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HacTpouku npoekra

MepeyeHb CUCTEMHbIX HACTPOEK NPOEKTa AO0CTYMNeH 34ecb: ABAMUHUCTPUPOBaHue - Obwue
HacTpoiku - OOLMe HAaCTPOUKM - BNoK «<HaCcTPOWKM npoeKkTa».

STW HAaCTPOMKKN pacnpocTpaHsaoTcs Ha BCE 06bekThbl BO BCEM AepeBe NPOEKTOB BaLLEN
nHctannaumm ADVANTA.

HacTpoitkn npoekTa

MponyckaTe hasy NOATESPXASHWA MPUHATHA
NOAHCMOYWA HE NPoeKT.

KonwdecTeo gHel npegynpexneHns o sageplIeHK

3 MpuMeHUTE
nposKTa
ABTOMETHYECKW PACYET NPOLEHTE BRINONHEHKA 7 BrinonHuTE NnepepacyeT
AETOMETMYECKN NOSTEEPHASTE PETMCTPALMIC HOBBIX
Nonb30EETENER
MNoxaswieate Quick Tour nocne ofHoBNEHWA l
HMcnone3osaTe Npousaypy NPHEMEKKW 3aAaY -
HMcnonezosate Nnpouegypy yTEEpMAeHWA Tabened yueTa
Ld
BpEMEHH
ABTOMETHYECKW 3BKPLIEATE Y3N0OBYH 38034y ECIH
LOYSpHHUE 334841 ObINW SaEEpLUEHEI
AKTMBWMPOEATE MOOYNE HOBOCTH ’
Co3n82aTe 3anpockl MO UEN0OYKE CEAIEHHLIX 33034 7

BrAtoumTE HANOMUHEHME N0 NPOCPOHEHHEIM
cornacosaHwam (e-mail)

BrNtoumMThE HANOMMHAHWE NO NPOCPOYEHHEIM DOpMam
{e-mail)

Mokaswears pazgen "0 cucTeme” BCEM NONL30OEATENAM [
MpuHyauTensHoe Mcnonesosadue npoTokona HTTPS

PazpewnTe pefakTHpoBaHWE JOKYMEHTOB Yepes

Officedbd
Cpox gefcTEMA Napons (E ,EI,HHK:I MpyMeEHUTE
Yucno nonelTox BEoAa napons (ot 3 go 10) 3 MpHMEHMTE

Brifop mexaHuzmMa 06HOBNEHUA EMAMETOE B KAPTOYKE Onnai v
ofbexTa

MpumenuTe | [NepecunTaTe 3HEAYEHWA
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PucyHok 1 - 061aCTb LONOJIHUTESIbHbBIX HACTPOEK

Cnucok onuuu

MponyckaTb ¢pa3y noaTBepP>XAeHUA NPUHATUA NOJIHOMOYMNA HA NPOEKT

Mo yMOMYaHUIO BbIKJIIOYEHO - T.€. KaXK[0€ AeSIerMpoBaHme noJIHoMo4nin TpebyeT NoaTBEP X AEHUS.

Ecnn BKA: Npy fenervpoBaHn NosHOMOYMIA Ha MPOEKT, NpaBa BbIOPaHHOMY M0JIb30BaTESIO
nepenaBatoTcs 6€3 NoATBEPXXAEHUS UM OTBETA Ha 3aMpoC O NPUHATUM NOJIHOMOYMIA Ha Paboyem
cToNle cucTeMbl ([JoMallHen cTpaHumue). T.e. cpa3y B MOMEHT LeferpoBaHums.

Tak)Xe Npwv BKIOYEHUN 3TON OMNUKMK COBbITUS, CBA3AHHbIE C leIErMPOBaHNEM, B CUCTEME He
perncTpupyroTcs.

KonnuyecTtBo gHel npeaynpexaneHus o 3aBepLUeHUMN NpoeKTa

Mpy NPMBAVKEHNN NIAHOBOr0 CPOKA 3aBEPLUEHNS NPOEKTa M0Jb30BaTENO(SM) eXXelHEBHO
PACCHIIAOTCS HANOMUHAHNS 0 NPUBNXKEHNM 3TOO CPOKa.

YKaXKnTe KOIM4eCTBO CYyTOK, 3@ KOTOPOE Ha4YHETCA PacChi/iKa HAaMOMUHAHUA N HaXKMUTE KHOTMKY
«[pUMEHUTL».

ABTOMaTM4YECKMIA pacyeT NPoLEeHTa BbiNOJIHEHUA

B cncteme «AaBaHTa» NpeaycMOTpeHa BO3MOXHOCTb aBTOMATMYeCKOro pacyeTa NpoLeHTOoB
MPOEKTOB NCX0AA U3 3aBEPLLUEHHOCTM UX paboT, nocne eé akTUBaUuK, ANs nepepacyeTa NpoLeHTa
3aBEpLUEHNS BCEX CO3AaHHbIX B CUCTEME MPOEKTOB, HAXXMUTE KHOMKY «BbINONHUTL NepepacyeT».

