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PepakTtupoBaHue npocdunsg nonb3oBarens

CM. CBSI3aHHble CTaTbM:

e Co34aHMe HOBOrO MoJsib30BaTenNs
e IMnopT nonb3oBaTtenen n3 MS Excel
e [pynnbl Nosib30BaTenen

Kak 3aMT¥ B HaCTPOUKMU NOJIb30BaTeNA: BEPTUKAJIbHOE MeHI0 = «KoMaHaa» = «Jlnua» = HanuTu
HY>XHOr O MoJb30BaTeNIs = KUK Ha UMS NOJIb30BaTeSNA = MEHI0 TPU TOYKM = VI3MEHUTb.

B0O3MOXHOCTMN Ka)K10r0 OTAE/IbHOI0 M0JIb30BaTENS HA U3MEHEHME APYruX YYETHbIX 3anncei
pernaMeHTNPYeTCs CUCTEMHbIM MpaBoM «Onepauun € Nosib30BaTeNSMU».
CM. noapo6bHo Npo HacTponku 6esonacHoOCTH.

JoCTYNHble HAaCTPOUKHU

doT0, MMAA, B,OJIKHOCTDb

Bce paHHble, yKa3aHHbIe B pa3fene ¢ umeHem u oo, byayT mrypupoBaTb B MHTepgdence
nosib3oBaTens, Ha KapTo4ykax 06beKToB, 0TOBparkaTbCs B OTHETAX.

Damunua* BopoHoe

Mma* Oner

Opranusauma™ YrkaxuTe Bawy KomnaHuwo
HomwHocTe® IupexTop

JaMeTKH

Moptnert "Moun KOHTaKTbI"

Copep>xrMoe 3TOro pagena MoXeT pefakTUpoBaTh CaM NoJib30BaTe b, €C/IN CTOUT Yek-60KC B none
«[JoCTyn K peaakTUpPOBaHUIO MPoduas» (CM. HUXE).

3pecb fomKeH bbiTb 0653aTeNIbHO YKa3aH KOPPEKTHbIA e-mail, y KOTOpoMy Yy Mojib30BaTeNs eCcTb
[OCTyn.
E-mail ncnonbsyetca gns:
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® BOCCTaHOBJIEHNA OOCTYMa B CUCTEMY, €CJIN MNMOJIb30BATEb 3abbin1 cBON napoJb;
e OrnoBeLLeHns 0 CobbITUSAX B CUCTEME.

MOW KOHTAKTbI

PaBounii TenedoH® 1

CoToBblit TenedoH

Pakc

E-mail* email@youcompanyname.ru
CkpbieaTh E-mail

E-mail {gononHMTenbHbIR)

CKpblEaTe OONCNHUTENEHBIA E-mail

Skype
ICQ

MopTtnet "Mou HacTpoOUKKn"

e CTaTyc - TEeKyLWUN CTaTyC nonb3oaTens. MoxeT ObITb «AKTUBMPOBAH» UNKN «He
aKTVBUPOBaH».

CB$i3aHO C MPOLECCOM perncTpaunm n akTBaLum Noab30BaTeNs B CUCTEME.

e ALMMUHUCTPATOP - BKJIIOYEHA MW HET POJib MOJb30BaTeENS «KAOAMUHUCTPATOP».

Ecnv B cucTeMe eCTb TOJIbKO O HA y4eTHas 3anucb afiMMHMUCTPaTopa (Ha YpOBHE NULEH3UI),
BKJIOYEHHas onuus «<AIMUHUCTPATOP» Yy 3TOr0 NoJib30BaTess BIOKMPYETCA U BbIKNOYUTD ee
Hesnb34.

e TUN NUUEH3UU - MOXeT BbITb NCMONHUTENb, PYKOBOAUTENb NN ANPEKTOP.

Mo yMON4aHUo Npu CO34aHNM HOBOMO Mosib3oBaTens byaeT TOT Tun ANLEH3MKN, KOTOPLIN
yKa3saH B 06Lmx HacTponkax. MoapobHO 0 TMNax MLEH3UNA.

e PaspewinTb BXOM B CUCTEMY - CH/MATb 4eK-O0KC, TO/IbKO eCnun noJsib3oBaTesb 60bLue He
paboTaeT B cucrteme.

