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WHTepdenc Tnosbix 0THETOB

NHTepcdenc TMnoBbiX OTYETOB

MeHI0 B, eNCTBUUA Ha CTPaHULe OTYeTa

B kayecTBe npumepa npuBefeHa cTpaHuua oTyeTa «MpoekTbl 1 paboTbl». OTMEYEHHbIE Ha Hel
3/1eMEHTbl NPUCYTCTBYIOT B 6ObLUIER YacTN OTHETOB.

OcobeHHOCTM OTO6pa)KeHVIFI OTHETOB Ka>X4oro Tuna orninCaHbl B COOTBETCTBYOLWNX CTAaTbAX:
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PucyHok 1 - CTpaHuLa roToBOro oT4yeTa C TMMNoM «IpoekTbl 1 paboTbl»

MeHio eNCTBUIA Ha CTpaHuLe oTyeTa (PUCYHOK 1:4) aBnsieTcs obWwmUm ana BCeX TUMOB OTYETOB.

Copep>XuMoe MeHI0 OT4YéTa

[leTanbHas HaCTPOWKa OTYETa, BKJIOYEHME

HacTpouka M
AOMONHUTESIbHBIX ONuuin. PYHKLMOHAIbHOCTb
N3MeHUTHL (PYHKLMOHAJILHOCTH
0TYETa noApobHO onncaHa B CTaTbAX NO KaXkAOMY

oTAeNIbHOMY TNy OTYETOB.

Mo3BONSAET YTOYHUTL BbIOOPKY 06bEKTOB A4
oTobpaxeHusa B oTyeTe. [eCcTBMA aHaNor MYHbI
BblbOpKe 06beKTOB Npy POPMUPOBAHUN OTHETA.

HacTpoiika coaepxnumoro

YTOYHUTL BbIOOPKY .
oT4éTa

CkonupoBaTb c .
oTyeT TaHAapTHbIE AENCTBNA C
OT4€TaMu
Ypanutb
OTKpbITbL rpynne PerynupyeT npaBa [OCTyna K OTYETY
CBA3aTh C JenaeT oT4yeT NybANYHBIM, OCTYMHbLIM
06LEKTOM HacTpoika ny6AMYHOro y4acTHUKaM obbekTa. PasMellaeTca ccblnka Ha
OTYETS OTYET Ha CTpaHuLLe CBA3AHHOro obbekTa.
CBAZATE C Jenaet oT4yeT Ny6ANYHbBIM, pa3MeLLas ero B MeHI0
Mozynem CBA3aHHOro moayns. PaboTaeT TONbKO B CBA3KE C

«OTKpbITb Fpynne».

LLlanka oTyeTa

Lanka oTt4yeTa (PucyHok 1:1) ogHOTMMNHa A1 BCEX TUMOB 0TYETOB, KPOME rpadpnyeckmx
(«My3blpbKoBas anarpaMma» n «Mporpecc NPOeKTOB») N 0THYETA C TUMOM «INIEKTPOHHas Tabanua».

PacrnosioXXeHHbIe B LLAMNKe 0TYETA /IEMEHTHI YNpaB/eHNs NO3BOSIOT ONEPaTUBHO CYy3UTh
oTobpaxkaeMyio B 0TYeTE UHDOPMALMIO:

e BbIOPATb TONILKO 3aMnCK 3a onpeaeneHHbIA Nepmos;

* KOHKPETN3MpPoBaTb 0TOBpaxKaemMyto MHGOPMaALLMIO, aKTUBMPOBAB COOTBETCTBYIOLMNE HYEK-OOKCHI;

* B psfle 0OTYETOB AOCTYMHbl (UALTPbI MO TMaM AaT 06bEKTOB.
OunbTPyeT Te 06BEKTHI, Y KOTOPbIX AaTbl BbIOPAHHOIO TUMA NEPECEKAETCS C 3a[laHHbIM BblLLe
nepuoaom. T.e. ecnim XoTs Bbl HA4YaN0 MK KOHEL, 3a[1a41 NonafatT B YKa3aHHbIA AMana3oH -
3ajayva byneT nokasaHa.

LLlanka oT4yeTa COAepXUT pacLUMPEHHbIN PUNLTP, NO3BONAIOWLMNA YTOHHUTL BbIDOPKY 06LEKTOB B
ny6anM4YHOM oTHETE.

Y pAOoBOro nosib3oBaTens HeT NpaB Ha U3MeHeHne NybaNYHOro oT4eTa, HO eCTb BO3MOXHOCTb €ro
OT(hUNbTPOBATS.

