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PepakTtupoBaHue npocdunsg nonb3oBarens

13 KOpobKK, HacTpomnka
CM. CBfi3aHHble CTaTbu:

e Co3aaHune HOBOrO NoJsib30BaTenNs
e /IMnopT nonb3osatenen n3 MS Excel
e [pynnbl Nosib30BaTene

Kak 3aMTi B HACTPOWKM NOJNb30OBaTeNIfA: BEPTUKAJIbHOE MEHI0 = «KoMaHZa» = «Jluua» = HanTu
HY>KHOIO M0J/Ib30BaTeNA = KUK Ha UMS NOJIb30BaTENA = MEHI0 TPY TOYKM = VI3MEHUTb.

BO3MOXXHOCTM KaXXA0ro 0TAeNbHOr0 NoJb30BaTENS HA M3MEHEHME APYTUX YHYETHbLIX 3anncei
pernamMeHTMpyeTCs CMCTEMHBLIM NpaBoM «Onepauun C Nob30BaTENAMU».
CM. noapo6bHO Npo HacTponkK 6e3onacHOCTH.

[ oCcTynHble HACTPOUKH

®doT0, UMA, AO0JIXKHOCTb

Bce paHHble, yKa3aHHble B pa3fesne ¢ MmeHeM u ¢oTo, ByayT duryprposaTs B UHTEpdence
NoJib30BaTeNs, Ha KapToykax 06beKToB, 0ToObparkaTbCsA B OTHETAX.

DamMunua* BopoHoB

HMma* Oner

OpraHuaauma*® YikaokuTe Baly KOMNEHWH
HonxHocTe™* OupexTop

3ameTrn

Ecnn y nonb3osaTtens meHsietca OO, To nonb3oBaTento He0OX0AMMO BbINTY U3 CUCTEMbI 1
aBTOPM30BaTbLCA NOBTOPHO. ECNKM 3TOro He caenaTb, TO B JIeHTax CObbITUI AeNCTBUS
nonb3oBaTtens byayT mkcmpoBaTbCs C NpexHuM OUO0.
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Moptnet "Momn KOHTaKTbI"

Copep>xrMoe 3TOro pajesia MoXeT peflakTUpPoBaTb CaM MNoJib30BaTeslb, eC/i CTOUT Yek-O0KC B none
«[loCTyN K pefakTUpoBaHUIO NPoPUas» (CM. HMUXe).

34ecb pomkeH bbiTb 0653aTeNbHO YKa3aH KOPPEKTHbLIM e-mail, K KOTOpOMY Yy Nonb30BaTeNs ecTb
LOCTyn.
E-mail ucnonb3syetca gns:

BOCCTaHOBJ1IEHNA OOCTYyNa B CUCTEMY, €CJZIN MNOJ1Ib30BaTE b 3abbi1 cBOM napoJib;
OMoBeLleHNs 0 CObbITMAX B CUCTEME.

MOW KOHTaKTbI

Patouwii Tenedon® 1

CoToBoii TenedoH

dakc

E-mail* email@youcompanyname.ru
CkpbisaTth E-mail

E-mail (gononHMTensHBIA)

CkpblBaTh gononHUTENsHbIA E-mail

Skype

ICQ

MopTtnet "Mou HacTporkKmn"

CTaTyc - TEKYLUIA CTaTyC Nonb3oBaTenss. MoxeT ObiTb «AKTUBMPOBaAH» UAn «He
AKTUBMPOBAH».

CBfi3aHO C MpoLECcCOM perncTpaunm n akTBaLum noab3oBaTens B CUCTEME.
ADMMHUCTPATOP - BKJIDYEHA WM HET POJib NOJIb30BaTENA «AOMUHUCTPATOP».

Ecnv B cucTeMe eCTb TOJIbKO O HA y4eTHas 3anucb afiMMHMUCTpaTopa (Ha ypoBHE NULEH3UI),
BKJIOYEHHAs onumns «<AODMUHUCTPATOP» Yy 3TOr0 NoJib3oBaTens 6IOKMPYETCS U BLIKNIOYUTL ee
Hesb34.

Tun nMUEeH3nm - MoXXeT BbITb UCNONHUTENb, PYKOBOAUTENb AN SUPEKTOP.

Mo yMON4aHUo Npu CO34aHUM HOBOMO NMoJsib3oBaTens byaeT TOT TN NLLEH3MKN, KOTOPLIN
yKa3aH B 0bLmx HacTponkax. MoapobHO 0 Thnax JIMLEH3UNA.

