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WHTepdenc Tnosbix 0THETOB

NHTepcdenc TMnoBbiX OTYETOB

N3 KOPOBKM

MeHI0 B, eNCTBUUA Ha CTPaHULe OoTYeTa

B KayecTBe npuMmepa npuBeaeHa CTpaHuLa oT4yeTa «[poekTbl 1 paboTbi». OTMEYEHHbIE Ha HEN
3N1eMEHTbI NPUCYTCTBYIOT B 60bLLEA YaCTN OTHETOB.

OcobeHHOCTH OT06pa)KEHVIF| OTHETOB KaXXAo0ro Tuna OMmMcCaHbl B COOTBETCTBYIOLWNX CTAaTbAX:
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PucyHok 1 - CTpaHuLa roToBOro oT4yeTa C TMMNoM «IpoekTbl 1 paboTbl»

MeHio eNCTBUIA Ha CTpaHuLe oTyeTa (PUCYHOK 1:4) aBnsieTcs obWwmUm ana BCeX TUMOB OTYETOB.

Copep>XuMoe MeHI0 OT4YéTa

[leTanbHas HaCTPOWKa OTYETa, BKJIOYEHME

HacTpoitka LONOJIHUTESIbHBIX ONUUN. OYHKLNOHANBHOCTb
N3MeHUTHL (PYHKLMOHAJILHOCTH Y
OTYETa noApobHO onncaHa B CTaTbAX NO KaXkAOMY

oTAeNIbHOMY TNy OTYETOB.

Mo3BONSAET YTOYHUTL BbIOOPKY 06bEKTOB A4
oTobpaxeHusa B oTyeTe. [eCcTBMA aHaNor MYHbI
BblbOpKe 06beKTOB Npy POPMUPOBAHUN OTHETA.

HacTpoiika coaepxnumoro

YTOYHUTL BbIOOPKY .
oT4éTa

CkonupoBaTb c .
oTyeT TaHAapTHbIE AENCTBNA C
OT4€TaMu
Ypanutb
OTKpbITbL rpynne PerynupyeT npaBa [OCTyna K OTYETY
CBA3aTh C JenaeT oT4yeT NybANYHBIM, OCTYMHbLIM
06LEKTOM HacTpoika ny6AMYHOro y4acTHUKaM obbekTa. PasMellaeTca ccblnka Ha
OTYETS OTYET Ha CTpaHuLLe CBA3AHHOro obbekTa.
CBAZATE C Jenaet oT4yeT Ny6ANYHbBIM, pa3MeLLas ero B MeHI0
Mozynem CBA3aHHOro moayns. PaboTaeT TONbKO B CBA3KE C

«OTKpbITb Fpynne».

LLlanka oTyeTa

Lanka oTt4yeTa (PucyHok 1:1) ogHOTMMNHa A1 BCEX TUMOB 0TYETOB, KPOME rpadpnyeckmx
(«My3blpbKoBas anarpaMma» n «Mporpecc NPOeKTOB») N 0THYETA C TUMOM «INIEKTPOHHas Tabanua».

PacrnosioXXeHHbIe B LLAMNKe 0TYETA /IEMEHTHI YNpaB/eHNs NO3BOSIOT ONEPaTUBHO CYy3UTh
oTobpaxkaeMyio B 0TYeTE UHDOPMALMIO:

e BbIOPATb TONILKO 3aMnCK 3a onpeaeneHHbIA Nepmos;

* KOHKPETN3MpPoBaTb 0TOBpaxKaemMyto MHGOPMaALLMIO, aKTUBMPOBAB COOTBETCTBYIOLMNE HYEK-OOKCHI;

* B psfle 0OTYETOB AOCTYMHbl (UALTPbI MO TMaM AaT 06bEKTOB.
OunbTPyeT Te 06BEKTHI, Y KOTOPbIX AaTbl BbIOPAHHOIO TUMA NEPECEKAETCS C 3a[laHHbIM BblLLe
nepuoaom. T.e. ecnim XoTs Bbl HA4YaN0 MK KOHEL, 3a[1a41 NonafatT B YKa3aHHbIA AMana3oH -
3ajayva byneT nokasaHa.

