K PacYETHLIM JaTaM 3ajad
= JlaTa Ha4vana
= JlaTa OKOHYaHUS
o [laTa TeKkyLlen 3agayu:
= [laTa Havana
= [laTa OKOHYaHuA
Bce co3zgaBaembie 3anncm B 3TOM CripaBoyHuKe 6yayT cpa3y CBsi3aHbl C 4aTON
Hayasa Wiy OKOHYaHus: 1. HeobxoanMoCTb AesaThb 3TO BPYYHYIo oTrnagaeTt u 2.
MPUBSI3KY MOXHO Cpa3y oTpeaakTUpoBaTh.
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e [la, COXPaHATb 3Ha4€HWNA, KaK MNJiaHOBbIE NaThl MPOEKTA - YKa3blBa€Mas AaTa 3alnncu
aBTOMaTMYECKWN MNOACTaBNAETCA B Ka4yecTBe 3HayeHus MNnaHoBOW AaTbl Ha4Yana uam MNnaHoson
[AaTbl OKOHYaHMA B 06beKTe, Ha YPOBHE KOTOPOro cosnaHa 3anncb CnpaBo4YHMKa.

Wcnonb3oBaTh Nnpouenypy yrBepXxaeHus
BkstoveHne 3Ton ornunn aKTUBUPYET MEXaHN3M YTBEPXKOEHNA OaHHbIX B CMPaBOYHUKaX.

QYHKLNA OPNEeHTUPOBaHa Ha Cor/iacoBaHus AaHHbIX - 3anucen CrpaBoOYHUKOB. Harnpumep, MoxeT
MCrioJib30BatbCA B CripaBOYHNKaX, CBA3aHHbIX C brogxeTamu, Y4€TOM BpeMeHN N T.A4.

Mpw BKAOYEHMM ONUUK B HabOp KOJIOHOK CNpaBoYHMKa fobaBnseTcs cMcTeMHas KonoHka CTaTyc.

Bo3MOXXHOCTb yTBEpPXXAaTb 3aMnnCK 3aBUCAT OT NpaB, KOTOPbIE Ha3HaYeHbl N0Jb30BaTEIo.
MpuyemM Ans KaXxAoro CNpaBoYHUKA CYLLECTBYET OTAE/IbHOE MNPaBWI0, pa3peLlatoLlee, nin
3anpeLuatolLiee 3Ty onepauuio.

YyeTt BpeMeHH 3 2 3arpyauThb W3 excel
........................................................
OTMeueHHble 3anuck: | YTeepauTs v |E=In0r-/Tb| Ha pelakTMpOBaHKMK YTBEPHKASHO
YTBEpAUTE
- » . -
Crpanuua: 113 2 OTnpaenTe Ha gopaboTry
B | Nposkr Cramyc Agrop Pecype Jara + | Cymma Mpumeyarne
8 KomnnexcHoe nepeccHallesyve 3
8 L . PR i loBasute
uexa gna 000 "CneyurexHuka
(= | W | @ Naas nposkTa JoBasute
= | | o 1. MHuumaums npoekta loBasuTe
(B 1EEY: 4 Yreepwaeno | Weanosa Anna | Boponos Oner | 18.06.2014 6
= " 1.1, Betpeya ¢ X
LI pesa LNobasuTs
SAKAZYMEKOM
a Ha Koeaneea Koeaneea -
kd E 14.07.2015
1 . =X pesakTMpoBaHnKM | CeeTnaHa Ceetnana -
[ Ha Koeanesa Kosanesa -
C4 L5 13.07.2015 1
'Zl_dm PEAAKTAPOBAHWM Ceetna=a Ceetna=a .
Bz EEY Yrsepwaero | Meanosa Anna | Boponos Oner | 19.06.2014 900

PucyHoK 3 - YTBepXXAeHune 3anncu crpaBoyHnKa B MHTepdence nosb3oBaTens
Ncnonb3oBaThb Npouenypy 3anpocos

JdTa onumsa BKJOYaeT/oTKAo4YaeT BO3MOXXHOCTb PacChbiJIKUM 3anpoCcoB NoJib30BaTesI M Ha BBOA,
OaHHbIX (3anncen) B CNPaBOYHNK.

