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3arpy3kKa/Bbirpyska npoekrtos B Excel

ObpaTute BHUMaHUe

Takne koMmnoHeHTbl B ADVANTA coBMeCTUMbI TOJIbKO € npoaykTamun Microsoft Office.
Mbl He MOXXEM AaTb FrapaHTWM COBMECTUMOCTU C OPUCHBIMM NaKeTaMn Apyrux
nNpou3BoAnTENEN.

®ainbl B HUX MOTYT OTKPbIBAaTbLCA C UCKaXXeHUSMU hopMaTMpoBaHma, 1nbo, B OTAENbHbIX
CNyYasx, MOryT He OTKpbIBaTbCs BOOOLLE.

9T0 He ABNsSeTCA oWnNbKoM CUCTEMBI.

NMnopT (3arpy3ka)

OcobeHHOCTM MMNOpTa

MO>KHO 3arpy>kaTb TOJIbKO JIMHEWNHBIN CNNCOK. Bce 06bekThl, KOTOPLIE Bbl OyaeTe 3arpyxaThb,
OyaoyT pa3melleHbl B 04HOM POANTENLCKOM 06beKTE.
Nepapxumyeckyto CTpyKTYpy nMnopTmnposaTb M3 MS Excel Ha AaHHbLI MOMEHT Hesb34.

OnuH daun - oauH TUN 06HLEKTOB

O6BbEKTbI UMMOPTUPYIOTCA C TEM TUMOM, KOTOPLIV Bbl BbIOUpaeTe nepes TeM, Kak CKavaTb
WwabnoH ons 3arpysKku.

ObGsa3aTenbHbie Nons

B (paﬂne-Lua6n0He BCerna eCtb Tpu obs3aTenbHble KONOHKW. 3HAa4YEHNS 3TUX KOJIOHOK HYXXHO
3an0/HATbL 0653aTenNbHO:

e «Ha3BaHMe» - Ha3BaHWe uMNopTmpyemoro obbvekTa (MNpoekTa, 3a4a4n).

e «3annaHnpoBaHHaa faTa Havasla» - PUKCMPOBAHHOE OrpaHUYyeHne Nno gaTe Havana.

e «3anjaHnpoBaHHaa faTa OKOHYaHWUS» - (QUKCUPOBAHHOE OrpaHMyeHne no gate
OKOHYaHWMS.

OcTasibHble KOJIOHKM - 3TO M0JIb30BaTEIbCKUE PEKBU3UTHI, KOTOPbLIE MPUKPENIEHBI K TUMY
06bekTa, BbibpaHHOMY nepes cKayvBaHMeEM daiia-wabnoHa. To ecTb Nepen UMNOPTOM
HY>XHO HAaCTPOWTb B HY>XHOM TUMe 06BbEKTa (MPOEKT, 3aA4a4a W T.M.) HYXXHbI Habop
PEKBU3MTOB, KOTOPbLIN ByAeT COOTBETCTBOBATh UCXOAHBIM AHHbIM A5 UMMOPTA.
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MMnopT 3Ha4YeHUN PeKBU3UTOB-KJIAaCCM(PUKATOPOB C MHOXKECTBEHHbIMU 3HAYE€HUAMM

Kak nmMnopTupoBaTb 06BEKTHI C PEKBU3NTOM-KNACCUPUKATOPOM, B KOTOPOM A0/KHO ObITh
HECKOJIbKO 3Ha4YeHunn?

B channe-wabnoHe MS Excel, B a4elike 3TOro pekBusnTa pasfensanTe 3Ha4eHNs pa3pbiBOM
CTpoOKM - Alt+Enter:

Mpw nmnopTe 13 anna MS Excel 06beKTOB C PEKBU3UTOM-KIACCMPUKATOPOM, Y KOTOPOro
pa3peLueH BbIbop HECKONBLKNX 3HAaYeHWI, CeayeT Bce, Tpebyemble O 0QHON CTPOKK
CrpaBOYHMKa, 3HAYEeHMA PEKBM3NTA-KAacCUpUKaTopa pacnonaraTb B 0QHON a4enke danna
MS Excel, gpyr noZ opyrom. 3T0 MOXXHO CAenaTb C MOMOLbIO codeTaHns kKnasuw Alt+Enter:
cnepyeT BBECTU NepBOe 3Ha4YeHue, 3aTeM Co34aThb CNeayHLLYI0 CTPOKY B f4elrKe, HaXaB
Alt+Enter, nocne 4ero B cnegytoLlyto CTPOKY BBECTM BTOPOE 3Ha4YeHue 1 T.4.