YTo4YHUTE BbIOOPKY 06BEKTOB A1 MOCTPOEHMNS OTHETA U 3@ MUHMMAJIbHOE KOJIMYECTBO LUaros
NoNy4YnTE HACTPOEHHLIN NOL CBOM NOTPEBHOCTN OTYET.
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Cnucok CKPbITbIX KOJIOHOK

Bo Bcex TMnax oT4yeToB, KpoMe rpadnyeckmx («My3bipbkoBas AnarpaMma» n «Mporpecc NpoeKkToB»)
N OTYeTa C TUNOM «DNEKTPOHHaA Tabanua» NMeeTCs BO3MOXXHOCTb CKPbIBaTb KOJIOHKUN B Y)Xe
chopMUpPOBaAHHOM OTYeTe. 115 3TOro cnefyeT HaxaTb KHOMKY «BbIBECTU CMUCOK CKPbITbIX KOJIOHOK»
(PucyHok 1:2).

MOABUTCA OKHO CO CMUCKOM CKPbITbIX KOJIOHOK (PUCYHOK 1:5). YTOObI CKPbITh KOJIOHKY B FOTOBOM
oTyeTe, CaiefyeT HaBeCTu KypCcop Ha noJie C Ha3BaHWEM KOJIOHKM, 3aXKaTb JIEBYI0 KHOMKY MbILLKN U
nepeTawmnTb Noje C Ha3BaHNEM B OTKPbITOE paHee OKHO CO CMMCKOM CKPbITbIX KOJIOHOK.

FpynnupoBKa AaHHbIX

Bo Bcex Tunax oTYETOB, KpoMe rpaduyecknx («My3bipbKoBas Anarpamma» u «Mporpecc NpoeKToB»)
M OTYETa C TUMOM «IIeKTPOHHAA Tabauua» MMeeTcst BO3MOXXHOCTb MPYNMNMpPoBaTh AaHHble. YTOObI
3aaTb rPYNMNMPOBKY Mo KakoMy iMbo napameTpy, AOCTAaTOYHO NepeTaliMTb 3ar0JIOBOK KOJIOHKM C
ntobbIM NapaMeTpoM B Mose ANs rpynnupoBKn (PUCYHOK 2).

FpynnMpoBKa MOXET OblTh 3aflaHa Cpa3y Mo HECKOJIbKMM MapaMeTpaMm, Hanpumep, Ha pucyHke 1
rPYNNMPOBKa 3aZlaHa Mo KaTanory 1 Ha3BaHMo NpoekTa. TakXKe MOXHO C034aTb MHOrOYPOBHEBYIO
rPynnunpoBKY, A06aBsis HOBbIE NOJIS C 3aro/I0BKaMu KOJIOHOK B NoJie 418 rpynnmpoBkiu. YTobsbl
ybpaTb rpynnupoBKy cnefyeT nepeHecTn 610K NapamMeTpa Aas rpynnupoBku (PucyHok 2) obpaTHo B
CTPOKY C 3aroJIoOBKaMu KOJIOHOK.
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MpoekTbl U paboTel

Haasanue MpoekTbl M patoTsl
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PUCYHOK 2 - 3a[laHne rpynnupoBKM B oTHETE

CBepHUTE HEHYXXHble AaHHble. COXpaHUTb YPOBHM CBOpPaYMBaHNSA CrpynnnpoBaHHbIX AaHHbIX B
oT4yeTe.

MomMecTuTe HeObXO0AMMbIE KOMOHKW B NoJie A4 FPYNNUPOBKKN, 3aTEM CBEPHUTE HEHY)XXHbIE faHHbIe
(PucyHok 3).
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PeecTp KOHTpaKToB
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PucyHok 3 - 'pynnupoBKa 1 CBOpaYMBaHne OaHHbIX

Ons coxpaHeHns oTobpa)KeHns CBEPHYTbIX AaHHbIX BKOYMTE B HACTPOMKAX OTHeTa Onuuio
«3anoOMHUTb YPOBHW CBOPAYMBaHUA faHHbIX», 3aTeM Ha)xkaTb «[loka3aTb oT4eT» U «COXpaHUTb»
(PucyHok 4). Mpu cnepytowemM obpalleHnn K 0TYeTy AaHHble 0TOOPa3ATCs C HYXKHbIM YPOBHEM
CBOpaYMBaHUS.

Mokazatbh oTYET OTMEHWTD

Ha3saHwe PeecTp koHTpakToB123 /
HacTpoikn oTofipamenus ¥ DuKCMpOBaHHaA WKHPKHE oT4eTa ¥ 3aN0MHWTE YPOEHW CEOPAYHEAHKA SaHHBIX
Ponu o6bexTon Pykoeogutene ¥ Mcnondutens YUICTHUKM MHWUKaTop

Onuuu ofbekToB ¥ HazeaHue Tun ofbekTa L4 CraTyc % ZaBepLUeHHA NpUopHTET

ID npoexTa KaneHaapHa#n Wweana

PucyHok 4 - Onums «3anoMHWUTb YPOBHW CBOPAUYNBaHUS AaHHbIX»

LLlanka Tabnn4yHoOM YacTu oTyeTa

KAIMKHYB MO Ha3BaHWIO KOJIOHKM, MOXHO OTCOPTUPOBAThL CTPOKM OTHETa Mo angaBuTy (Mo
BO3PACTaHMio/No yObIBaHMIO 3HAYEHUI). B hubTPax KOMOHOK C PEKBM3NTAMU-KNaccudrKkaTopamu
MMEETCS BO3MOXXHOCTb (hUAbTPaLUK Mo NyCTOMY 3Ha4YEHNIO.
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PerynupOBKa N COXPaHEeHune LUUPUHDLbI OTHEeTa U LLIMPUHDLI
KOJIOHOK

Bo Bcex Tabn4HbIX 0THeTax" MOXKHO OTPErynnpoBaTh WUPKUHY OTYETA U LIKPUHY KOJIOHOK.