PaspewinTb BXOA B CUCTEMY - CHMMATb 4eK-O0KC, TOSIbKO eC/iv NoJsib30BaTe b 6osibLle He
paboTaeT B cucTeme.

Ecnm ranka cHATa 1y Nonb3oBaTessa eCTb AeNernpoBaHHble Ha Hero NPoeKThl, NOSBASETCS
«JlenerupoBaTb He3aBepLUEHHble NPOEeKTbI» - TaK MOXXHO NepeaaTb BCe He3aBEPLUEHHbIE
NPOEKTbI APYrOMY COTPYLHUKY..

[ aTa OKOHYaHUA O,eNCTBUA YYETHOM 3aNUCK - MOXXHO OFPaHNYNTbL BPEMS, 4O KOTOPOro y
noJib30BaTeNs eCTb AOCTYN B cUcTeMy. [locne HaCTynaeHNs yKa3saHHOW AaTbl BXOL B CUCTEMY
non 3TON YY4E€THOM 3anucbio byaeT HEBO3MOXKEH.

Hanpumep, pa30Bbivi KOHTPAKT C NoAPAAYNKOM, KOTOPOMY NpeaocTaBnn JOCTyr, U 3TOT
KOHTPAaKT orpaHunyeH 0603p1UMbIMU CPOKaMMU.

Nmsa nonb3oBaTens - /IOrviH, UCNOJb3YIOWNACS 419 aBTOPU3aLMmn B CMCTEME.
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JIornH MoXeT bbITb Ha KNpWJnLe.

e I3MEeHNTb Naposib - MHCTPYMEHT A9 CMEHbI Napons.
Maponb Ons BXof4a B CUCTEMY AO0/KEH COCTaBAATb MUHUMYM 6 CUMBOJIOB, COAEPXALLUNX Kak
undpbl, Tak 1 BykBbl. B NpOTUBHOM C/ly4ae Npu NOMbITKE COXPaHEeHMS BblAaeTca ownbka
(PncyHok 1).

OwmbKu:
o OWWBKa BaNUOauWu Nonb30BaTena:
MNapone CAMWKOM NPOCTOM, Naponk A0MMeH GblTe ONWHON He MeHee WecTH BYKBEeHHO-ULWDPOBLIX CUMBONOB

PucyHok 1 - CoobLieHre 0 HeLoCTaTO4YHO C/I0XKHOM napoJie

e Ucnonb3oBaTb 3l B cornacoBaHusx - 4ToObl NOJb30BaTe b MOI NOAMNUCHIBATb LOKYMEHTbI
3N1EeKTPOHHO-LMMPOBON NOANMUCHIO N BUAETb 3aBU3NPOBaAHHbIE OKYMEHThI.

Ina noanncaHna npeaBapuTenbHO Heobxoanumo ycTaHoBUTb MO ans opMmnpoBaHns noanuncu.
MoapobHee 06 ycTaHOBKE.

e OTnpaBnaTb 3anpockl Ha E-mail - HacTpolka onoBeLleHNs 0 3anpocax 3anoJIHeHUs PopM.
MoapobHo 06 e-mail onoseLweHUAX.

e OTnpaBnaTb cobbiTUA Ha E-mail - HacTpovika onoBelleHus o opyrmux cobbiTnax. NMoapobHo
06 e-mail onoseLleHmnaAX.

e lybnupoBaTb Ha ponoaHUTeNbHbIK E-mail - akTyanbHO, TONbKO ecnn yKasaH
LONONHUTENbHLIN e-mail B KoHTakTax. JybnnpyeT onoseLLeHuns, ecnm cTonT Yek-bokc.

e lobaBnsaTbL B Tabenb HauyaTbie U 3aBepLUEHHbIe MHOIO 3a4a4M - NOCTaBbTe Yek-b0KC,
eCc/In HY>XXKHO, 4T0bbl BCe NPOeKThbl 1 3a/la4, B KOTOPbIX NMOJIb30BaTe b ABJAETCS
NCnosHUTeNeM, Npu nepesBoge ux ctatyca Ha «B paboTe» unn «3aBepLueH», aBTOMaTUYECKN
pobaensanuce B Tabesnb y4eTa BpPEMEHN Ha TEKYLLYIO Hedesto.