LLlanka oT4yeTa COAepXUT pacLUMPEHHbIN PUNLTP, NO3BONAIOWLMNA YTOHHUTL BbIDOPKY 06LEKTOB B
ny6anM4YHOM oTHETE.

Y pAOoBOro nosib3oBaTens HeT NpaB Ha U3MeHeHne NybaNYHOro oT4eTa, HO eCTb BO3MOXHOCTb €ro
OT(hUNbTPOBATS.

YTo4YHUTE BbIOOPKY 06BEKTOB A1 MOCTPOEHMNS OTHETA U 3@ MUHMMAJIbHOE KOJIMYECTBO LUaros
NoNy4YnTE HACTPOEHHLIN NOL CBOM NOTPEBHOCTN OTYET.
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Cnucok CKPbITbIX KOJIOHOK

Bo Bcex Tunax oT4ETOB (Kpome rpadmyecknx - «My3bipbkoBas anarpamma» u «Mporpecc NpoeKkToB»,
- N 0TYETA C TUMOM «DNIEKTPOHHas TabsnLa») MOXKHO CKPbIBaTb KOJIOHKM B y>Ke CPOPMUPOBAHHOM
oTyeTe.

YT10bbl CKPbITH/MOKa3aTb CKPbITbIE MO YMOAYAHUIO KOJIOHKU: HAXXMUTE Ha KHOMKY BbIBECTU CNNCOK
CKPbITbIX KOJIOHOK (PrcyHOK 1:2).

MOABUTCA OKHO CO CMUCKOM CKPbITbIX KOJIOHOK (PUCYHOK 1:5).
YT10bbI CKPbITH KOJIOHKY B FOTOBOM OTHeTe:

1. HaBeguTe KypCop Ha none C Ha3BaHMEM KOJIOHKHN,
2. 3aXMuUTe NeBYIO KHOMKY MbILLKW,
3. nepeTawnTb rnoJjie C Ha3BaHMEM B OTKPbITOE paHee OKHO CO CMMCKOM CKPbITbIX KOJIOHOK.

FpynnupoBKa AaHHbIX

Bo Bcex Tunax oT4ETOB (Kpome rpadmyecknx - «My3bipbkoBas Anarpamma» u «Mporpecc NpoeKkToB»,
- N 0TYETA C TUMOM «INIEKTPOHHAs TabamLa») MOXXHO rpynnupoBaTh AaHHbIE.

4YT100bI 334aTb rPYNMNUPOBKY MO KaKOMy-11b0 NapaMeTpy, nepeTalinTe 3aroJioBOK KOJIOHKM C NtobbiM
napaMeTpoM B NoJsie ANa rpynnnpoBkn (PUCYHOK 2) - aHanor npocTenwen CBOAHON Tabnunubl.

FpynnnpoBKa MOXeT OblTb 3afiaHa Cpa3y No HECKOJIbKMM MapaMeTpam.

Hanpumep, Ha PucyHke 1 rpynnupoBKa 3aZiaHa o KaTasory v Ha3BaHuio NMpoekKTa.

Tak)Xe MOXHO C03[aTb MHOrOYPOBHEBYI FPYNNUPOBKY, [06aBNss HOBbIE NMOJS C 3arosl0BKaMm
KOJIOHOK B MoJie Ans rpynmnupoBKM.

YT10b6bl yBpaTh rpynnnpoBKy, nepeHecnTe 610K NnapameTpa ANS rpynnnpoBky (PUCYHOK 2) obpaTHO B
CTPOKY C 3aronoBkaMu KOJOHOK.
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PUCYHOK 2 - 3a[laHne rpynnupoBKM B oTHETE

CBopauuBaHMe pgaHHbIX

CBepHUTE HEHYXXHble faHHble NPX HEO6XOAMMOCTM U COXPAHUTE 3TO NPeacTaB/eHne 0TYéTa.

MomecTuTe HeobxoauMble KOJIOHKK B Mnone Ans rpynnmpoBKn, 3aTeM CBEPHUTE HEHY)XXHbIE OaHHbIE

(PncyHok 3).
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PeecTp KOHTpaKToB
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PucyHok 3 - IpynnupoBKa 1 CBOpa4yMBaHUE AaHHbIX
YT0bbl COXPaHWUTL 0TOBPAXKEHNE CBEPHYThIX AAHHbIX:

1. MeHo (Tpu TOYKN) = I3MEHUTD;
2. NOCTaBUTb YeK-BOKC «3aNOMHNTbL YPOBHM CBOPAYMBAHMNA OaHHbIX» = «[l0oKa3aTb OTYET»
3. «CoxpaHuTb» OTYET (PnCyHOK 4).

