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WHTepdenc Tnosbix 0THETOB

NHTepcdenc TMnoBbiX OTYETOB

N3 KOPOBKM

MeHI0 B, eNCTBUUA Ha CTPaHULe OoTYeTa

B KayecTBe npuMmepa npuBeaeHa CTpaHuLa oT4yeTa «[poekTbl 1 paboTbi». OTMEYEHHbIE Ha HEN
3N1eMEHTbI NPUCYTCTBYIOT B 60bLLEA YaCTN OTHETOB.

OcobeHHOCTH OT06pa)KEHVIF| OTHETOB KaXXAo0ro Tuna OMmMcCaHbl B COOTBETCTBYIOLWNX CTAaTbAX:
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PucyHok 1 - CTpaHuLa roToBOro oT4yeTa C TMMNoM «IpoekTbl 1 paboTbl»

MeHio eNCTBUIA Ha CTpaHuLe oTyeTa (PUCYHOK 1:4) aBnsieTcs obWwmUm ana BCeX TUMOB OTYETOB.

Copep>XuMoe MeHI0 OT4YéTa

[leTanbHas HaCTPOWKa OTYETa, BKJIOYEHME

HacTpoitka LONOJIHUTESIbHBIX ONUUN. OYHKLNOHANBHOCTb
N3MeHUTHL (PYHKLMOHAJILHOCTH Y
OTYETa noApobHO onncaHa B CTaTbAX NO KaXkAOMY

oTAeNIbHOMY TNy OTYETOB.

Mo3BONSAET YTOYHUTL BbIOOPKY 06bEKTOB A4
oTobpaxeHusa B oTyeTe. [eCcTBMA aHaNor MYHbI
BblbOpKe 06beKTOB Npy POPMUPOBAHUN OTHETA.

HacTpoiika coaepxnumoro

YTOYHUTL BbIOOPKY .
oT4éTa

CkonupoBaTb c .
oTyeT TaHAapTHbIE AENCTBNA C
OT4€TaMu
Ypanutb
OTKpbITbL rpynne PerynupyeT npaBa [OCTyna K OTYETY
CBA3aTh C JenaeT oT4yeT NybANYHBIM, OCTYMHbLIM
06LEKTOM HacTpoika ny6AMYHOro y4acTHUKaM obbekTa. PasMellaeTca ccblnka Ha
OTYETS OTYET Ha CTpaHuLLe CBA3AHHOro obbekTa.
CBAZATE C Jenaet oT4yeT Ny6ANYHbBIM, pa3MeLLas ero B MeHI0
Mozynem CBA3aHHOro moayns. PaboTaeT TONbKO B CBA3KE C

«OTKpbITb Fpynne».

LLlanka oTyeTa

Lanka oTt4yeTa (PucyHok 1:1) ogHOTMMNHa A1 BCEX TUMOB 0TYETOB, KPOME rpadpnyeckmx
(«My3blpbKoBas anarpaMma» n «Mporpecc NPOeKTOB») N 0THYETA C TUMOM «INIEKTPOHHas Tabanua».

PacrnosioXXeHHbIe B LLAMNKe 0TYETA /IEMEHTHI YNpaB/eHNs NO3BOSIOT ONEPaTUBHO CYy3UTh
oTobpaxkaeMyio B 0TYeTE UHDOPMALMIO:

e BbIOPATb TONILKO 3aMnCK 3a onpeaeneHHbIA Nepmos;

* KOHKPETN3MpPoBaTb 0TOBpaxKaemMyto MHGOPMaALLMIO, aKTUBMPOBAB COOTBETCTBYIOLMNE HYEK-OOKCHI;

* B psfle 0OTYETOB AOCTYMHbl (UALTPbI MO TMaM AaT 06bEKTOB.
OunbTPyeT Te 06BEKTHI, Y KOTOPbIX AaTbl BbIOPAHHOIO TUMA NEPECEKAETCS C 3a[laHHbIM BblLLe
nepuoaom. T.e. ecnim XoTs Bbl HA4YaN0 MK KOHEL, 3a[1a41 NonafatT B YKa3aHHbIA AMana3oH -
3ajayva byneT nokasaHa.

