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Kak HauTU 0,OKYMEHTbl B CUCTEME

Jtlo6oi NOKYMEHT NpuBsi3aH K KaKOMY-TO 06bEKTY CUCTEMBI.

3ananTe B HY)KHbI 00BbEKT 13 AepeBa NPOeKTOB - Ha KapTo4yke 0b6bekTa CnpaBa B MEHIO KJIMKHUTE
Ha «[JOKYMEHTbI» = Bbl YBUANTE CMIUCOK BCEX NMPUKPEMSIEHHbIX K 00BEKTY (halnos.

(x]

TaK »e Bbl CMOXXETE HaWTV AOKYMEHTbI, MPUKPENIEHHbIE K OYEPHM 06bEKTAM,

(=]
Obo3Ha4yeHun uutepdenca

C - 3arpysuTb HOBYIO BEPCUIO LOKYMEHTA.

X - ynanuTb AOKYMEHT.

@ - nepeiTn Ha KapTOYKY AOKYMeHTa.

KakK HauTu JOKYMeHT

Kak BbITb, €Cnu Bbl HE 3HaeTe WK He NOMHUTE, K KaKOMY UMEHHO 00BbeKTy AOKYMEHT 6bin
npukpenseH?
ECTb HeCKoNbKO CnocoboB HaMTN ero B CUCTEME.

Cnoco6 1. NMouck no Bcen cucreme

B ropu3soHTansHOM MeHI0 "nyna" —» BBeguTe Cloga Ha3BaHWe OOKYMeHTa Wiaun KJo4veBble C/ioBa -
«Enter».

B pe3ynbTaTax noucka B pasgene «[JoKyMeHTbl» HaX04UTe «NOTepPALLKY».
Cnocob 2. Co3patb OTYET NO AOKYMEHTaM NPOEKTOB

CaenaTb BbIOOPKY [OKYMEHTOB MO BCE CUCTEME C 3aAaHHbIMU BaMu TpeboBaHMSAMN.

1. Pabo4yun cton - nesoe MeHo = «Moun 0T4éTbI» = «+ [obaBUTb OTYET»

2. B konoHke «OT4eTbl N0 NOPTdENto NPOEKTOB» BbibpaTh «[LOKYMEHTbI NPOEKTOB>.
3. Bocnonb3oBaTbCs hunbTpamu.

4. COXpaHUTb OTHYET, HANTN UCKOMOE.
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Cnoco6 3. MpocMOTp CTaTUCTUKKN NO OOKYMEHTaM

Ecan Bbl MWMTE HE NPOCTO KAaKON-TO AOKYMEHT, O KOTOPOM Bbl C/bILaAN, @ TOT, KOTOPbIA Bbl CaMu
3arpy>xanum B CUCTEMY WN C KOTOPbIM paboTann, TO Bbl MOXXETEe NOCMOTPETb CBOK CTAaTUCTUKY
(«Mon npohnnb» = nopTnet «CTaTUCTUKa» = YNOMUHaHNE LOKYMEHTOB).

34ecCb Bbl CMOXKETE YBUAETb BCE CBOM AENCTBUSA Mo paboTe C JOKYMEHTaMu B CUCTEME 3a
BblIOpaHHbI BPEMEHHOW NEPUOA.

(=]

Cnoco6 4. OTpunbTpOBaTh AOKYMEHTbI N0 PEKBU3UTAM

B cucTeMe ecTb MexaHu3M, No3BONSIOLLMIA (UILTPOBATL (halibl Ha BKNaaKe «[JOKYMEHTbI» Mo
PEKBM3NTAM KaK CaMoro [I0OKyMeHTa, TakK 1 00beKTOB, B KOTOPbIX OHW PACMOI0XKEHbI.
3T0 MOXeT 6bITb YA06HO, €C/IN Y BaC B CUCTEME ECTb HECKOJIbKO NMPOEKTOB C MOX0XKEN CTPYKTYPOIA.

KaK 3T0O UCnosib30BaTh:

Ha CTpaHuue <<,£|,0KyMeHTbI>> KapTO4KN obbekTa gobaBneHa KHOMKa «KOTKPbITb CpI/IJ'Ipr».

(]

Mo KAMKY Ha Heé Bbl MOXeTe BbibpaTh PEKBM3UTLI CAaMOro AOKYMEHTa U PEKBM3NTLI 06BbeKTa, Mo
KOTOPbIM Bbl XOTUTE HACTPOUTb MOMUCK.

(=]

ObpaTnTe BHUMaHWE, YTO NOAAEPKMBAOTCSH PekBU3UTLI TUMNOB «Knaccudukatop» 1 «Mpouecc».

Mo yMON4aHUIO B PUSIbTPE UCMONb3YIOTCA PEKBU3UTLI JOKYMEHTA.
015 BO3MOXHOCTU (hnabTpaLnmM No peksmnsnTam obbekTa HeobxoamMo Npon3BecTu
COOTBETCTBYIOLME HACTPONKN.

AAMHHMCTpaTOpy CUCTEMbI: KaK HACTPOUTDb dmanpau,mo O 0KYMEHTOB

PeKBM3NTblI JOKYMEHTA He AOJIKHbI ObITb 00BEKTHBLIMM, TO eCTb Da30BbIN 06BLEKT He
BOJKEH ObITb YKa3aH.

B HacTpoikax pekBM3nTa HeobxoQUMO yKa3aTb OOAUH UM HECKOJIbKO 06bEKTOB B NMopT/eTe
«0b6BbeKTbI»;

(]

B nopTnete «CBOMNCTBa pekBM3MTa» NOSABUTCS NapameTp «Mcnosib3oBaTb PeKBU3UT 0O6bEKTa B
(pubTpe No JOKYyMeHTaM»,
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(]

Tenepb B huNibTpe LOCTYMNHbI AN18 BbIbOpa BCE PEKBU3NTI, Y KOTOPbLIX YKa3aH HY>XHbIA NapaMeTp.
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