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Kak HauTU 0,OKYMEHTbl B CUCTEME

Jlrobon OOKYMEHT NMPUBA3aH K KaKOMY-TO O6'beKTy CUCTEMDI.

3ananTe B HY)KHbI 00BbEKT 13 AepeBa NPOeKTOB - Ha KapTo4yke 0b6bekTa CnpaBa B MEHIO KJIMKHUTE
Ha «[JOKYMEHTbI» = Bbl YBUANTE CMIUCOK BCEX NMPUKPEMSIEHHbIX K 00BEKTY (halnos.

(x]

TaK »e Bbl CMOXXETE HaWTV AOKYMEHTbI, MPUKPENIEHHbIE K OYEPHM 06bEKTAM,

(]

34ecb ONUCaHO NpeacTaB/eHNe JOKYMEHTOB B BUAE AEPEBa.
MpencTaBieHne NOKYMEHTOB B BUE Nanky ¢ pannaMm He NoaaepKnBaeTcs.

Obo3Ha4yeHun uHtepdenca

C - 3arpysuTb HOBYIO BEPCUIO LOKYMEHTA.

X - ynanuTb AOKYMEHT.

@ - nepeilTn Ha KapTOYKY AOKYMeHTa.

Kak HauTU J,OKYMEHT

Kak 6bITb, €Ci1 Bbl HE 3HAETE UAN HE NMOMHUTE, K KaKOMY UMEHHO 00BEKTY AOKYMEHT bbin
npukpenseH?
EcTb Heckosbko crnocoboB HaMTW ero B CUCTEME.

Cnoco6 1. NMouck no Bcen cucreme

B ropunsoHTanbHOM MeHIo "nyna" - BBeAuMTe Cloga Ha3BaHWe OOKYMEHTa WM KJo4veBble CJioBa -
«Enter».

B pe3ynbTaTax nouncka B pasgene «[JOKYMEHTbI» HAX0ANTE «MOTEPSLKY».
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Cnocob 2. Co3paTb OTYET NO A,OKYMEHTaM NpPOEKTOB

Coenatb BbI60pKy OOKYMEHTOB M0 BCEN cucTeme C 3afaHHbIMU BaMu Tp66OBaHl/IFIMVI.

1. Paboyuin cton - nesoe MeHo - «Moun 0T4EéTLI» = «+ [JobaBUTb OTYET»

2. B kKonoHke «OT4eTbl N0 NOPTdENto NPOEKTOB» BbibpaTh «[LOKYMEHTbl NPOEKTOB>.
3. Bocrnonb3oBaTbCa PuabTPaMu.

4. CoXpaHUTb OTYET, HANTK NCKOMOE.

Cnoco6 3. MpocMOTp CTaTUCTUKKN NO OOKYMEHTaM

Ecan Bbl MWMTE HE NPOCTO KAaKON-TO AOKYMEHT, O KOTOPOM Bbl C/bILIaAN, @ TOT, KOTOPbIA Bbl CaMu
3arpy>xanum B CUCTEMY UN C KOTOPbIM paboTann, TO Bbl MOXXETEe NOCMOTPETb CBOK CTAaTUCTUKY
(«Mon npohnnb» = nopTnet «CTaTUCTMKa» = YNOMUHaHNE LOKYMEHTOB).

34eCb Bbl CMOXKETE YBUAETb BCE CBOM AENCTBUSA Mo paboTe C JOKYMEHTaMu B CUCTEME 3a
BblIOpaHHbI BPEMEHHOW NEPUOA.

(=]

Cnocob6 4. OTpunbTPOBaTh AOKYMEHTbI N0 PEKBU3UTAM

B0O3MOXHOCTb OTOUNLTPOBATL JOKYMEHTLI M0 PeKBM3nUTaM AOoCTynHa B Cnucteme sBepcum 3.23
N nosgHee.

B cucteme eCcTb MexaHW3M, MO3BOSIAIOWNA (UbTPOBaAThL Palbl Ha BKIaAKe «[OKYMEHTbI» Mo
PEKBM3NTAM KakK CaMOro AOKYMEHTa, Tak N 06 beKTOB, B KOTOPbIX OHW PACMOJIOXKEHbI.
370 MoXeT bbITb yA0bHO, ecin y Bac B CUCTEME €CTb HECKOJIbKO NMPOEKTOB C MOX0XKEN CTPYKTYPOMN.

KakK 3TO ncnonb30BaThb:

Ha cTpaHuue «[JoKkyMeHTbl» KapToyikn 06bekTa fobaBneHa KHOMKa «OTKPbLITb (UIbTP».

]

Mo KJINKY Ha HEE Bbl MOXETEe BblﬁpaTb PEKBU3UTbLI CaMOro 4OKYMeHTa N PEKBU3UTHI obbekTa, no
KOTOPbIM Bbl XOTUTE HAaCTPONUTb MOUCK.

(]

ObpaTuTe BHMaHME, YTO NOAAEPXKMBAOTCA PEKBU3UTLI TUMNOB «Knaccugpukatop» 1 «Mpouecc».

Mo ymMon4yaHuio B USIbTPe NCMONb3YIOTCA PEKBU3UTLI JOKYMEHTA.
Ons BO3MOXHOCTY puabTpaLm No peksm3nTam obbekTa HeobxoaAnMo NPon3BecTy
COOTBETCTBYIOLME HACTPONKN.
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AAMMHMCTpaTOpy CUCTEMbI: KaK HACTPOUTDb dmanpau,mo O 0KYMEHTOB

PeKBM3NTblI LOKYMEHTA He AOJIXKHbI ObITb 00BEKTHbLIMM, TO eCTb Da30BbIN 0O0BLEKT He
BOJKEH ObITb YKa3aH.

B HacTpolikax pekBn3uTa Heo6x0aMMOo yKa3aTb OAUH WU HECKONbKO 06bEKTOB B NopTNeTe
«ObBbEKTbI»;

]

B noptnete «CBONCTBa peKBU3NTa» NOABUTCSA NapameTp «cnonb3oBaTb PEKBU3NT 06BbEKTa B
dnnbTpe N0 LOKYMEHTaM».

(]

Tenepb B huSibTpe AOCTYMNHbI A8 BbibOpa BCE PEKBU3NTLI, Y KOTOPbLIX YKa3aH HY>XHbIA NapamMeTp.
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