Ecnv ranka cHsATa u y Nosib30BaTenNa eCTb AeNerMpoBaHHbIe Ha HEMO NPOEKThI, MOABAETCS
«JlenernpoBaTb He3aBepLUEHHbIe NPOEKTbI» - TaK MOXXHO NepefaTb BCE He3aBEPLUEHHbIE
NPOEKThbl APYrOMYy COTPYLHUKY..

e [laTa OKOHYaHUA 0EeUCTBUA YYETHOMN 3aMUCU - MOXKXHO OrPaHNYUTb BPEMS, 10 KOTOPOro Y
nosib30BaTeNs eCTb AOCTYMN B CUCTeMy. locne HaCcTynneHns yka3aHHOW AaTbl BXOL B CUCTEMY
nofZ 3TOW Y4E€THOW 3anuncbto byaeT HEBO3MOXXEH.
Hanpumep, pa30Bbivi KOHTPaKT C NOAPAAYNKOM, KOTOPOMY MPeaocTaBuan OCTyr, N 3TOT
KOHTPAaKT OrpaHnyeH 0603pnuMbiMU CPOKaMMU.

e Ma nonb3oBaTens - JIOrMH, NCNONb3YIOLWNACSA 415 aBTOpPMU3aLMM B CUCTEME.
JlornH MoxeT bbITb Ha KUpuanLe.

e 3MEHUTb Naposb - UHCTPYMEHT /1 CMEHbI Naposs.

Maposb ons BX0A4a B CUCTEMY LOJ/KEH COCTAaBASATb MUHUMYM 6 CMMBOJIOB, COAEPXALLMX KaK
undpsbl, Tak 1 BykBbl. B NpOTUBHOM Cly4ae Npu NonbITKe COXPaHeHMS BblAaeTca ownbka
(PncyHok 1).

OwmbKM:
o QWWBKa BANWOAUWM NONb30BATENA:
Mapons CAWWKOM NPOCTOM, MapoNb ACMMEH BbITs ANWHOM HE MEHEE LIECTH BYKBEHHO-UMDPOBLIX CUMEOIOB
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PucyHok 1 - CoobLieHre 0 HeLoCTaTO4YHO C/I0XKHOM naposie

Ncnonb3oBaTtb 3 B cornacoBaHUAX - 4TOObI M0/b30BaTE/lb MO MOAMUCLIBaTL LOKYMEHTHI
3N1EeKTPOHHO-LMMPOBON NOANUCHIO U BUAETb 3aBU3NPOBaHHbIE OKYMEHThI.

Ina noanncaHma npeaBapuTensHO Heobxoanumo yctaHoBuTb MO ans opmMmnpoBaHns noanuncu.
MoapobHee 06 ycTaHOBKE.

OTnpaBnaTb 3anpockl Ha E-mail - HacTpolka onoBeLleHNs 0 3anpocax 3anoJIHeHUs opM.
MoapobHo 06 e-mail onoseLweHUAX.

OtnpaBnaTb cobbiTA Ha E-mail - HacTponka onoselleHnsa 0 gpyrux cobeiTusax. MoapobHo
06 e-mail onoseLleHmnAX.

OyonupoBaTb Ha gonosHUTeNbHbIK E-mail - akTyanbHO, TONbKO ecnn yKasaH
AOMONHNTENbHbLIN e-mail B KoHTakTax. [ybavpyeT onoBeLLeHns, eCn CTOUT Yek-60oKc.
Dob6aBnaTb B Tabenb HauyaTbie U 3aBepLUEHHbIE MHOIO 3a4,a4M - NOCTaBbTe Yek-60KC,
eCc/In HY>XXKHO, 4T0Bbl BCe NPOeKThbl 1 3a/la4, B KOTOPbIX MOJIb30BaTesb ABJIAETCS
NCnosHWTeNeM, Npu nepesBoge ux ctatyca Ha «B paboTe» unn «3aBepLueH», aBTOMaTUYECKN
nobasnsanuce B Tabesb y4eTa BpEMEHN Ha TEKYLLYIO He4esto.