Kak uMnopTupoBaTthb

LWar 1. CoxpaHuTb LWWAONOH M 3aN0NHUTL €ro

1. 3anamnTe B KapTOYKY TOro 06beKTa-poanTens, B KOTOPLIA Bbl XOTUTE A00aBUTL fOYepHUE

00BbeKTHI.
2. B nopTtnete «Mepapxuyeckas CTpykTypa» = «3arpy3mTtb excel» - «Lllar 1: cka4yatb pann-
wabnom».
Wepapxuyeckan cTpyKTypa 3arPYaHTE U3 excell EbITPYEMTE & excel
_——
¥ MeHR Ha KOHTpone || ¥ mMeHs Ha ucnonHeduy | CkpbiTe sagepluedtbie | MpocpodYeHHbIe
- OTKPBITE $|—*,‘|ch| P23eepHyTE BCE Y3kl CBEPHYTL BCE Y2bl KPSTKV;I BHO
HazsaHue Cratyc e M, Mpuoputer  Beinonxewo | Mcnoauwwtens
AaTa Havana | AaTa OKOHYaHWA
8 Mran npoekTa DB patore  16.06.2014 07.05.2015 Kyxos Anapeii
8 KoHTpaxTsl € 3aka3unkom * T pabote  25.06.2015 07.03.2016 BopoHos Oner
B KoHTpakTsl € NOApAAUMKaMMA @He navar  20.06.2015 01.07.2015 Kyxos Anapeit
B Cosewanua npoekTa [* ] pabore  29.06.2015 09.06.2016 100 % Kyros Anapeii
B MNopyusHus DB pabore  2506.2015 27.06.2016 Kyvos Axgpeii

3. BbibepuTe TUN 06BEKTOB, KOTOPbIE By YT 3arpyXeHbl.

3a 0fIHY UTEPALINIO MOXHO 3arpy3nTb TOJIbKO 06bEKTHI OIHOIO THNA.

4. OTKpowTe 3TOT (hann B MS Excel, 3anonHnTe ero nepe4yHeM 06bEKTOB, COXPAHUTE N3MEHEHUS.

LWar 2. 3arpy3uTte ¢aunn c gaHHbiMu B Advanta

1. BepHuTecb Ha KapTo4Ky obbekTa B Advanta - «3arpy3utb excel» —» «Lllar 2: 3arpy3suTb
3anoJIHEeHHbIN WabNoH»;
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WMepapxudyeckan cTpyKTypa 3arpyswTb W3 excel| BbIrpysnTb B excel
War 1: @ CKa4aTh hain-wabnoH
Jobaeuts —
|U.Izr 2 4 3arpyadTH 3aM0NHEHHER Le:.‘l-:-Hl
n OTKPbITh QUNBLTE  Pa3BepHyTh BCE yankl  CBEpPHYTb BCE yankl  NogpoSHbIi EUA
BB Mnax npoekTa 5435 Kywos Angpei

S|

B KonTpakTol © 3aKa34MKOM

[E3]