MoapobHo o0 paboTe Nosb3oBaTeNEN C STUM UHCTPYMEHTOM.
Korpga nocTaBJfieH 3TOT 4ek-00KC, OTKPbIBAETCA BETKa HAaCTpPoeK:

Moka3blBaTb B 3aMpOCe OnMcaHne 1 pekBM3nTbl 06BbEKTA - eC BKA, TO B (hopMe 3anpoca y
Nosib30BaTessl, TakXe 0TOOparkatoTCs PEKBM3NTLI 06bEKTA, K KOTOPOMY MPUKPENJIEH CMPABOYHUK -
NCTOYHMK 3anpoca.

CBsi3aTb C 0OBbEKTHbLIM CNPABOYHUKOM - AS19 UHTErpaummn faHHbIX U3 06 beKTHOro CrpaBoYyHMKa B
00bI4HbIN cNpaBoYHUK. CM. nogpobHee 38ecCh.
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No6aBnTb pa3pes No pecypcam - ecsim BKJI, B Habop KOIOHOK CNpaBOYHMKa A06aBUTCA CUCTEMHaAs

KOJIOHKa Pecypc.

CnuncoK 3Ha4YeHUn Ons nosen 3Ton KOJIOHKKN - CMNCOK N0Sib30BaTeNen, No KOTOPbIM eCTb AaHHbIE Mo
TpyAo3aTpaTaM B BbIbpaHHOM NpoeKTe.

Mpw BBOAE OaHHbLIX B CMPABOYHUK, Y KOTOPOro BKAOYEHa onuus LobaBnTb pa3pes no pecypcam,
3HaYeHMe pecypca no yMoa4aHWIO PaBHO UCMONHMUTENIO MPOEKTa, NpY 3TOM 3HaYeHue byper
pefakTUpyeEMbIM.

CripaBOYHMK C BKJIIOYEHHOW onumen JobaBuTb pa3pes rno pecypcam UCnosb3yeTca ons
npouenypsl KoOHBepTauun Tabenen y4eta paboyero BpemMeHn B CNPaBOYHUK.

Ons paboTbl aBTOMaTUYECKON PACChIIKK Ha cepBep € BeB-COAepXMMbIM YCTaHOBUTE CyX0y
Tanmepa.

06uwKe cBOMCTBA CNPaAaBOYHUKA

Hazsanme OTuyeT o cTaTyce [NpoexTa
OnucaHue

P
Wcnonsaosate gaty Ha, no EI}a KTy EEOOA ¥

Mcnons3osate npoueaypy YTEEP®AEHMA

Mcnone3oeate npoueaypy 3aNpocos 7

MNoxaswiEaTe & 3anpoce ONWMCaHWe W pEKBU3INTDI ofbexTa

CEA3ETL C OGBEKTHBIM CHIPAE0YHHKOM
NofaeuTe paspes no pecypcam

WMroHka 3axnagxm ! M3MEHWTL | YAANWTE

PucyHoK 4 - HacTpounka npouenypbl pa3npocos
NKOHKa 3aKnapkKu

BbibepuTe MKOHKY, KoTopas byaeT oTobpaxxaTbCA Ha BKAAaAKe rNaBHOM CTPaHULbl MpoeKTa (paaom
BKJa4KaMu nNpoekTa «[ naBHas», «Anckyccum», «FaHt» n 1.4.).

N5 3TOro HaXXMUTE Ha KHOMKY-CChIIKY «YCTaHOBUTb UKOHKY» (PUCYHOK 1) UK «U3MEHWUTBL>» - B TOM
C/lyyae, ec/iv KapTuHKa yxxe BbibpaHa. Mocne HaXkxaTus KHonky aobaBneHns nam n3MeHeHns
3arpy3uTcs NopTAeT Ans Bblbopa KapTUHKU MKOHKMN (PUCYHOK 4).
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Ons 3arpysku anna MKOHKM C KOMMbIOTEPa, HAaXXMUTE KHOMKY «Bbibepute annn», nocne vero
BbibepuTe han.