e CoenaTtb CTapTOBOMW NaHeNb YNpaBJIeHUA - BK/IIOYAET BO3MOXHOCTb BbibpaTb, 4TO AOIKEH
BUAETb N0ONb30BaTENb NPU BXoLe B cuctemy: Paboynin cton nnm gawbopabl. Mo yMon4aHuUo
NPV BKJIOYEHUN 3TOr0 Yek-bokca CTapToBON CTpaHuULEe CTaHOBUTCS CTpaHuua ¢ gawboppamu.

e [locTyn K peaakTupoBaHUIo Npoduns - ec/iv CTOMT YeK-O0KC, NoJib30BaTesb MOXKET MEHSATh
KOHTaKTHble aHHble U (POTO.

o A3bIK - NepeKkoYaeT UHTePdENnC CUCTEMbI Ha BbIBPaHHbLIN A3bIK."”
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MOW HACTPORKK

Craryc AKTUBWpOBaH

AOMWHWCTRATOP

TWn IUUEH3KMK McnonHuTenb M
PazpelwnTs BEX00 B CUCTEMY #

NaTa oKoHYaHWA OeWcTEWA
YUETHOW 3anuck

MmaA nonbzoeatena® MeTpoea
H3MeHWTE Naponb

Mcnonbaoeatoh 3l e

COTNacoBaHWAX
Otnpaenate 2anpockl Ha E-mail ToNeKo KOTOE A HE & CHCTEME ¥
OTnpaenaTe cobbITnA Ha E-mail Hukorga v

OyfnupoBaTs Ha
AononHUTenbHbIA E-mail

Jobaenate B Tabenb HavaTobie U w
33BEPIEHHBIE MHOK 33034

HoBaenaTth B Tabenb HavaTble 1 7
3aBeplIeHHbIE 3a4a4K, ecriu A

pecypc

CpoenaTh cTapTOBOW NaHenb
ynpaeneHus

LocTyn K peqakTPOBaHKMHD v
npoduna

Aabik RU M

MopTtnet "Mowm rpynnbl"

B pasznene «Mowm rpynnbi» (PrucyHok 1) BeibupatoTca rpynnel, B koTopble byaeT nobasneH
nosib3oBaTesib.

MoM rpynnbl

1
[ ]
-

[pynna onA TecTUPoOBaHKMA N21
[pynna gnA TecTHpoOBaHKMA N22
[pynna gnA TecTUpoBaHuA N23
[pynna gnA TecTUpoBaHuA MN24
2: OTOen Npogax
/)22 OTnen ynpaeneHua NpoeKTamMm
=2 PykoBogcTEO

:% CekpeTapuar

¢

o

[

[

7

MopTnet "CucteMHble ponu 6esonacHocTn"

B pa3pene «CuctemHblie ponu 6esonacHocTu» (PrcyHok 1) BeibrpatoTca obecncTeMHble poam
6e3onacHoCcTK, B KoTopble byaeT nobaBneH Nosib30BaTENb.
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CHCTEMHEIE pOnK 6e30MacHOCTH

L4 PykoBogcTBO
CUCTEMHAR ponb
Ld Ece nonb2oBatenu

CamocTosaTeNbHbie BO3MOXXHOCTHU NoJsib30BaTens

Monb30oBaTeN M MOTYT CaMOCTOATE/IbLHO PeaKTNPOBaTh AaHHbIe 0 cebe, 3a UCKAIOYEHUEM paaa
HaCTPOEeK, JOCTYMHbIX TO/IbKO aAMUHUCTPaTOpPaM cucTembl AiBaHTa (PUcyHok 1):

* yKa3aHue Tuna anueH3unu;

* yripasJfieHne LOCTYNHOCTbIO CUCTEMbI A1 TOFO UM MHOIO MOb30BaTeNs C MOMOLLLIO OMLUUK
«Pa3pewmnTb BXO4 B CUCTEMY»;

® OrpaHM4YeHne Cpoka AENCTBMA YHETHOWN 3anncu.

e OrpaHWYeHne JoCTyna noab3oBaTens K peakTUpPOBaHMIO NPOQUNS.

Mpu BbIKOYEHHOW ONUMMN «[JOCTYN K pefaKTMPOBaHMIO NPoduUIs» nosab30BaTesNto CTAHOBATCSA
HeLOCTYMNHbI ANS peLaKTUPOBaHNS NOpTNeTbl «PoTo» 1 «MOU KOHTaKThI».

1)

JocTtynHo ¢ Bepcun 3.19.
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