BB KoHTPaKTE C NOAPASHMKAMM Kyxos AHgpei

®
il

CoBewan1a npoekTa 100 % Kyxos Angpei

m

B MopyusHus Kyxos Angpeil

4 MNoarotosuts dopuy MTorosero otyeta no npoekty Kywos Angpeit

@) PewwTs BONPOC € NOCTABKOM KOMMNEKTYROWMX

| Haiim

3aKazuMKa NpoexTa

=l =l =] =l = =1
2| 12| kel & 2| [

) MoaroTosnTs W cornacosate PeecTp B3aUMO3aMeHABMEIX MOCTABLMKOS 100 %

2. BbibepuTe TOT halin, KOTOPbIN TOJIbKO H4TO COXPaHUIM - «AMNOPTUPOBATL>.

3arpysKa 3anoJIHeHHoro wabnoHa ¢ 60bLWMM KOIMYECTBOM CTPOK 3aHMMAeT HEKOTOpoe
Bpems (nopsaka 15-20 MuHyT ana 100 06bekToB). HO Mbl HE pEKOMEHAYEM 3arpyxaTb anbl
nonobHoro obvéma - ncnonb3ynTte gannsl od6vemom fo 100 CTPOK, MHAYe onepaumsa MOXeT
He yCrneTb 3aBepLlUMTbCA U3-3a TanMayTa, HAaCTPOEHHOI0 Ha cepBepe C NPUI0XKEHNEM
CUCTEMBI.

Ob6s3aTeNbHO OOXAMUTECh 3aBEpLUEHNs onepauun, He coBepLuas Apyrux JEVNCTBUN B OKHe
3arpy3ku. MNocne 3aBepLueHns ornepaLuy BCrJbliBaloLLee OKHO 3aKpoeTCs U npousongeT
BO3BpaT Ha KapTO4Ky MpoekTa.

Ecav 3anycTuTb NpoLecc MMNopTa 1 Nocsie 3TOro 3aKPbiTh BKAAAKY UM OKHO Bpay3epa, To
Npu 3TOM NPOLLECC MMopTa BCE paBHO ByAeT NpofosiXaTbCs B hOHE BMIOThL [0 3aBEPLUEHUS.

JKCNopT (BbIrpy3sKa)

Bbl MOXXeTe BbIrpy3uTb HacTb AepeBa NpoekTos 13 Advanta.
nsa sToro:

1. 3amguTe B Ty BETKY LepeBa, KOTOPYI XOTUTe BbIrpy3uThb B .XIS (B [lepeBe NpoeKTOB KUK Ha
TOT POANTENLCKUN 0OBEKT, Ybt0 BETKY Bbl XOTUTE BbIrPY3UTb);
2. Ha KapTo4ke obbekTa B nopTsieTe «Mepapxuyieckas CTpykTypa» nepenaute B «[1ogpobHbIN
BUA» - TaK Bbl CMOXeTe:
1. oTWILTPOBaTb UMEHHO Te 06BEKTHI, KOTOPbIE HYXXHbI BaM A5 BbIFPY3KU;
2. BblbpaTb HyXHble NoNs ANs BbIrpy3Ky («[oKasaTb CKPbITblE NONA»).
3. HaXXMUTe Ha «BbIFrPY3uUTb B excel» n coxpaHute ann.
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Wepapxuyeckan cTpykTypa 3arpy3nTe 13 excelllBoirpysuTe B excel §

NobaBuTb lNokazaTh cKpbIThIE NONA

Ha koHTpone MoK Ha ucnonHeHnn MoK CKpbITb 3aBeplUeHHble ) NpocpodyeHHble

n CKPbITE ¢/r1.|' [=1] ] [Pa3BEpHYTE BCE YDOBHK CBEPHYTE BCE VDOBHH H|)3TKIrII:5 BHO

3 Um Up U Uy Ua Um U

£
¥

‘.

Tunel =
CTaTycel (& 1

Fii r

o
: o VB VR
MpUCPHTETEI n

Mnanwpyeman | lnanwpyemas

Hazsanmue Cratyc
[aTa Hayana | [arta OKoOHYAHWA

Mpuoputer  Boinonnexno WMcnonnvrens

BacHeuoea Banepua
CkpbITble NOAA

DB pafore  22.04.2019 27.05.2019 KpacHoe Bececnae
PykoBogurens
DakTvuecian (= 1:] patote  22.04.2019 10.05.2019 27 % KpacHoe Bcecnae

AaTa Hayana

DakTHuecKan %Sasepmér« 22.04.2019 22.04.2019 100 % KpacHoe Bcecrnae

AaTa OKOHYaHWA

PucyHok 3 - ViHTepgenc otbopa v Beirpy3skn obvekTos B Excel
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