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3.5. MeponpuaTusa (BcTpeuu) u nopyvyeHus

PewaeTcs
®DyYHKUUOHaN yepes
YHKL PewiaeTcs P
BO3MOXXHOCTDb DOCTYNEeH u3 L Tpurrepsl,
HaCTPOMUKOM
KOpPOOKHM ckpunTbl, LINQ-
3anpochbl

MnaHMpoBaHMe MeponpuaTUiA B KaseHaape

* Hannyne nepcoHanbHOro KajeHaaps ans
NAaHMPOBAHMWS BCTPEY 1 COBELLaHNI

* BO3MOXXHOCTb 0TOBpaxeHUsi B KasieHaape BCex
3afa4 ¥ MeponpuaTUiA Nosb3oBaTeNs

OnpegneneHmne oTobparkaeMbix 06LEKTOB B
KaneHzape. iHTerpauns ¢ BHELWHNMM
KaneHaapHbIMK npunoxxeHuamm (Google Calendar,
Outlook)

ABTOMaTU4ecKoe co3fiaHune NoBTOPSAIOLLMXCS
MeponpuATUIA NO 3ajlaHHOMY LWabsioHy

Moaaep>Ka PasfiMyHbIX TUMOB MEPOMNPUATUIA.
B0O3MOXXHOCTb CO3/1aBaTb Pa3/IMYHbIE TUMbI
COBELL,aHMIA: NJAaHOBbIE COBELLAHWNS, SKCTPEHHbIE
BCTpeyn, paboyne coBeLlaHms n ap

OpraHu3aums BCTpeY 1 COBELLAHWN:

* BO3MOXXHOCTb CO3A4aHUSA MEPONPUATUIA C
yKa3aHWeM TeMbl, AaTbl U BpEMEHU, MeCTa
nposefeHns (ouc, oHNanH-KoHgepeHUKns),
MOBECTKMN AHA

* [MpurnaweHne y4aCTHUKOB

OTnpaBKa NpurialleHnii Npu co3gaHnm
MeponpuaTua

YnpaBneHve LOKYMeHTaMy 1 MaTepuanamu
BCTPEYN. BO3MOXXHOCTb NPUKPENIeHUs
MaTepuasbl K COBELLLAHUIO: MOBECTKA LHS,
npe3eHTauun, NPOTOKObI

dopmMupoBaHmMe NOpy4eHU No pesysbTaTaM
CoBeLlaHNs

* BO3MOXXHOCTb CO34aHNA NOPYYHEHWUIA
HenoCcpeACTBEHHO B XOAE WM MOC/Ee 3aBepLUeHmns
CoBeLlaHNs

* MprBA3Ka NOPYYEHN K NPOEKTY AW 3afaye
* Ha3zHayeHne O0TBETCTBEHHbIX NCMONHUTENEN
* YCTaHOBKa CPOKOB BbIMOJIHEHMSA

* BO3MOXXHOCTb CO34aBaTb pPa3/INyHbIE TUMbI
nopy4veHun (cosewaHns Pl, coBelLaHNs reH.
AnpekTopa)

HacTpoika pa3HbIX TUMOB NOpYyYeHUi

ABTOMaTMYeCKOe CO3aHNe NopyYeHnin us
NPOTOKOJ1a BCTPEYM

ABTOMaTn4eckoe YTBEPXOEHNE CPOKOB NMopyveHund
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Auckyccum n obcyxaeHus no NpoBeneHHON
BCTpeye

* BO3MOXXHOCTb BeieHUs ANCKYCCUi 1
obcyxaeHuns paboynx BOMPOCOB B KOHTEKCTE
coBeLlaHus

» BO3MOXXHOCTb Npeobpa3oBaHns 0OTBETA Ha
ANCKYCCUIO B HOBYIO TEMY ANCKYCCUM

YBenomsieHnsa 0 MeponpusaTusax

* OTnpaBKa yBeLOMIEHUA O MEPONPUATUAX:
npurnaweHne Ha BCTpeyy, HanoMnHaHue o
NPeAcTosALLEeM MEPONPUATUN, U3MEHEHNE BPEMEHM
MM MecTa NpoBefleHns, OTMeHa MepornpuaTus

* BO3MOXXHOCTb rMbBKON HAaCTPONKM YBELOMEHUN
No TMnam cobbITMI 1 OTNPaBKK Ha email
Nnonb30oBaTeNs M

OTCnexunBaHme BbINOJIHEHNS MOPYYEHWI
* BO3MOXXHOCTb OTC/IEXMBAHMS CTaTycCa
BbIMOJIHEHUS MOPYYEHWIA

[MPOTOKONMPOBAHNE MEPONPUATUI

* BO3MOXXHOCTb BeLleHMs NPOTOKOJ1a BCTPeYm

* BO3MOXHOCTb yTBEpXAEeHUs NPOTOKOJa Yepes
MeXaHW3M coriacoBaHui

* Buirpyska npoTtokosa coselaHus 8 PDF, DOC,
XLS

AHaNNTMKaA N OTYETHOCTb MO COBELLAHUAM Y
nopy4yeHnam

* BO3MOXXHOCTb (DOPMUPOBAHNA OTHETOB MO
NpoBeAEeHHbIM COBELLAHNAM

* BO3MOXXHOCTb (DOPMNPOBAHUA OTHETOB O
BbIMNOJIHEHMM MOPYYHEHUN

ObpaTtHan cBA3b

**Y3HanTe 0 BO3MOXHOCTAX NnaTdopMbl 1 noabdepuTe nydwlee pewweHne Ha 6asze ADVANTA**
Xo4y TaK xe
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