Mpw cnepytolleM 06paLLEeHNN K OTYETY AaHHble 0TOBPA3ATCA C HYXKHLIM YPOBHEM CBOPAYMBaAHUS.

[NokazaTbh OTYET OTMEHWTD

HaasaHwue PeecTp KoHTpakToB123

HacTpoiku oTofpamenus #| ukcupoBasHan wMpuHa om4eTa ¥ 3aNoMHWTL YPOBHW CBOPaYMBaHKUA JaHHbIX
Ponu c6bekToR Pykoeogutens ¥ Mcnonuutens YUacTHUKK WHuumaTop

Onumn ofbekTos ¥| HazeaHue Tun ofbekTa #| Cratyc % SaBEpLUSHUA MpuopuTeT

ID npoexTa KanenpapHan wkana

PucyHok 4 - Onuns «3anoMHUTb YPOBHU CBOPaYNBaHNA SAHHbIX»

LLlanka TabNAM4YHOM YacTu oT4yeTa

KJ'II/IKHyB Mo Ha3BaHNIO KOJNNOHKKW, MOXHO OTCOPTUPOBATb CTPOKW OTHETa MO aJ'ICpaBI/ITy (no
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BO3pacTaHMio/no ybbiBaHWIO 3Ha4YEeHNI). B hnnbTpax KONOHOK C peKBU3MTaMU-KNacCMrkaTopamm
MMEETCS BO3SMOXXHOCTb (hUbTPaLuy No NyCcTOMy 3Ha4YEHWIO.

PeFYHVIPOBKa M COXPaHeHue LUUPUHDBbI OoTHEeTa U LLIMPUHDLI
KOJIOHOK

Bo Bcex TabimyHbIX 0TYeTax" MOXKHO OTPerynnpoBaTh WUPUHY OTYETA U LUNPUHY KOJIOHOK.

MeHi0 (TpVI TOYKMU) = NU3MEeHUTb = ¢MKCMpOBaHHaﬂ LLWPUHa OTYEeTa. o YMOJiHaHWKO BCeraa
AdKTUBNPOBAH.

Monb30BaTesb U3MEHSET LUMPUHY KOJIOHOK BO BCEX TabiMYHbIX 0TYeTax”, BHE 3aBUCMMOCTM
OT PEXUMOB ONLMM - NPKX N06OM 3HAYEHUN ONLUN LUNPUHY KaXK 0N OTAENbHOW KONOHKN
MO>XHO YCTaHOBUTb BPYYHYIO.

Ecnn onuns BkaoYeHa:

* LWIMPVHa OTYeTa paBHa WIMPUHE 3KPaHa YCTPOWCTBA, Ha KOTOPOM CO3[laeTcs U
NMPOCMaTPMBAETCA OTYET;

* NPV U3MEHEHUW LUNPUHBI KOJIOHKN MEHSAETCS WMPUHA APYrUX KOJIOHOK TaK, YTO WWPUHA
CaMoro 0TYeTa 0CTAeTCA HEU3MEHHOI.

Ecnn onunsa BbIKJIOYEHa:

* NPU YyBEANYEHUN LLUMPUHBI KOJTOHKIN YBEIMYNBAETCS LWMPMHA BCEro oT4yeTa. MOXXHO HacTpouUTb
N COXPAHUTb OTYET C Pa3HOMN LUMPUHOWN KONOHOK W LUMPUHOW 0THETa, HoNbLUIEN NN MEHbLLEN
LUMPUHbBI 3KpaHa.

3alaHHbIe MoJIb30BaTeNEM HaCTpOIZKI/I LUWPWUHBI OTHETa U LUNPUHBI KOJIOHOK COXPaHAKTCA
nocsie HaXXaThna KHOMKKN <<COXpaHI/ITb>> Ha CTpaHuLe OTHEeTa.