LLlanka oT4yeTa COAepXUT pacLUMPEHHbIN PUNLTP, NO3BONAIOWLMNA YTOHHUTL BbIDOPKY 06LEKTOB B
ny6anM4YHOM oTHETE.

Y pAOoBOro nosib3oBaTens HeT NpaB Ha U3MeHeHne NybaNYHOro oT4eTa, HO eCTb BO3MOXHOCTb €ro
OT(hUNbTPOBATS.

YTo4YHUTE BbIOOPKY 06BEKTOB A1 MOCTPOEHMNS OTHETA U 3@ MUHMMAJIbHOE KOJIMYECTBO LUaros
NoNy4YnTE HACTPOEHHLIN NOL CBOM NOTPEBHOCTN OTYET.
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Cnucok CKPbITbIX KOJIOHOK

Bo Bcex Tunax oT4ETOB (Kpome rpadmyecknx - «My3bipbkoBas anarpamma» u «Mporpecc NpoeKkToB»,
- N 0TYETA C TUMOM «DNIEKTPOHHas TabsnLa») MOXKHO CKPbIBaTb KOJIOHKM B y>Ke CPOPMUPOBAHHOM
oTyeTe.

YT10bbl CKPbITH/MOKa3aTb CKPbITbIE MO YMOAYAHUIO KOJIOHKU: HAXXMUTE Ha KHOMKY BbIBECTU CNNCOK
CKPbITbIX KOJIOHOK (PrcyHOK 1:2).

MOABUTCA OKHO CO CMUCKOM CKPbITbIX KOJIOHOK (PUCYHOK 1:5).
YT10bbI CKPbITH KOJIOHKY B FOTOBOM OTHeTe:

1. HaBeguTe KypCop Ha none C Ha3BaHMEM KOJIOHKHN,
2. 3aXMuUTe NeBYIO KHOMKY MbILLKW,
3. nepeTawnTb rnoJjie C Ha3BaHMEM B OTKPbITOE paHee OKHO CO CMMCKOM CKPbITbIX KOJIOHOK.

FpynnupoBKa AaHHbIX

Bo Bcex Tunax oT4ETOB (Kpome rpadmyecknx - «My3bipbkoBas Anarpamma» u «Mporpecc NpoeKkToB»,
- N 0TYETA C TUMOM «INIEKTPOHHAs TabamLa») MOXXHO rpynnupoBaTh AaHHbIE.

4YT100bI 334aTb rPYNMNUPOBKY MO KaKOMy-11b0 NapaMeTpy, nepeTalinTe 3aroJioBOK KOJIOHKM C NtobbiM
napaMeTpoM B NoJsie ANa rpynnnpoBkn (PUCYHOK 2) - aHanor npocTenwen CBOAHON Tabnunubl.

FpynnnpoBKa MOXeT OblTb 3afiaHa Cpa3y No HECKOJIbKMM MapaMeTpam.

Hanpumep, Ha PucyHke 1 rpynnupoBKa 3aZiaHa o KaTasory v Ha3BaHuio NMpoekKTa.

Tak)Xe MOXHO C03[aTb MHOrOYPOBHEBYI FPYNNUPOBKY, [06aBNss HOBbIE NMOJS C 3arosl0BKaMm
KOJIOHOK B MoJie Ans rpynmnupoBKM.

YT10b6bl yBpaTh rpynnnpoBKy, nepeHecnTe 610K NnapameTpa ANS rpynnnpoBky (PUCYHOK 2) obpaTHO B
CTPOKY C 3aronoBkaMu KOJOHOK.
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MpoekTbl U paboTel

Haasanue MpoekTbl M patoTsl
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PUCYHOK 2 - 3a[laHne rpynnupoBKM B oTHETE

CBopauuBaHMe pgaHHbIX

CBepHUTE HEHYXXHble faHHble NPX HEO6XOAMMOCTM U COXPAHUTE 3TO NPeacTaB/eHne 0TYéTa.

MomecTuTe HeobxoauMble KOJIOHKK B Mnone Ans rpynnmpoBKn, 3aTeM CBEPHUTE HEHY)XXHbIE OaHHbIE

(PncyHok 3).
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PeecTp KOHTpaKToB
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PucyHok 3 - IpynnupoBKa 1 CBOpa4yMBaHUE AaHHbIX
YT0bbl COXPaHWUTL 0TOBPAXKEHNE CBEPHYThIX AAHHbIX:

1. MeHo (Tpu TOYKN) = I3MEHUTD;
2. NOCTaBUTb YeK-BOKC «3aNOMHNTbL YPOBHM CBOPAYMBAHMNA OaHHbIX» = «[l0oKa3aTb OTYET»
3. «CoxpaHuTb» OTYET (PnCyHOK 4).