TakXxe MOXXHO Bbl6paTh (haltl NKOHKM 13 UMEIOLLENCS B CUCTEME KONNEKLUN. [N 3TOro HaXXMUTE Ha
CCbINKY «BbibpaTb 13 KONNEKLUMN UKOHOK» (PUCYHOK 4), MOC/ie Yero OTKPOeTCs CMUCOK NKOHOK -
BblbepuTe NOHPaBMBLLYIOCS BaM UKOHKY, KJIMKHYB MO HEW NEBON KHOMKOW MbILLIKW, N HaXXMUTE
KHOMNKY «COXpaHWTb» BHW3Y NOpT/ETa.

PekoMeHayeMbIi pa3Mep UKOHOK, obaBAsSEMbIX CaMOCTOATENbHO, 32X32 pX.

MkoHka

Bbl MOMETS 3arpy2MTE CHOE KSPTHHKY.
Pacwwpenwne daina - JPG, PNG wnw GIF

Eribepute dain | Daitn He Boidpan
MMM EBIGPATE U2 KOMMEKLMK KapTHHOK

Coxpanute | OTmena
PucyHok 4 - MopTaeT onsa nobaBneHns MKOHKK CpaBOYHUKA
MKOHKa 3anucu 00beKTHOro cnpaBo4YHMKA

Onuusa gocTynHa TONbKO ANa 06BbEKTHOro CrpaBoYHNKA. 34eCb BbIBMPAETCs MKOHKa, KoTopas byaeT
oTObpaXkaTbCs Yy KaXkaon 3anncu B 06beKTHOM CMpaBOYHUKE.

Pa3mep 3arpy>xaemMoin NKOHKM Jo/KeH BblTb paBeH 16x16 nukcene.

Bbibop 1 3arpy3ka MKOHKU NPONCXOAMUT TakK Xe, Kak 1 UKOHKa 3aKNajKu.
CTpyKTypa 3anucei CnpaBoOYHMUKA

B noptnete «CTPyKTYypa CripaBoOYHNKa».

* «Mepapxuyeckas» - ecv BbIbpaTbh 3TO 3HAYEHME, TO NPU Nepexolie Ha BKAaKy CNPaBOYHMKA
B NpoekTe 6ynyT 0To6paxaTbCs TakXKe BCE 3HAYEHWS 3TO0 CPAaBOYHMNKA, YKa3aHHbIE B
A0YEepHUX NpoekTax. Mpy 3TOM Ha CTpaHuLLe CNpaBoYHUKa ByayT 0Tobpa)kaTbCs TObKO Te
00bEKTbI, C KOTOPLIMU CBSI3@H 3TOT XXE CMPaBOYHYK.

3T0T TN oTobparkeHna +He JOCTYNEeH+ eCcnn CNPaBOYHMK BbIBOAUTCA Ha [NaBHY CTpaHuMLUy
npoekTa (onuns «Mecto oTobparkeHns CnNUCKa 3anuncen»).
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Bb|60p 3TOro 3Ha4eHuns No3BondeT:

e YCTaHaB/AMBaThL [3anpeT Ha BBOA 3anuCen B CIpaBOYHUK|YNpaBaeHne orpaHNYeHneM Ha BBOL
[AaHHbIX B CNPaBOYHUK.] 419 CUTyauuin, Koraa Takon crnpaBoYHUK AobaBneH B HECKONbKO
06beKTOB, KOTOPbLIE COCTOAT B AoYepHen cBA3n. Mpu 3ToM Heobxoaumo, 4Tobbl B 04HOM TuMe
NPOEKTa MOXXHO 6biJI0 BBOAWTL AaHHbIE B 3TOT CMPABOYHMK, @ B APYrOM HeT.

e CoenaTb JOCTYNHOM onumio «[Bo3MOXXHOCTb M3MeHeHWs cTaTyca 3afa4|PaboTa c onumen
«B0O3MOXHOCTb M3MEHeHMA CTaTyCa 3a4ay».]» B CUCKE OCHOBHbIX OMLUNA.