ABTOMaTU4YeCKU NOATBepXAaTb Perucrpauuio HOBbIX nosb3o0BaTesien

Ecnn BKA: NOoTeHUMabHbIE MO/Ib30BATENN PEFUCTPUPYIOTCS 1 NPUCTYNatoT K paboTe B cucteme 6e3
NpeaBapuUTENbHOr0 PAaCCMOTPEHMUS 3aMnpoca Ha PerncTpaumnio aAMMHUCTPATOPaMN CUCTEMBI,

Moka3biBaTb Quick Tour nocne obHoBNeHus

Ecnn BKN: BCe Mosb30BaTeNM Npv NEPBOM, NOC/Ie YCTaHOBKM o4yepeHoro obHOBAEHUS, BXOLE B
ALBaHTY YBMAAT Npe3eHTauunto C ONmncaHneM 0OCHOBHbIX N3MEHEHMI B HOBOW BEPCUN.

Ncnonb3oBaTh Npoueaypy NnpueMKu 3agad

Ecnn BKA: Npy M3MeHeHNW cTaTyca B 3aJaye Ha «Ha npoBepke» 1 Ha KapToyke obbekTa (3adayn)
PYKOBOAUTENb U UCMONHUTESNb - Pa3Hble NoJIb30BaTeNN, TO:
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1. Y ncnonHnTens He AOCTYNeH CTaTyC «3aBepLleH» - ero MOXKeT BblIbpaTb TONbLKO
NnoJib30BaTe/lb-PYKOBOAUTENb 3a4a4N.

2. [1na 3aBepwieHns 3a4a4m UCMOJIHUTENb MOXXET NUCMOJIb30BaTb CTAaTyC «[OTOB K NPOBeEpKe» -
npu Bbibope 3TOro cTaTyca UCNONHUTENEM, Y PYKOBOAUTENS 3afa4n Ha Paboyem cTone
NosSIBMTCA 3aMnpocC Ha 3aBepLUeHme 3a4auun.

Wcnonb3oBaTh Npouenypy yreepxaeHus Tabeneu yueta BpeMmeHu

Ecnm BkN: KHoMKa «OTNpaBUTb Ha yTBEPXAeHMe» oTobpaxaeTcs, Tabenb yyeTa 6nokmpyeTcs n
COTPYAHUKMN HE MOTYT KOPPEKTMPOBATL TPYA03aTPaThI.

ABTOMaTHYECKM 3aKpbiBaTb Y3JIOBYIO 3a4a4y €Cau Ao4YepHUue 3amavum obinu
3aBepLUeHbl

Ecav BKN: aBTOMATUYECKM NEPEBOAUT Y3/10BYIO 3a[a4y B CTAaTyC «IOTOB K MPOBEPKE» U
«3aBepLUEH», eC/IN BCe ee JoYepHME 3aa4M BbIMOSHEHbI, OTMEHEHbI UM MepeMeLLeHbl B Apyroe
MeCTO.

Onuusa pacnpocTpaHAeTCcs Ha 06bEeKTbI C TUMOM «3afayva» U «MpoekT».
AKTMBVIpOBaTb MOAYJZib HOBOCTH

Ecnn BKJI: aKTUBEH MOLYJ1b BHYTPEHHNX HOBOCTEN KoMnaHmn. C NoOMOLLLbi0 3TOro MoLoynaA MOXHO
ocBelWaTb pa3/inyHble 3Ha4Mble BHYTPUKOPMNOPaTUBHbIE NJTN BHELLHKNE cobbiTnA.

Co3spaBaTb 3anpocChbl NO Uenovyke CBA3aHHbIX 3aga4

Ecnm BkN: anropnTM reHepupyeT 3anpochl C TUMOM «3anyCck 3aday» Ha pa60L||/||7| CTOJ1 MoJib30BaTeENA.
3anpoc oTnpaBAseTCH, eCnun BbIMOJIHEHbI Crieayoumne yCoBUS:

* B CMUCKe 3afa4, CBA3aHHbIX 3aBMCMMOCTbIO Finish-Start, o4yepegHas 3a4aya 3aBepLleHa
(NpocTaBneH cTaTyc «3aBeplieH» nam «OTMeHeH»),

e [10J)KHA Ha4YMHaTbCS CneaytoLlas,

* y 3TWX 3aay pa3Hble NCMOJHUTENN.

3ar|poc NPUXoanT Ha pa60l-||/||7| CTON NMONIb30BaTEJIIO, KOTOprI?I ABNAETCA UCMOJIHUTENEM B 3aa4e,
KOTOpasa OOoJNKHA Ha4aTbCA.

BK1IOYMTb HANOMMUHAaHUE MO NPOCPOUYEHHbIM cornacosaHuaMm (e-mail)

Ecnv BKN: N0Nb30BaTENAM NPUXOAAT COOOLLEHNSA-HANOMUHAHUA Ha e-mail 0 NPOCPOYEHHbIX
3anpocax.

MpeaHa3HayYeHo A48 NoJsib30BaTeNeN, KOTOpble He YacTo paboTatoT B cucteme. OHKM nosiyyaT
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HaNnOMMHaHMA NO NEKTPOHHOM MoYTe, BHE 3aBUCUMOCTIN OT HAaCTPOMKK onuumn «OTNpaBnsATb
3anpockl Ha E-mail» B npodnne nonb3oBatens.