Mpw cnepytolleM 06paLLEeHNN K OTYETY AaHHble 0TOBPA3ATCA C HYXKHLIM YPOBHEM CBOPAYMBaAHUS.

[NokazaTbh OTYET OTMEHWTD

HaasaHwue PeecTp KoHTpakToB123

HacTpoiku oTofpamenus #| ukcupoBasHan wMpuHa om4eTa ¥ 3aNoMHWTL YPOBHW CBOPaYMBaHKUA JaHHbIX
Ponu c6bekToR Pykoeogutens ¥ Mcnonuutens YUacTHUKK WHuumaTop

Onumn ofbekTos ¥| HazeaHue Tun ofbekTa #| Cratyc % SaBEpLUSHUA MpuopuTeT

ID npoexTa KanenpapHan wkana

PucyHok 4 - Onuns «3anoMHUTb YPOBHU CBOPaYNBaHNA SAHHbIX»

LLlanka TabNAM4YHOM YacTu oT4yeTa

KJ'II/IKHyB Mo Ha3BaHNIO KOJNNOHKKW, MOXHO OTCOPTUPOBATb CTPOKW OTHETa MO aJ'ICpaBI/ITy (no
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BO3pacTaHMio/no ybbiBaHWIO 3Ha4YEeHNI). B hnnbTpax KONOHOK C peKBU3MTaMU-KNacCMrkaTopamm
MMEETCS BO3SMOXXHOCTb (hUbTPaLuy No NyCcTOMy 3Ha4YEHWIO.

PeFYHVIPOBKa M COXPaHeHue LUUPUHDBbI OoTHEeTa U LLIMPUHDLI
KOJIOHOK

Bo Bcex TabnmyHbIX 0TYeTax (KpoMe 3/1eKTPOHHbIX Tabninw n OLAP) MOXHO OTperyanpoBaTb LWNPUHY
oTYeTa U LUMPUHY KOJIOHOK.

MeHi0 (Tpu TOUKHM) - N3MeHUTb -» PUKCUPOBAHHaA LUMPUHA OoTYeTa. [10 yMo14aHWIo BCeraa
aKTVBUPOBAH.

Monb30BaTesb U3MEHSET LUMPUHY KOJIOHOK BO BCeX TabMyHbIX oTHeTax", BHE 3aBUCMMOCTM
OT PEXUMOB ONLUM - MPKX N0OOM 3HAYEHUN ONLUN LUNPUHY KaXK 0N OTAENbHOW KONOHKMN
MOXKHO YCTaHOBUTb BPYYHYIO.

Ecnn onuna BkaoYveHa:

e LUMPWHA OTYETa paBHa LUMPUHE 3KpaHa YyCTPOMNCTBA, Ha KOTOPOM CO34aeTCa U
NPOCMaTPUBAETCA OTYET;

® MPY U3MEHEHUWN LUNPUHBI KOJIOHKN MEHSETCS WWMPUHA APYIUX KOJIOHOK Tak, YTO LUMPMHA
CaMoro oT4YeTa OCTAETCSH HEM3MEHHON.

Ecnun onumnsa BbIK/OYEHa:

* NPV YBENYEHUW LIMPUHBI KOJIOHKMN YBENYMBAETCS WNPUHA BCEro oT4yeTa. MOXXHO HacTpouTb
N COXPaHUTb OTHET C pa3HOW LUMPUHON KOJIOHOK Y LUIMPUHON OT4YeTa, BonbLuen nnm meHbLuen
LUMPUHBI 3KPaHa.

3afaHHble Nnosib3oBaTesieM HaCTpOVIKVI LWLNPUHBbI OTHETa U WWNPUHBLI KOJIOHOK COXPaHAITCA
nocsie HaXxaTus KHOMKKN «CoXpaHUTb» Ha CTpaHuLe oTYeTa.