e «[OPU30OHTaNbHbIA CNCOK» - NpuW BblibOpe 3TOro 3HavyeHuns, Tabnuua cnpaBoYHUKa
oTobparkaeTcs B 06bIYHOM, NMHENHOM BuAe. be3 Ha3BaHUN 06bEKTOB
(3apa4/NpPoeKTOB/AMpPEKTOPUIA).

e «BepTuKanbHbIN CMMCOK» - MpK BbIBOPE 3TOro 3Ha4YeHUs, KaXxaas 3anncb CNpaBoYHUKa byaeT
oTobpaxaTbCa B BUAE OTAESIbHON (POPMbI C TEKCTOM. pK 3TOM Ha3BaHMA KOOHOK
(pekBm3mToB) ByayT oTObparkaTbCs B BMAe ab3aua C TEKCTOM B JIEBON YaCTU POPMBI, a
3Ha4YeHmnsa ByayT 3anonHATCA 1 0TobparkaTbCa B MPaBOM YacTu popMbl.

MecTo oToOpakeHuUs cnucka 3anucemn

B noptnete «CTPYKTypa CpaBoYHUKa».

e «Ha 3aknagke cnpaBoYHMKa» - CMUCOK 3anncen oTobpa)kaeTca Ha OTAENbHON CTPaHuLE,
OTKPbIBAaeMOW Npu Bbibope CnpaBoOYHMKA B FTaBHOM MEHIO (MK B CMIUCKE Ha CTpaHuue
[3aKnagku|YnpasneHve 3aknagkamu, KOHCTPYKLUMA «Beaywnn-rnog4nHeHHbIn».]).

* «Ha NMaBHOM NpoeKTa» - CMMCOK 3anuncen oTobpakaeTca Ha MaBHOW CTpaHMULE NPOeKTa, Noa
CMUCKOM PEKBU3NTOB 1 HaOOPOM OTHETOB.

dopMa BBOAA 3aNUCH

B nopTtnete «CTPyKTypa CripaBoOYHMKa».

e «BcnabiBatowee OKHO» - 3anosIHeHNE 3HaYeHU CNPaBOYHMKOB 6yﬂ,€T OOCTYIMHO BO
BCMJibiIBalOLLEM okHe".

Ons peKBm3|/|Ta-Knaccmqw|KaTopa C BO3SMOXHOCTbIO Bbl60pa HECKOJIbKMX 3Ha4YeHNI
«BcnnbiBatolee OKHO» - e 4MHCTBEHHAA Q)opMa BBOa 3aruncu, B <<CTpOKe BBOOa>» Bbl60p
3Ha4eHunsa U3 Takoro peKBVI3I/ITa-KﬂaCCI/ICpI/IKaTOpa HEBO3MOXXEH.

e «CTpoka BBOZa» - BbIOOP 3TOr0 3HaYeHNs No3BosiseT Ao06aBAATb U U3MEHATb B CTPOKE
Tabnuubl 3anuncen.

STOT TN BBOAA He OOCTYNEH AN CNpaBoYHMKa C POpMONn 0TobpakeHns «BepTukanbHbIn
cnucok» (onuma «CTpyKTypa 3anucen cnpaBoYyHukKa»). [1ns naHHOro Tvuna BBoAa HeJoCTyMNHa
paboTa C peKBU3nNTaMmn-KnaccmdmkaTopaMmm C MHOXXECTBEHHbLIM BbIBOPOM 1 peKBU3UTaMK-
hannamum.
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CoxpaHuTe U3MEeHeHuda nocjsie YKa3daHUA OCHOBHbLIX U AOMNOJIHUTEJIbHbIX HAaCTPOEK.

CoxpaHeHMe CnpaBOYHMUKA MOXXET BbIMOJIHATLCA nopsaaka 20-30 MUHYT. OTO CBA3AHO C
NOJIHbIM NepecTpoeHneM CBA3eln B NoACUCTEME HAacTpoeK be3onacHoCTH.

Mocne 3aBepLUEHNs HACTPOEK WaboHa CnpaBoYHUKa, CielyeT ChopMMpoBaTh Habop ero
KOJIOHOK 1 CBSA3aTh €ro C APYruMun 06 beKTaMmn CUCTEMBI.
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