CaenaTtb CTapTOBOMW NaHeNb YNpaBJ/IeHUA - BK/OHAET BO3MOXHOCTb BbibpaTb, 4TO AO/IKEH
BUAETb NONb30BaTENb NPU BXoLe B cuctemy: Paboynii cton nnm gawbopabl. Mo yMon4aHuUo
Npw BKIOYEHNM 3TOr0 Yek-b60KCa CTapTOBOW CTPaHMLLEN CTAHOBUTCS CTpaHuLa ¢ gawbopaamu.
[ocTyn K peaakTupoBaHUIo Npoduns - eC/im CTOUT YeK-DOKC, Nosib30BaTelb MOXET MEHATb

KOHTAKTHble JaHHble 1 (OoTO.
o A3bIK - NepeKkoYaeT UHTEPMENC CUCTEMbI Ha BbIBPaHHbIN A3bIK."”

Mow HacTporKK

CraTyc AKTWBMpOEaH

ApmMuHUCTpaTOp

Tun nUUEeH3KMHK WCnonHUTENb T
PazpelnTe EXOL B CUCTEMY o

[aTa oKoHYaHWA OSACTEWA

YUETHOW 3anucK

WMma none2oeatena® MeTpoea

MSMEHWTE Napono

Mcnonsaoeate 3l e
COrMacoBaHuAK

OTnpaensaTs sanpocsl Ha E-mail
OmnpaenaTte cobbimnA Ha E-mail

Oybnuposato Ha
OononHUTenbHBIA E-mail

NoBaenaTth B Tabenb HavaTble 1
33BepLUEHHbIE MHOK 330a4M

[oBaenaTe B Tabenb HavaTbIe U
3aBeplUeHHbIe 3a0a4K, ecld A
pecype

ChenaTo CTApPTOBOW NaHenb
yNpaeneHus

OocTyn K pefakTUPOBaHMIO
npogwuna

Habik

Tonsko KOrga A HE B CHCTEME T

Hukorpa r

Ld

Ld
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Moptnet "Mowm rpynnbi"

B pa3znene «Mowm rpynnbi» (PrucyHok 1) BelibupatoTcsa rpynnel, B koTopble byaeT nobasneH
Nnosib30BaTeb.

MoM rpynnb!

[pynna onA TecTUAPoOBaHKMA N21
[pynna gnA TecTUpoOBaHKMA N22
[pynna onA TecTUPOBEaHWA N23

Mpynna gna TecTUpoBaHnA N24

OToen npogamx
" OTaen ynpaeneHuA NpoeKTamMm
l PykoBopcTeo

Cexpetapuar

MNopTtnet "CucteMHblie ponu 6esonacHocTun"

B paznene «CucrtemMHblie posun besonacHocTu» (PucyHok 1) BbibupatoTcs obecncremMHble poau
6e3onacHoCTH, B KOoTopble byaeT nobaBneH NoabL30BaTE b.

CMCTEMHBIE PONA Be3onacHoOCTH

Ld PykoeogcTeO
CHCTEMHEA ponb

L Bce nonbzoBaTenu

CamocTosTeNbHbie BO3MOXXHOCTHU NOJsib30BaTeNs

Monb3oBaTeNM MOryT CaMOCTOSATE/IbHO PeakTMPOoBaTh faHHble 0 cebe, 3a UCKJIIOYeHUeM psapa
HacTpoek, LOCTYMNHbIX TOJIbKO aiMUHMUCTPaTOpaM cucTeMbl AgsaHTa (PucyHok 1):

* yKa3aHue Tuna JnueH3unu;

e yrnpaBieHne JOCTYNHOCTbIO CUCTEMbI AN TOFO WKW MHOIO NOJIb30BaTeNS C MOMOLLbIO OMLUN
«Pa3pewnTb BXOL B CUCTEMY»;

e OrpaHMYeHmne Cpoka AENCTBUSA YHETHOW 3anuncu.

* OrpaHvyeHue JoCTyna noJib30BaTenNs K pefakTUpPoBaHMIO NPopuS.

Mpw BbIKJIIOYEHHOW ONUMK «[JOCTYN K pefakTUpOoBaHMIO Npoduasa» noab3oBaTesl0 CTAHOBATCS
HeOOCTYNHbI 415 pefakTUpPoBaHNA nopTieTbl «PoTo» U «MON KOHTAKThI».

1)

JocTynHo ¢ Bepcun 3.19.
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