LUI/IpI/IHy KOJIOHOK I'Iy6}'ll/|‘-IHOF0 0T4HE€Ta HaCTpPpanmBa€ET aAMUHUCTPATOP NN aBTOP OTHETa.

My6anYHbIA 0TYeT 0TObpaXKaeTcs AN Nonb3oBaTeNell B TOM BUAE, B KOTOPOM €ro COXPaHu
aAMWHUCTPATOP UM aBTOpP OTYeTa.

Bbirpy3ska B gpyrue c¢opmarbl

Cuctema npeaocCTaBadaeT BO3SMOXHOCTb BbIFPY3KN noboro oTveTa, KpOoMe 0THETa TWhNna
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«INEeKTPOHHaa Tabnauua» 1 rpaguryecknx ot4eTos («Iy3bipbKoBaa agnarpamMmma» n «lporpecc
NpoeKToB») B cnegytowme popmathbl: . xLsx, . pdf, .png (PucyHok 1:3).
Hanpumep, 4Tobbl BbIrpy3uTb AaHHbIE OTYETa B hopmaT MS Excel, HaxmuTte Ha IkcrnopT B XLSX.

Moafep>xKa MeXaHN3MOB BbIrPY3KM U3 YKa3aHHbIX Bbllle OTHETOB B yCTapeBLUMe hopMaThl
.xUls n . rtf npuoctaHoBneHa. B byayuimx BepCUsX CUCTEMbI AaHHbIA PYyHKLMOHaN ByaeT
HeaoCTyMeH.

OTYeTbl MOryT 3KCMOPTMPOBATLCS TOJILKO B TOM BU[IE, B KOTOPOM OHU BbIN paHee COXPaHeHbI
- BCE HECOXPAHEHHbIE M3MEHEHNS OTYETa B BbIFPY)KEHHbIA (hai He nonaayT.

Mo yMOM4YaHUO 3KCMOPT BO BHELWHME hOpMaThbl 4OCTYMNEH TONbKO ALMUHUCTPATOPY CUCTEMBI.
YT00bl ApYrue Nosb3oBaTENN TaKXe MOMN IKCMOPTUPOBATL OTHETLI, HY)KHO:

1. co3paTb cncTeMHyto posb BesonacHoCTH,

2. pa3pewnTb B HeW npaBo «Bbirpy3ka oT4yeToB B (hansi» (rpynna npas «Onepayunmn c
oT4yeTaMM»),

3. nobaBMTb B 3TY POJib NOJIb30BaTENEN, KOTOPbLIM HY>KHA BO3MOXXHOCTb 3KCMOpPTa.

He ncnonb3yinTte B Ha3BaHUN OTHETOB CMMBOJIbI KaBbIYEK, CNILIEN, KBaAPaATHbIX U
TpeyronbHbIX CKOBOK («» \/|[[1<> *), a Takxe NtobbiXx HeCTaHAAPTHbLIX CUMBOJIOB, MHAYe
(OYHKLMS 3KCNOpTa oTYeTa B hail He BbINOJIHUTCA. ITO CBA3AHO C OFPaHNYEHUAMU
onepaunoHHon cuctembl Windows Ha AONYyCTMMbIE CUMBOJIbI B UMEHaX COXpPaHAeMbIX (hainnos.

Bbirpy3ska TMMoBbIX OTYETOB (KpOMe 0TYeTa «INEeKTPOHHas Tabnmua») B opmat . xLsX He
npefycMaTpuBaeT COXPaHEHME UX BU3yalbHOro hopMaTUpoBaHms - obecneynBaeTcs TONbKO
9KCMOPT OCHOBHbIX TabNNYHbIX AAHHBIX.

B oTuyeTe «[MpoekTbl 1 paboTbl», AeTanbHas UHOPMaLUS MO BAOXEHHON «[dunarpamme KT»,
NOCTPOEHHON Ha OCHOBE BbIOOPKU f04YepHUX 06 BEKTOB, HE BbIFPY)KAETCS BO BHELLHME
(hannosble hopMaThl (3@ UCKIYeHneM opmaTos . pdf 1 . png) - BbIFPYXaTCA TONbKO
rpauyeckmne NHOMKaToOPbl CUCTEMHbLIX CTaTyCOB NO nepunogam govepHux KT.

1)

KpOMe 3/1eKTPOHHbIX Tabnuy n OLAP
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