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3apayv M 3aMeTKU B KasieHpape

3angunTe B KaneHgapb (rOpU3oHTabHOE MeHI0 - KaneHaapb), 4Tobbl yBUAETb U CKOPPEKTUPOBATL
CBOW MNJ1aHbl Ha AeHb/Hepent/Mecsd,.

Co3paHue HOBOM 3a4aum
1. BblgenuTe MbILLKOW BPEMEHHON MHTEPBa - NpaBbli KWK MbllKoW = «Co3aaTh 3a4avy»
(PrcyHok 1).

2. BBeguTe Ha3BaHWe 3alavmM 1 YKaXKMTe NPOEKT (Man Apyryto 3afladvy), K KOTOPOMY OHa
OTHOCMUTCS.

NobGaBneHue B KaJieHAapb paHee CO3AAHHON 3a4a4M

1. Bblgenute MbILIKOW BPEMEHHON UHTEPBA - NPaBbiil KWK MbILWKOW = «[J06aBUTb U3 CINCKa».
2. B OTKpbIBLLUEMCS CNUCKe BbIbEPUTE HYXHYIO 3aaauy.

BbibpaTh AN 106aBAEeHNS B KaJleHAAaPb MOXHO TO/IbKO HE HayaTble 3aauyn.

10 00 <« Co3pate 3apauy

+_='" Coznate CoBsllaHmMe
11 00 B Cozgams MopyusHue
k3 Coznate 3BOHOK
12 00 @ Cozaate MNpeserTaumo
kd Cosnate KoHTpakT C 3aKasHuKkomM
. P Cozgare KOHTRaEKT € NogpagHMEc
13 00
B Cosgate Manky npoexTa
14 00 r" Coznate KonTponsHan Touka
AobaeuTe M3 CnMcka
Tﬁ 60 MuHyT
W' 30 mMuHyT
- 15 MuHyT
162 10 MuHyT
6 MKHYT
17 o
5 MKHyT

PucyHok 1 - Co3paHue 3afiayun B KaneHgape
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Co3paHue 3aMeTKHM

3aMeTKM - He CBA3aHHbIN C 00beKTaMI CUCTEMbI TUM 3alay, UCMOJb3YeMblii TONLKO BHYTPY
KaneHaaps.

1. Mepenante B KaneHgapb.
2. Bbigenute nHTepBan - npasbi KINK Mbllwn = «Co34aTb 3aMeTKy» (PUCYHOK 2)
3. BeeguTe Ha3BaHWe 3aMeTKU U HaxxMuTe «Enter». Co3gaHHas 3aMeTKa NOSBUTCA B KajeHape.

C 3ameTKamum OOCTYIMHbI BCe 06bl4yHblE OENCTBUSA - M3MEHEHUS CPOKOB 1 CTaTycCa.

Ecnu Bbl 3ax0TWTe caenaTb 3aMeTKy 06LLea0CTYNHOM UK HAa3HAYMTb Ha Hee OTBETCTBEHHOMO
NCMNOSIHUTENS, eé MOXHO Npeobpa3oBaTh B 0ObIYHYIO 33434y 1 BO BCTPeEYY.

NoHesensHKE, ceHTAGpa 14 ETOpPHKE, ceHTRGpA 15 cpeaa, cenTabpa 16
g8 00
g 00 r
Co3paTte 3ameTky
v Cozaate Jagaqy
10 0@ %] Cosgare Cosewarve

PucyHok 2 - Co3paHune 3aMeTKUN B KaseHaape

NMpeobpasoBaHne 3aMeTKU B 3apaUy/BCcTpeyy

1. HaxxmuTe npaBon KnaBuULLIEN MbILLKK NO 3aMeTKe - «[Tpeobpa3oBaTh».
2. YKaxuTe:
o TWUM 3aja4u,
o 06beKT, K KOTOpOMYy ByaeT 0THOCMTLCA CO3AaHHas 3afava/BCTpeya.

|
MepexecTv Ha gaty  *

'< TecTOEEA 32METKE

HanomuHaHMe ¥
Cramyc v | 7] Cosewarne
Mpuopurer k

X Y¥oanute

PucyHok 3 - lpeobpa3oBaHune 3aMeTKun
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N3MeHeHne 3aMeTKM U 3a4a4Ym

N3MeHUTe faThbl Ha4Yana U OKOHYaHWUA 3afay B KaneHnape, nepensuras rpaHuubl 3a4a4m MbILLKOW.

MepenBuraTb rpaHULbl MOXKHO TOJIbKO Y HE HavyaTblX 3af4ay, Y HavyaTblX 3a4ay MOXHO
penaKTUpPOBaThb AaTy 3aBEpLUIEHNS.

KAnK Ha 06beKT NpaBoii KNAaBULLEN MbILLW - Bbl YBUANTE KOHTEKCTHOE MEHIO, Fe CPATANNCh NMOYTK
BCE MHCTPYMEHTbI N0 paboTe c 06beKTOM B KaneHaape. (PUCyHok 4).

e MepeHecT Ha JaTy: NO3BONISET CABMHYTb 0O6BEKT Ha Apyryto aaTy. Bmecte ¢ HUM byayT
nepeHeceHbl BCe fo4epHNE 06bEKTHI.

e HanoMuHaHMWe: yCTaHOBMTE HaMmoOMWHaHWe 0 NPUBAVKEHNN AaTbl Ha4Yana 3a4aun/3aMeTKU.

OTKpPbITb: OTKPONTE KapTOYKy 3aAauu.

3MeHUTb: OTKPOWTE KapTOYKY 3aZlavyu B peXunMe pefakTUPOBaHNS.

CTaTyC: U3MEHMTE CTaTyC 3aaaudn.

e MpUOPUTET: UIMEHMTE NPUOPUTET 3aaa4N.

Yoanute: yaanuTe 3afavy. YaaamTe 3aga4y MOXKHO TOJIbKO U3 KaJleHAaps UanM MOJIHOCTbIO U3

CUCTEMBI.

NMpaBo Ha U3MeHeHue

3MeHWTb AaThl Havyala U OKOHYaHWA 3a4ay, NepeHecTu (CABUHYTh) 3aJa4y MOXET
Monb30BaTe b, 061a4al0WNIA NPABOM «M3MEHEHWE MNIAHOBbLIX AaT NPOEKTOB U 3a4a4» U3
rpynnbl npaB «Onepauun ¢ 06beKTaMm».

Mpu N3MeHeHUN CTaTyca 3afa4u Ha CTpaHMLE KaneHaaps Ha 3HavyeHns «B paboTe»,
«OTMeHeH», «3aBepLUeH» y 3aAa4v YCTaHaBANBAOTCS (haKTUYECKNe AaTbl, paBHble
NNaHOBbLIM. ECIM M3MeHATb CTaTyC 3afa4in Ha KapToyke 06bekTa Wan Ha amarpamme lMaHTa,
TO (hakTnyeckne fatbl OyAyT N3MEHEHbI Ha TEKYLLYIO.
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PucyHok 4 - lI3mMeHeHne cTaTyCa 3a4a4n B KasieHaape
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