LLINprHY KOMIOHOK Ny6AIMYHOro 0T4ETa HAaCTPanBaeT aAMUHUCTPATOP WK aBTOP OTYETa.

My6nn4yHbIN 0THET 0TOBpa)kaeTcs ANd Nosb30BaTeNeN B TOM BUAE, B KOTOPOM €ro CoOXpaHu
aMUHUCTPATOP WK aBTOP OTYETA.

Bbirpy3ska B apyrue c¢opmathl

CucTtema NpeaocTaBniseT BO3MOXKHOCTb BbIrPy3KM l06Oro oT4eTa, KpOMe oT4yeTa TUMa
«3NeKTPOHHas Tabnmua» n rpagmyecknx oT4eToB («My3bipbKoBas AnarpamMma» u «lporpecc
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NpoeKTOB») B cnegytowme popmathbl: . x1sx, . pdf, .png (PucyHok 1:3).
Hanpumep, 4Tobbl BbIrPY3UTb AaHHbIe oTYeTa B popmaT MS Excel, HaxmuTte Ha IkcropT B XLSX.

Moanep>xKa MexaHn3MOB BbIrPY3KMN U3 YKa3aHHbIX Bbllle OTYETOB B yCTapeBLUne hopMaThbl
.x1ls n .rtf npnoctaHoBneHa. B 6ynyLinx Bepcusix CUCTeMbI AaHHbIA QYHKLUMOHanN byneT
HeaoCTymMeH.

OT4YeTbl MOrYT 3KCMOPTMPOBATHLCS TOJIbKO B TOM BMUAE, B KOTOPOM OHM BbINN paHee COXpaHEeHbI
- BC€ HECOXPaHEHHbIE N3MEHEHUNS OTYETa B BbIFPYXXEHHbIN (hain He NonaayT.

Mo YMONYaHUIO 3KCMOPT BO BHELLHME (POPMaTbl AOCTYNEH TONbKO AOMUHUCTPATOPY CUCTEMBI.
YT0ObI APYrue Nnosb30BaTeNN TaKXXe MO IKCMOPTUPOBATL OTHETLI, HYXKHO:

1. co3paTb cncTeMHyto posb HesonacHoCTH,

2. pa3pewnTb B HEWN NpaBo «Bbirpy3ka oT4yeToB B hans» (rpynna npas «Onepaunmn c
oT4yeTamMm»),

3. pnobaBMTb B 3Ty POJib NOSb30BATENEN, KOTOPbLIM HY)KHa BO3MOXXHOCTb 3KCMOpPTa.

He ncnonb3ynTe B Ha3BaHMM OTHETOB CMMBOJIbl KaBbl4YeK, CN3LWein, KBagpaTHbIX U
TpeyrosibHbIX CKOBOK («» \/|[[]<> *), a Takxe NobbIX HeCTaHAAPTHbLIX CUMBOJIOB, NHaYe
(OYHKLUMSA 3KCNopTa oT4yeTa B haitl He BbIMOJIHUTCA. TO CBA3AHO C OFPaHUYEHUSMM
onepaunoHHon cuctembl Windows Ha AONyCTMMbIE CUMBOJIbI B UMEHAaX COXpPaHAeMbIX (hainnos.

Bbirpy3ska TUMOBbIX OTYETOB (KpOMe 0T4eTa «INeKTpoHHas Tabnvua») B popmat . xLsx He
npeaycMaTprBaeT COXPaHeHMe X BU3yanbHOro (hopMaTMpoBaHus - obecneymnBaeTcs TObKO
3KCMOPT OCHOBHbIX TabANYHbIX AaHHbIX.

B oTyeTe «[MpoekTbl 1 paboThl», geTanbHasa UHOPMaLUSA N0 BAOXKEHHON «unarpamme KT»,
NMOCTPOEHHON Ha OCHOBE BbIOOPKUN f0YEPHNX 0O BEKTOB, HE BbIrPy>KaeTCsa BO BHELLHMNE
(hannosble hopMaThl (3@ UCKYeHneM gopmaTos . pdf 1 . png) - BEIFPYXaTCA TONbKO
rpauyeckme NHANKATOPbl CUCTEMHbIX CTaTyCOB Mo nepnofam fodyepHux KT.

1) 2
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