Mocne akTMBauuM Yek-6okca NoABASETCA CTPOKA C BbIBOPOM pacnmMcaHns HanoOMUHAHWI:
* O[IHOKPATHO - Cpa3y MocJie 3aBepLleHns CPOKa OTBETa;
* TPEXKPATHO:
o MepBbIN pa3 - Cpa3y Nocsie 3aBepLUeHns CPOKa OTBETa,
o BTOPOW pa3 - Ha CnedyowWwmnin geHb, B Havane paboyero gHa (cornacHo
NPON3BOACTBEHHOMY KaflleH[apto),
o B TPETUI pa3 - Yepe3 [eHb Nocsie 3aBepLleHns CpoKa OTBeTa B Havasie paboyero oHS;

* ©Xe[HEBHO - KaXXAbl eHb B MOMEHT Ha4Yasla paboyero gHA (cornacHo Npon3BOACTBEHHOMY
KaneHZ4apto), 4O Tex nop, Noka He byaeT nosy4yeH oTBeT.

Y4nNTbIBAKOTCA BbIXOOHbIE W npa3oHN4YHbIE OHN (B 3TW AHX HAaNOMUHaAHUA He paCCbIJ'IaPOTCFI).

BK1I0OYMTb HANOMMUHAaHUE MO NPOCPOYEHHbIM hopMaM (e-mail)

AHanorn4yHo «BkNOYNTbL HANOMMHAHME MO NPOCPOYEHHbBIM COrlacoBaHMaM (e-mail)» (cM. Bbllwe).

NMokasbiBaTb pa3pen «O cucteme» BCeM NoJsib3oBaTeNAM

Ecnn BkN: pasgen BepTuKaabHOro MeHto «O cucteme» Ha paboyem cTone, oTobpaxkaeTcs y BCcex
rnosb30BaTenen.

Ecnu BbIKN: pa3nen BuaeH ToJIbKO aAMUHUCTPATOpPaM A,D,BaHTbI.

HauynHas ¢ Bepcun 3.27 onums nepemMeHoBaHa B «[MoKa3biBaTb BHELIHUE CChIIKN B CUCTEME

NMoka3biBaTb BHELUHUE CCbIJIKU B CUCTEME

(c Bepcun 3.27)
Ecnv BKNOYeHo, TO y BCeX Mob3oBaTenen oTobpaXkatoTcs:

e pa3gen BepxHero MeHio «O cucteme» Ha paboyem ctone

3aKknagka «Mpumepbl gawbopnos» B pasgene «Jawbopabl»

CCblJIKA «KaK NMosb30BaTbCA KasieHgapeM?» B pasgene «KaneHgapb»

CCbIIKKN «KaTanor roToBbIX peweHnin», «[pumepbl HACTPOEHHbIX AalwbopaoB» Ha IKpaHe
pobaeneHmsa otyeTa 1 B pasgene «<ADMUHUCTPUPOBaAHMUE»

CCbUIKM «Kak cniaHMpoBaTb NPOeKT?», «Kak ynpassiaTb pecypcamu?» B pasgene «aHT»

EC/I1 BBIKJIIOYEHO, TO BbllLieyKa3aHHbIe 3/1IeEMEHThI He BUOHbI HUKAKUM MOJIb30BaTeNAM, BKJOYas
nosib3oBaTesnien C NnUeH3nen «AOMUHUCTpPATOP».
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MpuHyauTenbHoe ucnonb3oBaHue nportokona HTTPS

Mpu BKAOYEHMM ONUUK BCe 3anpockl No http-npoTokony 6yayT nepeHanpaBnaTbes no https-
NPOTOKONY.

Pa3spewuTb peaakTupoBaHue f0KyMeHTOB Yepes Office365
BkntoyeHne/oTkno4YeHne nHterpaumm ¢ Office 365.
Cpok peucteusa napons (B gHAX)

No3BONSIET 3a4aTb CPOK AENCTBUA Naposieit nonb3oBaTeneit. Mo ncTeyeHnn 3Toro Cpoka
nosib30BaTeNn NoJslyyaT coobLieHre 0 HeobXoAMMOCTM CMEHNTb Naposib. CMEHUTbL Naposib
Nosb30BaTeslb MOXXET B CBOEM Mpodue.

Yucno nonbiToK BBOAa napons (ot 3 no 10)

Mo3BONSET YKa3aTb KONMYECTBO MOMbITOK BBOAA HEBEPHOr0 Napos, Npu NPeBbILEHUN KOTOPOro
nonb3oBaTenb bynet 3abnoknpoBaH.

Bbibop MexaHu3Ma OOHOBNIEHMA BUO)KETOB Ha KapTo4YKe NpoeKTa

YckopsieM BpeMs 3arpy3ku KapToYKy MpoeKkTa: faHHble 411 BUOXKETOB 0OHOBNSAIOTCSA HE TOJIbKO OH-
NalnH, HO 1 Mo pacnucaHuio (pa3 B CYyTKK, MO TaMepy).
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