MeHi0 (Tpy TO4YKM) =» U3MeHUTb - PUKCUPOBAHHAA LUMPUHA oTYeTa. [10 yMOoIYaHUIo BCerja
aKTUBMPOBaH.

Monb30BaTe b U3MEHAET LUMPUHY KOJIOHOK BO BCEX Tab/IMYHbLIX OTYETaxX”, BHE 3aBUCUMOCTM
OT PEXVMOB ONUUX - NPK JIIOOOM 3HAYEHUN OMLUN LUMPUHY KaXXA0N OTAENbHOM KONIOHKN
MO>XHO YCTaHOBUTb BPYYHY!IO.

Ecnun onunsa BkIOYEHa:

e LUINPWHA OTYETa paBHa LUMPUHE 3KpPaHa yCTPOMNCTBA, Ha KOTOPOM CO34aeTCa U
NpPoOCMaTPMBAETCA OTYET;

® MIPY U3MEHEHUWN LUNPUHBI KOJIOHKN MEHSAETCS WWMPUHA APYIUX KOJIOHOK Tak, YTO LUMPMHA
CaMOro oT4YyeTa OCTAaeTCSH HEM3MEHHOM.

Ecnun onumsa BbikOYeHa:

* NPU yBENNYEHUN LLUMPUHBI KOJIOHKKW YBEIMYNBAETCS LUMPMHA BCero oT4yeTa. MoXXHO HacTpouTb
N COXPaHUTb OTHET C pa3HOW LUMPUHON KOJIOHOK Y LUIMPUHOW O0T4YeTa, BonbLuen nnm MmeHbluen
LUMPUHBI 3KPaHa.

3afaHHble MoJib30BaTeNeM HaCTp0I7IKVI LUNPUHBbI OTYETa U LUNPUHBI KOJIOHOK COXPaHAITCA
nocsie HaXxaTusa KHONKKN «CoxpaHnUTb» Ha CTpaHuLe oTYeTa.

LLIMPpUHY KONOHOK ﬂy6}'ll/|‘-IHOI'0 0T4yeTa HaCTpanBaeT aAMUHUCTPATOP WK aBTOP OTHETa.

|-|y6}'ll/|‘-IHbII7I oTHeT 0To6pa>KaeTc;| N5 Nonb30BaTeNen B TOM Buae, B KOTOPOM €ro coxpaHumn
AAMUHUCTPATOP UK aBTOP OTHETa.

Bbirpyska B apyrue ¢opmatbl

Cnctema npefocTaBisieT BO3MOXHOCTb BbIFPY3KU 1t060r0 oT4eTa, KpoMe rpadmyecknx
(«My3bipbkoBas amarpamma» n «fporpecc NpoeKkTos») B ciepyowme gopmatol: . x1s, .xlsx, .pdf,
.rtf (PucyHok 1:3).

Hanpumep, 4Tobbl BbIrPY3uTb AaHHbIE 0TYeTa B MS Excel, HaxmuTe Ha IkcrnopT B XLS/9KcnopT B
XLSX.
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OTYeTbl MOrYT 3KCMOPTMPOBATLCS TOJIbKO B TOM BU/E, B KOTOPOM OHU ObIN paHee COXPaHeH b
- BCE He COXPaHEHHbIE N3MEHEHWS B BbIFPY)XEHHbIN (haiisl He nonaayT.

Mo YMOJ14aHWUIO 3KCMOPT BO BHELWIHNE (,bOpMaTbI OOCTYMHa TOJIbKO ALI,MI/IHVICTpaTOpy CUCTEMDI.
Y10bbI Opyrune noJib3oBaTesin TaKXXe MOIrJin SKCNOPTUPOBaATb OTYETHI, HYXHO:

1. co3paTb CUCTEMHYIO ponb Be3onacHoCcTy,

2. pa3pewnTb B HEN NpaBo «Bbirpy3ka oT4yeToB B (hann» (rpynna npas «Onepauunm ¢
oTyeTamm»),

3. nobaBnTb B 3Ty POJib NOJIb30BaTENEN, KOTOPbLIM HY)KHA BO3MOXXHOCTb 3KCMOpPTa.

1) 2

’

KpoMme 31eKTPOoHHbIX Tabnauu n OLAP
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